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Revised 2020 

AMENDED AND RESTATED CONTRACT 

FOR  

OHIO COMMUNITY SCHOOL 

This CONTRACT is entered into by and between the Educational Service Center of Lake Erie West 
(ESCLEW or Sponsor) and the Summit Academy Secondary School - Canton (Governing Authority or 
School), an Ohio public community school, by and through its Governing Authority. 

WHEREAS, R.C. Chapter 3314 permits the formation and operation of Ohio public community schools 
and requires the parties to enter into a contract in order to authorize, create, continue, and/or operate an 
Ohio public community school; and 

WHEREAS, ESCLEW is an authorized sponsor under R.C. Chapter 3314; and 

WHEREAS, the Governing Authority and the ESCLEW wishes to fully state and restate their agreement 
to operate an Ohio public community school;  

NOW THEREFORE, the Governing Authority and Sponsor enter into this Contract pursuant to the 
following terms and conditions.   

ARTICLE I 
Continuation of Community School 

1.1 Continuation of Start-Up Community School.  The Governing Authority and the Sponsor agree 
that the School is a continuing start-up Ohio public community school subject to the laws of the 
State of Ohio and this Contract.  The School covenants and agrees to Sections 1.2 through 1.5 
below.   

1.2 School Establishment.  The School is established and operated as either (a) a non-profit 
corporation under R.C. Chapter 1702, if established before April 8, 2003, or (b) a public benefit 
corporation under R.C. Chapter 1702, if established after April 8, 2003.  The School shall maintain 
in good standing its status as a non-profit corporation.  The School shall hold all rights to the name 
of the School and any trade names or fictitious names. 

The School is a separate, independent, and autonomous legal entity, responsible for educational 
programming, staff, budgeting and finance, scheduling, and operations, and  is not related to, an 
agent of, or under the control of the Sponsor, notwithstanding anything required herein or under 
the laws related to the Sponsor’s duties of oversight or intervention.  

1.3 Tax Exempt Status.  The School may, but is not required to, qualify as a federal tax exempt entity 
under Section 501(c)(3) of the Internal Revenue Code.  Should the School so qualify, a copy of its 
federal tax-exempt status determination letter must be forwarded to the Sponsor.  Any change in 
tax status of the School must be reported in writing to the Sponsor within five (5) business days 
after knowledge thereof by the School, with a copy of any documentation and 
official/governmental notices or letters. 
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1.4 Corporate Documents.  Attached as Attachment 1.4 are the Certificate of Incorporation, Articles 
of Incorporation, Appointment of Statutory Agent, Employer ID Number, Code of Regulations, 
IRS Determination Letter (if any), Mission Statement, and Organizational Chart of the School.  
Any changes or updates to any of these documents must be reported in writing to the Sponsor 
within five (5) business days of the effective date of such changes, along with a copy of all 
documentation and filings. 

1.5 Intentionally left blank.  

1.6 Sponsor Responsibilities.  The Sponsor shall carry out the responsibilities established by law, 
including: 
(a) Monitor the School’s compliance with all laws applicable to the School and with the terms of 

this Contract; 
(b) Monitor and evaluate the academic and fiscal performance and the organization and operation 

of the School on at least an annual basis, which evaluation shall be based on the performance 
requirements set forth in Attachment 11.6, state report cards, and any other analysis conducted 
by the Ohio Department of Education (ODE) or the Sponsor and shall be reported on an annual 
basis to the ODE and to the parents of students enrolled in the school;  

(c) Review the financial and enrollment records of the school at least once per month with the 
Governing Authority or Fiscal Officer and provide a written report regarding the review within 
ten (10) days after the review;  

(d) Provide technical assistance to the School in complying with this Contract and with applicable 
laws, provided, however, that Sponsor shall not be obligated to give legal advice to the School; 

(e) Offer other activities, as determined by the Sponsor, specifically designed to benefit the 
School;  

(f) Take steps to intervene in the School’s operation to correct problems in the School’s overall 
performance, declare the School to be on probationary status pursuant to R.C. 3314.073, 
suspend operation of the School pursuant to R.C. 3314.072, or terminate or non-renew this 
Contract pursuant to R.C. 3314.07, as determined necessary by the Sponsor;  

(g) Establish a plan of action to be undertaken if the School experiences financial difficulties or 
closes before the end of the school year, which plan shall be set out by the Sponsor as and 
when financial difficulties arise in a customized tailored manner to address the source of 
difficulties; and 

 (h) Report on the amounts and types of expenditures made to provide monitoring, oversight, and 
technical assistance to sponsored schools, pursuant to the specific requirements of 
R.C. 3314.025. 

ARTICLE II 
Governing Authority/Administration 

2.1 Governing Authority Members.  The Governing Authority (its Board of Directors, Directors, or 
Board) must contain at least five (5) Directors (members).  All Governing Authority members 
must be preapproved by Sponsor.  No Governing Authority member may serve on the Board if 
restricted from doing so by R.C. 3314.02(E) or any other law, rule, or regulation.  All Governing 
Authority members must provide copies of clean BCI and FBI criminal background checks and 
signed Conflict of Interest Disclosure Forms to the Sponsor before the effective date of the 
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member’s term.  All BCI and FBI criminal background checks must be repeated at least every five 
(5) years, unless the Governing Authority member has lived in Ohio for the past five (5) years, in 
which case only a BCI check must be repeated.  Results must be submitted to the Sponsor within 
thirty (30) days of the expiration of the previously completed background check.   

Attached as Attachment 2.1 are the names and e-mail addresses used for school business of the 
current Governing Authority members. The Sponsor may have access to the names, addresses, 
work, home and mobile numbers, and electronic mail addresses of the Governing Authority 
members, provided only the names and email addresses used for business of the School will be 
released to the public.  Separately, and not as a public record, the Sponsor shall collect the above-
referenced information of the Governing Authority members. A description of the process by 
which the Governing Authority members shall be selected and removed in the future must be in 
the Code of Regulations included in Attachment 1.4.  The Sponsor shall be promptly notified in 
writing of any changes in members, including names of resignations and changes to contact 
information, within five (5) business days of such change.   

2.2 Training of Governing Authority Members.  Members new to the School’s Board must 
complete a minimum of five (5) hours of Board training, at least two (2) hours of which are on 
public records and open meetings law, within three (3) months of being elected or appointed to the 
Board.  Existing Governing Authority members are required to attend board training, which must 
include training on public records and open meetings laws, for a minimum of two (2) hours on an 
annual basis to remain current in their responsibilities and obligations.  Trainings must be approved 
by the Sponsor.   

2.3 Governing Authority Meetings.  The Governing Authority must hold a minimum of six (6) 
regular meetings bi-monthly per year. The Sponsor shall have adequate prior written notice of all 
regular and special meetings, and be copied with all agenda, packets, handouts, and minutes of all 
meetings of the Governing Authority or its committees.  The School must notify the Sponsor of 
all special meetings as soon as scheduled and in no case with less than twenty-four (24) hours 
written notice.  The Sponsor shall be invited into executive sessions unless the session involves a 
legal dispute with the Sponsor or prior arrangements have been agreed upon between the parties. 

2.4 Chief Administrative Officer.  The Chief Administrative Officer of the School will be the [Chief 
Admin] (Principal, Superintendent, Head of School, Chief Administrative Officer).  This 
individual is responsible for the daily operations at the School and will be listed as such in any 
State reporting system.  Any change in the identity and/or role of the Chief Administrative Officer 
shall be reported in writing to the Sponsor within five (5) business days. The person registered in 
OEDS-R as Superintendent shall be the Superintendent or one of the Superintendents of the 
School, even if he/she is the same person as the Chief Administrative Officer.  

2.5 Cooperation with Sponsor Oversight.  The Governing Authority and School administration 
covenant and agree to cooperate fully with the Sponsor in all activities concerning oversight of the 
School as are required by laws, rules, and regulations.  This may include, but is not limited to: 

• Preliminary site visit and certification of letter of assurances at least twelve (12) days prior to 
the first day of school and at all times thereafter as determined necessary by the Sponsor. 

• Monthly reviews of financial and enrollment records with the Fiscal Officer, followed by a 
written report to the Governing Authority. 
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• Monthly site visits and file and contract reviews, and at all other times as determined necessary 
by the Sponsor, followed by a written report to the Governing Authority. 

• High stakes review, upon renewal or at least every five years, whichever comes first, and as 
determined necessary by the Sponsor. 

• Other appropriate requests for information from the Sponsor, the ODE, or other applicable 
governmental agencies. 

• Timely and accurate submission of all required or requested data, including financial and 
enrollment reports, into the Sponsor’s document management system, Epicenter. 

• Maintenance of attendance and participation records in accordance with current FTE manuals 
or guidance. 

• Maintenance of high school drop-out recovery or special education status, if applicable, and 
compliance with all current and future rules, regulations, and assessments associated with such 
status. 

The School and Sponsor agree and state that, pursuant to 20 U.S.C. 1232g, the Family Educational 
Rights and Privacy Act (FERPA) and 34 C.F.R. 99, the Sponsor is an authorized representative of 
a state educational authority and that the School is permitted to disclose to the Sponsor personally 
identifiable information from an education record of a student without parental consent (or student 
consent, where applicable) and that the Sponsor is authorized by federal, state, and local law to 
conduct audits, compliance evaluations, and enforcement activities of federal and state supported 
education programs.  Accordingly, the School agrees to grant to Sponsor’s employees full and 
complete access as defined hereinafter to “education records,” as defined by FERPA, and all 
documents, records, reports, databases, and other information made available to or maintained by 
the School or its agent(s) (including educational management companies) that are reportable to the 
ODE or its agencies or to the Ohio Auditor of State.  Such information shall include, but is not 
limited to, the School Options Enrollment System (SOES) and the Education Management 
Information System (EMIS).  “Full and complete access” shall include the ability to inspect and 
copy paper and electronic documents at the School.  The School or its agent(s) shall provide 
usernames and passwords where applicable to enable Sponsor to have remote self-service access, 
in read-only format.  

The Sponsor agrees to comply with FERPA and the regulations promulgated thereunder.  The 
Sponsor warrants that it uses reasonable methods to limit Sponsor employee access to only those 
records in which it has legitimate educational interests and that, as required by law, the Sponsor 
will destroy the educational records when no longer needed for the purposes outlined in this 
Contract or otherwise needed under state or federal law or any applicable court order, unless 
required by law to keep them in order to finally close the School.  

2.6 Power of Attorney.  The Governing Authority hereby grants to the Sponsor a power of attorney 
to carry out all provisions of applicable law and this Contract on behalf of the Governing Authority, 
should it become necessary, in the Sponsor’s sole opinion and subject to Ohio Open Meetings law, 
to appoint a new Board of Directors for cause, for abandonment of duties, or for breach of this 
Contract.  The Governing Authority confirms its consent to this power by signing below and shall 
execute and deliver to the Sponsor all agreements and other documents that the Sponsor reasonably 
shall deem necessary or appropriate to comply with this subparagraph.  Upon any failure by the 
Governing Authority promptly to comply with the requirements of this subparagraph, the Sponsor 
shall be entitled to an order of specific performance from a court of law, ordering the Governing 
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Authority to comply.  In addition, any failure by the Governing Authority promptly to comply with 
the requirements of this subparagraph shall be good cause for termination of this Contract.  In 
order to effectuate this provision, the Code of Regulations of the School must contain a provision 
allowing the Sponsor to appoint and/or dismiss Directors, if the Sponsor deems necessary at its 
discretion.  

2.7 General Training.  The Chief Administrative Officer, or appropriate representative, shall 
participate regularly in training provided by the Sponsor and by the ODE, or by the approved or 
affiliated organization of any of the preceding entities.  The Chief Administrative Officer, Fiscal 
Officer, other administrative employees of the School, and all individuals performing supervisory 
or administrative services for the School under a contract with the operator, if any, shall complete 
training on an annual basis on public records and open meetings law.   

2.8 Technical Assistance and Training by Sponsor.  The Sponsor shall provide reasonable technical 
assistance and training to the School and its staff at such times and to the extent that the Sponsor 
deems appropriate or as required by law.  The Governing Authority or its administrators have an 
obligation to attend training and receive technical assistance at the direction of the Sponsor.   

ARTICLE III 
Operations 

3.1 Student Transportation.  The Governing Authority will arrange for or provide transportation of 
students in accordance with all laws, rules, and regulations, including to and from career technical 
programs or curricular or extracurricular field trips. 

3.2 Management by Third Party Operator.  If the Governing Authority enters into a contract for 
management or operation of the School and its curriculum and operations, such fully-executed 
contract shall require prior written approval of the Sponsor and incorporation as Attachment 3.2.  
The School shall employ an attorney, who shall be independent from the operator, for any services 
related to the negotiation of the School’s contract with the operator or if the operator and School 
should become adverse to each other in any particular matter.   

As the management contract is a part of this Contract, the Governing Authority understands that 
the Sponsor may take steps to require the School to correct any issues related to an operator of the 
School and its administration, including disciplinary measures against the School.  The Governing 
Authority consents to this right of the Sponsor.  If the Sponsor deems, at its discretion, that due to 
mismanagement, poor governance or performance, another operator is advisable or necessary, the 
Sponsor may request that the Governing Authority interview, select, and enter into a different 
agreement for such services, and such operator and services contract must be approved by the 
Sponsor as a modification to this Contract.   

3.3 Non-Sectarian.  The School shall be non-sectarian in its programs, admission policies, 
employment practices, and all other operations, and it shall not be operated by a sectarian school 
or religious institution. 

3.4 Disposition of Assets.  In the event that this Contract is (a) suspended and terminated, (b) not 
renewed and not reassigned to or sponsored by another authorized sponsor, or (c) the School 
dissolves, the operation of the School will cease as a community school.  The following 
requirements and procedures apply regarding the Governing Authority and the School: 
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(a) Regarding employees:  
(1) If there is a collective bargaining agreement that applies, the layoff or other provisions of 

the collective bargaining agreement shall be followed.   
(2) In the absence of a collective bargaining agreement, the School may elect to treat 

employees as laid-off or a reduction in force.  Expiring employee contracts may be non-
renewed.  The School shall follow the plan for disposition of employees as detailed in 
Attachment 8.2.  

(b) Upon termination of this Contract, by law or by these contract provisions, or, upon dissolution 
of the Ohio non-profit corporation that operates the School, all equipment, supplies, real 
property, books, furniture, or other assets of the School shall be distributed in accordance with 
R.C. Chapter 1702, 3314.015(E), and 3314.074, subject to and in accordance with any other 
applicable laws, rules, or regulations.   

(c) The School shall comply with and cooperate with the closing requirements summarized on 
Attachment 3.4 and all other required procedures, including any ODE Closing Procedure 
Guidance at the pertinent time, even if listed as requirements of the Sponsor. The Governing 
Authority and the licensed School Treasurer shall stay in their positions until the closing of the 
School and the final audit is completed. 

3.5 Commencement of School Operations.  The School shall open for operation not later than 
September 30 of each school year, unless the mission of the School is solely to serve dropouts or 
unless Sponsor is rated exemplary for two or more consecutive years.  If the School fails to open 
within one (1) year after the execution of this Contract, this Contract may be deemed void. 

3.6   Policies and Parent Surveys.  Upon request, the School shall send to Sponsor copies of policies 
and handbooks, including its parent and foster caregiver involvement policy, and any parent survey 
measuring parent satisfaction with the operation of the School.   

ARTICLE IV 
Compliance with Laws 

4.1 Compliance with Ohio Laws.  The School shall comply with sections 9.90, 9.91, 109.65, 121.22, 
149.43, 2151.357, 2151.421, 2313.19, 3301.0710, 3301.0711, 3301.0712, 3301.0714 (as stated in 
3314.17), 3301.0715, 3301.0729, 3301.948, 3313.472, 3313.50, 3313.536, 3313.539, 3313.5310, 
3313.608, 3313.609, 3313.6012, 3313.6013, 3313.6014, 3313.6015, 3313.6020, 3313.6024, 
3313.643, 3313.648, 3313.6411, 3313.66, 3313.661, 3313.662, 3313.666, 3313.667, 3313.668, 
3313.67, 3313.671, 3313.672, 3313.673, 3313.69, 3313.71, 3313.716, 3313.718, 3313.719, 
3313.7112, 3313.721, 3313.80, 3313.801 (unless the School is an internet- or computer-based 
school), 3313.814, 3313.816, 3313.817, 3313.818, 3313.86, 3313.89, 3313.96, 3319.073, 
3319.321, 3319.39, 3319.391, 3319.41, 3319.46, 3321.01, 3321.041, 3321.13, 3321.14, 3321.141, 
3321.17, 3321.18, 3321.19, 3321.191, 3327.10, 4111.17, 4113.52 and 5705.391, Chapters 117., 
1347., 1702., 2744., 3314., 3365., 3742., 4112., 4123., 4141., and 4167. of the Ohio Revised Code 
as if it were a school district.  Unless prohibited by the United States Constitution, the Ohio 
Constitution, or other controlling law, the School will comply with these sections and chapters of 
the Ohio Revised Code now in effect and as hereafter amended.   

The School shall comply with Chapter 102 of the Revised Code and R.C. 2921.42, 2921.43, 
and 2921.44.  The School must have a conflict of interest policy that addresses these requirements, 
attached in Attachment 4.1. 
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The School shall also comply with R.C. 3302.04, including division (E) of that section to the extent 
possible, and R.C. 3302.041, except that any action required by a school district under those 
sections shall be taken by Sponsor.  The Sponsor, however, shall not be required to take any action 
under R.C. 3302.04(F). 

The School shall comply with R.C. 3313.6021 and 3313.6023 as if it were a district, unless it is 
either an internet- or computer-based school or a school in which a majority of the enrolled students 
are children with disabilities as described in R.C. 3314.35(A)(4)(b). 

The School shall comply with R.C. 3313.61, 3313.611, 3313.614, 3313.617, 3313.618, and 
3313.6114 as qualified by R.C. 3314.03(A)(11)(f) and outlined in section 6.11 below. 

If the School is a recipient of moneys from a grant awarded under the federal race to the top 
program, Division (A), Title XIV, Sections 14005 and 14006 of the “American Recovery and 
Reinvestment Act of 2009,” the School will pay teachers based on performance in accordance with 
R.C. 3317.141, will comply with R.C. 3319.111 as if it were a district, and will adhere to the 
provisions agreed to in its Race to the Top Memorandum of Understanding (Phase II) with the 
ODE, including the requirement to adopt and implement comprehensive evaluation systems for 
principals consistent with the Ohio Principal Evaluation System (OPES) framework. 

If the School operates a preschool program that is licensed by the ODE under R.C. 3301.52 
to 3301.59, the School shall comply with R.C. 3301.50 to 3301.59 and the minimum standards for 
preschool programs prescribed in rules adopted by the state board under R.C. 3301.53. 

4.2 Compliance with Other Laws.  The School and the Governing Authority may carry out any act 
or ensure the performance of any function that is in compliance with the United States Constitution, 
the Ohio Constitution, federal law, Ohio law, or this Contract.  The School is not exempt from 
federal laws, rules, and regulations, or Ohio laws granting rights to parents.  The School 
specifically acknowledges that federal laws, rules, and regulations apply to its operation, including 
but not limited to those concerning federal grants. 

4.3 In-Service Training. Each person employed to work in the School as a nurse, teacher, counselor, 
school psychologist, or administrator shall complete a minimum of four (4) hours of in-service 
training at least once every two (2) years. In-service training shall include training on the School’s 
harassment, intimidation and bullying policy; child abuse prevention and intervention; school 
safety and violence prevention; dating violence prevention; substance abuse prevention; the 
promotion of positive youth development; and youth suicide awareness and prevention. 

ARTICLE V 
Facilities 

5.1 Location of Facilities.  The facility to be used for the primary location of the School will be 
maintained at 2400 Cleveland Avenue NW, Canton, Ohio 44709.  The School may not open any 
additional facility without the prior written approval of Sponsor, completion of all required 
opening assurances, and modification of this Contract.  The School agrees to comply with all laws, 
rules, and regulations concerning multiple facilities. All facilities are described on Attachment 
5.2.  

5.2 Lease or Purchase.  Any lease or use of any School facility must be documented in writing.  If 
any School facility has been or will be leased, the lease shall not be signed unless it is consistent 
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with the budget approved by the Governing Authority.  The Governing Authority shall not enter 
into a lease with the operator of the School, if any, for any parcel of real property until an 
independent professional in the real estate field verifies via addendum (“operator addendum”) that 
the lease is commercially reasonable at the time of signing.  Every lease must contain a 
governmental fund-out clause.  A copy of the fully executed lease and all subsequent amendments, 
modifications, or renewals thereof, must be provided to the Sponsor within five (5) business days 
of execution.   

If any School facility has been or will be purchased by the School, the contract of sale and related 
documents shall not be signed unless they are consistent with the budget approved by the 
Governing Authority.  A copy of the recorded conveyance documents must be provided to the 
Sponsor within five (5) business days of execution.     

The facility will not be changed without prior written consent of the Sponsor, which consent will 
not be unreasonably withheld.  The School shall provide the Sponsor any requested information to 
assess the adequacy of the facilities.  Sponsor may object to location of a proposed facility based 
on a business reason or an otherwise reasonable basis, but is not obligated to control or direct the 
marketing or facilities decisions of the School.  The Sponsor shall not be liable for the debts or 
obligations of the School.  A detailed description of the facilities, as well as costs, operator 
addendum, and related parties of any lease or mortgage, is attached as Attachment 5.2. 

5.3 Compliance with Health and Safety Standards.  Any facility used for or by the School shall 
meet all health and safety standards established by law for community school buildings.  The 
School shall certify all Sponsor assurances required by law, rule, or regulation to be sent to the 
ODE.  All school facilities will be maintained in a clean, healthy manner to the satisfaction of the 
Sponsor and/or as indicated by proper authorities.   

After fulfilling any required opening assurances, any changes in permits, inspections, and/or 
certificates must be filed with the Sponsor within five (5) business days from the date of receipt.  
The School must keep all permits, inspections, and/or certifications current and compliant. 

A Certificate of Occupancy must be provided to the Sponsor prior to occupancy of a new facility, 
and thereafter, annually or upon request.  Proof of occupancy shall be satisfied by the Governing 
Authority providing to the Sponsor any permanent, interim, or temporary certificate of occupancy 
issued by the government agency having jurisdiction over the same. 

ARTICLE VI 
Educational Program 

6.1 Enrollment.  The School will provide learning opportunities to a minimum of twenty-five (25) 
students for a minimum of nine hundred twenty (920) hours per school year or in accordance with 
any applicable changes of law.  The School shall serve grades nine (9) through twelve (12).  The 
School may not add or remove grades without the prior approval of the Sponsor and modification 
of this Contract.  The School agrees to be compliant with the maximum number of people allowed 
per room and/or per facility as stated on the Certificate(s) of Occupancy provided to the School by 
the local building department.  An involuntary and material decrease in enrollment may be a sole 
good cause for nonrenewal, suspension, or termination at the discretion of the Sponsor.  A material 
decrease in enrollment for purposes of this Section 6.1 shall be an unplanned decrease not pre-
approved by Sponsor of (i) below twenty-five (25) students, or (ii) thirty percent (30%) or greater 
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decrease from the average enrollment figures of the prior four (4) or more school operating (open 
for students) months. 

6.2 Continuing Operation.  The School agrees to continue operation by teaching the minimum 
number of students permitted by law.  Failure to continue operation without interruption is grounds 
for termination of this Contract.  The School may only make a material change to the school 
calendar upon written notification to the Sponsor.  A material change shall be defined as any 
change of five (5) business days or more, either consecutively or cumulatively.  If the School 
temporarily ceases operation for any reason, time is of the essence in resuming and continuing 
operation. 

6.3 Education Plan.  The School’s education plan, including the School’s mission, philosophy, the 
characteristics of the students the School expects to attract, the ages and grades of students, focus 
of the curriculum, and instructional methods, is attached as Attachment 6.3.  The educational plan 
must show how the School’s curriculum is aligned with Ohio Content Standards.  The education 
plan in Attachment 6.3 must include all classroom-based and non-classroom-based learning 
opportunities, which comply with the criteria for student participation established in 
R.C. 3314.08(H)(2).  ESCLEW specifically authorizes “learning opportunities” to include 
educational opportunities provided by the School during suspension of the School’s students, as 
well as any opportunities provided for in a Credit Flex or College Career Plus program of the 
School.  Attachment 6.3 shall detail any blended learning, preschool, internet- or computer-based, 
or approved 22+ Adult High School Diploma program requirements, and it shall indicate whether 
the School is planning to seek designation as a STEM school equivalent under R.C. 3326.032. 

 If the School operates as an internet- or computer-based community school, the School shall use a 
filtering device or install filtering software that protects against internet access to materials that 
are obscene or harmful to juveniles on each computer provided to students for instructional use. 
All necessary filtering devices or software shall be provided to students at no cost to the student. 
The Sponsor will provide a representative within fifty (50) miles of the internet- or computer-
based school’s central base of operations to provide monitoring and technical assistance. 
Attachment 6.3 shall detail the filtering devices and procedures used by the School to visit with 
students.  

6.4 Academic Proficiency and Achievement Assessments.  The School must administer all required 
statewide proficiency or achievement assessments and any other performance standards or 
assessments required by law, by the ODE, or recommended by Sponsor.  The School must ensure 
that all such standards, requirements, and assessments are timely and properly administered, met, 
and completed.  The results of such assessments, as well as any benchmarking data, shall be made 
available to the Sponsor and presented to the Governing Authority in a timely manner after receipt 
by the School.  The School must submit a calendar of assessments to Sponsor prior to the start of 
each academic year.  Any change in assessment or method of measurement of progress must be 
reported in writing to the Sponsor.  Academic goals and performance standards by which the 
School will be evaluated by the sponsor and which shall include but are not limited to all applicable 
report card measures and assessments administered by the School are outlined in 
Attachment 11.6.  
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6.5 Racial and Ethnic Balance.  The School will not restrict its marketing or recruiting efforts to any 
particular racial or ethnic group, but will attempt to achieve and attempt to continue, as the case 
may be, racial and ethnic balance reflective of the community it serves by doing each of the items 
recited in Attachment 6.5.  Notwithstanding the admissions procedures of the School, in the event 
that the racial composition of the enrollment of the School violates a federal desegregation order, 
the School shall take any and all corrective measures to comply with the desegregation order. 

6.6 Tuition.  Subject only to any applicable exceptions pursuant to federal law, R.C. 3314.26, 
3314.08(F) or R.C. 3314.06(A), tuition in any form shall not be charged for the enrollment of any 
student.  Nothing in this section prevents reasonable activity or class fees as allowed by law, the 
School’s engaging in voluntary fundraising activities, or parents giving voluntary donations.   

6.7 Student Discipline and Dismissal Policies.  The School shall adopt a policy regarding suspension, 
expulsion, removal, and permanent exclusion of a student that specifies, among other things, the 
types of misconduct for which a student may be suspended, expelled, or removed and the due 
process related thereto.  The School must also maintain a policy for the discipline, suspension, and 
expulsion of disabled students and a policy for Positive Behavioral Interventions and 
Supports/Restraint and Seclusion.  All such policies are included in Attachment 6.7.   

6.8 Assuring Student Growth.  The School shall annually develop a plan of intervention for all 
students not found proficient or not on grade level, and it shall make such plan available for review 
by Sponsor.  

6.9 Disabled Students.  During admission and enrollment of any disabled student and thereafter the 
School shall comply with all federal and state laws regarding the education of students with special 
needs.  The School shall provide all necessary related services, or the School may contract for 
accommodations or related services provided that it provides documentation to Sponsor 
identifying the providers, the plan to provide services, and the provider’s qualifications, 
experience, and reputation. The School must annually adopt its plan for carrying through on all 
special education laws, rules and procedures. 

6.10 School Closure.  The School agrees to remain open for students to attend until the end of the 
school year in which it is determined that the School must close, provided however, that Sponsor 
may suspend the operations or terminate the contract as otherwise indicated by law.  Unless 
suspended, the programs provided to students in the final year of the School must continue without 
interruption or reduction unless program changes are approved in writing by the Sponsor.  The 
Governing Authority and its administration take sole responsibility for the ODE closing 
procedures listed in Attachment 3.4 and indemnifies, shall defend, and hold harmless the Sponsor 
for all performance thereof. 

6.11 High School Diplomas.  The School shall comply with the requirements of the Ohio Core 
Curriculum and/or allowable waivers thereof.  If the School is a high school awarding a diploma, 
the School shall comply with R.C. 3313.61, 3313.611, and 3313.614, except that, by completing 
the curriculum adopted by the Governing Authority, the student will be deemed to have met the 
requirement that a person must successfully complete the curriculum specified in Title 33 of the 
Revised Code or any rules of the state board of education.  Provided, however, beginning with 
students who enter ninth grade for the first time on or after July 1, 2010, the requirement in 
R.C. 3313.61 and 3313.611 that a person must successfully complete the curriculum of a high 
school prior to receiving a high school diploma shall be met by completing the Ohio core 
curriculum prescribed in division (C) of section 3313.603 of the Revised Code, unless the person 
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qualifies under division (D) or (F) of that section.  Each school shall comply with the plan for 
awarding high school credit based on demonstration of subject area competency, and beginning in 
the 2017-18 school year, with the updated plan that permits students enrolled in seventh and eighth 
grade to meet curriculum requirements based on subject area competency, as adopted by the state 
board of education under R.C. 3313.603(J)(1) and (2).  Beginning with the 2018-2019 school year, 
the School shall also comply with the framework developed by the Ohio Department of Education 
under R.C. 3313.603(J)(3) for granting units of high school credit to students who demonstrate 
subject area competency through work-based learning experiences, internships, or cooperative 
education. To the extent applicable, the School shall comply with alternative graduation 
requirements as permitted by 132 General Assembly, House Bill 491, Section 3 for those students 
entering ninth grade for the first time between July 1, 2014 and July 1, 2017 who failed to meet 
end-of-course exam requirements.   Prior to graduation, the School shall send its list of graduates 
to Sponsor, and Sponsor shall be invited to all graduation ceremonies.  

6.12 Admissions Policy.  The School shall follow the admissions and enrollment policy and procedures 
of the School attached hereto as Attachment 6.12.  Any change in these policies must be reported 
in writing to the Sponsor within five (5) business days.  At a minimum, the admission policy, at 
all times, must: 
(a) specify that the school will not discriminate in its admission of students to the school on the 

basis of race, religion, color, gender, national origin, handicap, intellectual ability, athletic 
ability, or measurement of achievement or aptitude, except the School may limit admission to 
“at-risk” students, as specified in 6.12(b) or elsewhere specifically mentioned in applicable 
Ohio law. Upon admission of any student with a disability, the School will comply with all 
federal and state laws regarding the education of students with disabilities; 

(b) be open to any individual entitled to attend school in the State of Ohio pursuant to R.C. 3313.64 
or 3313.65 or that has been admitted in accordance with R.C. 3321.01(A)(2), except that 
admission to the school may be limited to (i) students who have obtained a specific grade level 
or are within a specific age group; (ii) students who meet a definition of “at-risk” that the 
parties to this Contract agree upon and which is included in Attachment 6.12, and/or (iii) 
residents of a specific geographic area that the parties to this Contract agree upon.   
If the number of applicants meeting admission criteria exceeds the capacity of the School’s 
programs, classes, grade levels, or facilities, students shall be admitted by lot from all eligible 
applicants, except preference shall be given to students attending the School the previous year 
and to students who reside in the district in which the School is located, and may be given to 
eligible siblings of such students and to children of full-time staff members employed by the 
School, provided the total number of students receiving this preference is less than five percent 
(5%) of the School’s total enrollment.   

(c) The School shall adopt a policy regarding the admission of students residing outside the district 
in which the School is located, which policy shall comply with the administrative procedures 
specified herein and shall either prohibit the enrollment of students who reside outside the 
district in which the School is located, permit the enrollment of students who reside in districts 
adjacent to the district in which the School is located, or permit the enrollment of students who 
reside in any other district in the state.  The policy is included in Attachment 6.12.  If the 
School admits out-of-state students, it shall adopt a policy and tuition schedule after 
consultation with the School’s attorney as to the extent permitted by law and a writing to that 
effect addressed to the Sponsor.  
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(d) The School shall adopt a policy regarding the enrollment and attendance of students, which 
requires a student’s parent to notify the School when there is a change in the location of the 
parent’s or student’s primary residence. This policy is included in Attachment 6.12. 

(e) The School shall adopt a policy regarding the verification of a student’s residence and address 
consistent with the School’s obligations in accordance with R.C. 3314.11. This policy shall be 
included in Attachment 6.12. 

6.13 Attendance and Truancy Policy.  The School shall follow its Truancy, Attendance, and 
Participation Policies attached hereto as Attachment 6.13.  The policies must include procedures 
for automatic withdrawal from the School if a student fails to participate in seventy-two (72) 
consecutive hours of learning opportunities.  The School must keep attendance records and meet 
requirements for non-classroom-based learning opportunities.  Such policies or procedures must 
be clearly stated in writing within Attachment 6.13 and in compliance with applicable laws, rules, 
and regulations.  The School’s attendance and participation policies must be available for public 
inspection, and records shall be made available, upon request, to the ODE, Auditor of State, and 
Sponsor, to the extent permitted by 20 U.S.C. 1232g, the Family Educational Rights and Privacy 
Act (FERPA), R.C. 3319.321, and any applicable rules or regulations thereto. 

ARTICLE VII 
Reporting 

7.1 Annual Report.  Not later than October 30 of each year, the Governing Authority shall submit to 
the Sponsor, the parents of all students enrolled in the School, and any other statutorily required 
parties, its financial status and the annual report of its activities and progress in meeting the goals 
and standards of this Contract. 

7.2 Reports to Sponsor.  The Governing Authority shall report to the Sponsor the following on or 
before the day set by statute, rule, regulation, or by the Sponsor, all information or documents 
required under applicable law, including but not limited to: 
(a)  a comprehensive plan for the School, and any updates to such plan, which shall specify:  

i. the process by which the Governing Authority will be selected in the future; 
ii. the management and administration of the School; 
iii. the instructional program and educational philosophy of the School; and 
iv. internal financial controls; 

(b)  on a monthly basis,  
i. requested information related to student discipline, truancy compliance, withdrawals, and 

special education; 
ii. staff and teacher turnover, including new staff qualifications; 
iii. enrollment numbers, financials, budgets, fixed assets, liabilities, or similar information; 

and 
iv. any changes in structure or governance; 

(c)  any event, occurrence, or circumstance that could reasonably have a material adverse effect on 
the operations, properties, assets, financial condition , enrollment, or reputation of the School;  

(d)  on an annual basis,  
i. verification of completion of annual public records and open meetings law training by each 
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Governing Authority member, Fiscal Officer, Chief Administrative Officer, administrative 
employees of the School, and all individuals performing supervisory or administrative 
services for the School through an operator contract; 

ii. any finding for recovery issued by the Auditor of State against any Governing Authority 
member, the operator, or any employee who works at the School with responsibility for 
fiscal operations or authorization to spend money on behalf of the School; 

iii. disclosure statements and signed ethics and conflicts policies for Governing Authority 
member as filed pursuant to R.C. 3314.02(E)(7); 

iv. updated asset reports showing all assets purchased with public funds and all assets 
purchased by nonpublic funds, and the ownership of each;  

v. a detailed accounting of the nature and costs of the goods and services that the operator 
provides to the School, pursuant to R.C. 3314.024, if the operator receives more than 
twenty percent (20%) of the School’s gross annual revenues; and 

vi. the information required under R.C. 3314.08(B)(2); and 
(e) all items required to be reported in this Contract, required by Sponsor through the Sponsor’s 

document management system, Epicenter, or by the ODE, including but not limited to those 
listed on Attachment 7.2.  

7.3 Site Visits.  The Sponsor shall be allowed to observe the School in operation at site visits at 
Sponsor’s request and shall be allowed access for such site visits or other visits as Sponsor deems 
advisable or necessary.  

ARTICLE VIII 
Employees 

8.1 Employment of Teachers.  At least one (1) full-time classroom teacher or two (2) part-time 
classroom teachers each working more than twelve (12) hours per week must be employed by the 
School.  The full-time classroom teachers and part-time classroom teachers teaching more than 
twelve (12) hours per week shall be certified or licensed in accordance with R.C. 3319.22 
to 3319.31 or other applicable sections of the Revised Code.  The School shall submit to Sponsor 
an affidavit that all classroom teachers meet qualification requirements and make qualifications 
available to Sponsor for review, upon request.  The School may employ non-certificated persons 
to teach up to twelve (12) hours per week pursuant to R.C. 3319.301, to the extent permitted by 
law.  The school-wide students to full-time equivalent classroom teacher ratio shall be no more 
than 25 to 1, unless otherwise agreed to in writing between Sponsor and School.  The School may 
also employ necessary non-teaching employees.   

Prior to opening day, the School will provide the Sponsor with proof of Ohio certification for a 
sufficient number of teachers to support the stated teacher/student ratio, as well as the credentials 
and background checks for all staff of the School.  All teachers and paraprofessionals shall meet 
the “highly qualified” standards as and to the extent applicable.    The School shall maintain a 
roster and meeting dates for the Local Professional Development Committee (LPDC) and Teacher-
Based Teams (TBTs), and the laws and rules governing LPDC and TBTs must be implemented by 
the School.  

8.2 Dismissal of Employees.  Subject to Section 11.2 below, the Governing Authority may employ 
administrators, teachers, and non-teaching employees necessary to carry out its mission and fulfill 
this Contract, so long as no contract of employment extends beyond the term of this Contract.  The 



 

Summit Academy Secondary School - Canton Page 14 

dismissal procedures for staff and the plan for disposition of employees if this Contract is 
terminated or not renewed are set out in Attachment 8.2. 

8.3 Employee Benefits.  A summary of all health or other benefits provided by the School or operator 
to full-time employees of the School shall be set out in Attachment 8.3, which may be amended 
by the School from time to time.  All such amendments shall be provided to Sponsor in writing 
within five (5) business days of amendment or change.  In the event certain employees have 
bargained collectively pursuant to Chapter 4117 of the Revised Code, the collective bargaining 
agreement supersedes Attachment 8.3 to the extent that the collective bargaining agreement 
provides for health and other benefits.  Any collective bargaining agreement shall not, under any 
circumstances, be a part of this Contract.  To the extent required or allowed by state and federal 
law, the School shall comply with chapters 3307 and 3309 of the Ohio Revised Code.  

8.4 Criminal Background Check.  All criminal background records checks (BCI&I/FBI fingerprint 
and background check information) of teachers, staff, or the Governing Authority must be timely 
conducted at the School’s expense, in accordance with law.  All background checks must be 
acceptable to both the Sponsor and Governing Authority.  The Governing Authority hereby 
appoints the Sponsor as a representative pursuant to R.C. 3319.39(D), for purposes of receiving 
and reviewing the results of criminal background checks performed under R.C. 3319.39(A)(1) for 
employees working at the School and authorizes its agents to communicate this information 
directly to the Sponsor.  All volunteers must be notified that the School may require a background 
check of the volunteer at any time, at the School’s request. 

ARTICLE IX 
Finance 

9.1 Financial Records.  The School’s financial records will be maintained in the same manner as are 
financial records of school districts, pursuant to rules of the Auditor of the State.  The School shall 
comply with the standards for financial reporting adopted under R.C. 3301.07(B)(2).  Audits shall 
be conducted in accordance with R.C. 117.10.  Within five (5) business days of receiving 
notification from the Auditor, the School shall notify the Sponsor in writing of the time, date, and 
location of any scheduled meetings with the Auditor. The Sponsor shall maintain a presence at all 
meetings with the Auditor of State, though the Sponsor may elect to do so through its 
representatives and/or via electronic means, unless such meeting presence or meeting is waived by 
the Auditor of State’s office.  If the Governing Authority contracts with an entity specializing in 
audits, including an attorney or accountant, that entity must be independent from the operator with 
which the School has contracted.  

9.2 Fiscal Services.  The School agrees that its Fiscal Officer shall be its licensed school Treasurer, 
currently disclosed on Attachment 9.2.  If the Governing Authority contracts with its Fiscal 
Officer to provide fiscal services, the fiscal services agreement must be included in 
Attachment 9.2.  The School may not change its Fiscal Officer without prior written approval 
from the Sponsor, which will not be unreasonably withheld.  Any changes to the fiscal services 
agreement must be reported to the Sponsor within five (5) business days.  If the School and the 
Sponsor have waived the requirement of employing or contracting directly with the Fiscal Officer, 
pursuant to R.C. 3314.011(D), the current resolution waiving this requirement must be attached to 
this Contract in Attachment 9.2.  Such resolution shall only be valid for one year, and any 
subsequent resolution adopted by the School must be approved by the Sponsor and submitted to 
the ODE.  Should the School be declared unauditable under R.C. 3314.51, the Governing Authority 



 

Summit Academy Secondary School - Canton Page 15 

shall, and shall cause its operator to (if applicable), suspend and replace the Fiscal Officer, and 
require his/her dedication to assist any replacement fiscal officer(s). 

The School agrees that the fiscal services agreement will state that the Fiscal Officer is primarily 
responsible for the financial and audit portions of the closing procedures if the School closes.  The 
Governing Authority must authorize that the Fiscal Officer and the Fiscal Officer’s agreement 
remain in effect in order to proceed to close the School.  If the School closes or is permanently 
closed, the Fiscal Officer shall deliver all financial and enrollment records to the Sponsor within 
thirty days of the School's closure.  If the Fiscal Officer fails to provide the records in a timely 
manner, or fails to faithfully perform any of the Fiscal Officer's other duties, the Sponsor has the 
right to take action against the Fiscal Officer to compel delivery of all financial and enrollment 
records of the School and shall, if necessary, seek recovery of any funds owed as a result of any 
finding of recovery by the Auditor of State against the Fiscal Officer.  

9.3 Fiscal Licensure.  Prior to assuming the duties of Fiscal Officer of the School, the Fiscal Officer 
shall be licensed as provided for in R.C. 3301.074.  The licensure is attached as Attachment 9.3.  
Any updates or changes to the fiscal licensure must be sent to the Sponsor within five (5) business 
days. 

9.4 Fiscal Bond or Pooled Insurance.  The School’s Fiscal Officer shall execute a bond in an amount 
annually approved by Governing Authority in a resolution, but for no less than twenty-five 
thousand dollars ($25,000), payable to the State of Ohio, conditioned on the faithful performance 
of all of the official duties required of the School’s Fiscal Officer.  The bond shall be deposited 
with and certified by the Governing Authority, a certified copy thereof filed with the county 
auditor, and a copy shall be contained in Attachment 9.4.  Any updates, cancellations or changes 
to the bond shall be sent to the Sponsor within five (5) business days.  

In lieu of a surety bond, the School may adopt a policy permitting its Fiscal Officer to obtain 
insurance coverage through an “employee dishonesty and faithful performance of duty policy” 
issued by a joint self-insured pool. Insurance coverage must for no less than twenty-five thousand 
dollars ($25,000), and both the School and Sponsor shall be listed as additional insured parties. 
Coverage must be in place prior to the start of the Fiscal Officer’s term of office. The Fiscal Officer 
must notify the Governing Authority in writing at least thirty (30) days in advance of any material 
adverse change to, or cancellation of, such coverage; and the School shall provide evidence of 
coverage as Attachment 9.4.  The School must provide notice of lapse of any such coverage to 
Sponsor within five (5) business days of request, and, within five (5) business days of any change 
or notice to School by the applicable insurance entity.  

Cancellation of the bond or cancellation or lapse in insurance coverage maybe grounds for 
suspension or termination of the School. 

9.5. Financial Plan.  A financial plan detailing an estimated school budget for every year of the 
Contract is attached as Attachment 9.5.  Each year of this Contract, on or before October 31, a 
school budget that includes all required elements under R.C. 3314.032(C) shall be adopted by the 
Governing Authority and submitted to the Sponsor.  If the School is managed by a third party 
operator, the Governing Authority must procure from such operator sufficient data, at the 
Sponsor’s discretion, to allow the Sponsor to review revenue and expenses as required or permitted 
by law.  The budget must detail estimated revenues and expenses.  Revenues include the base 
formula amount that will be used for purpose of funding calculations under R.C. 3314.08.  The 
base formula amount for each year shall not exceed the formula amount defined in R.C. 3317.02.  
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All projected and actual revenue sources must be included in the budget and projected expenses 
must include the total estimate per pupil expenditure amount for each year.  The School agrees to 
provide further breakdown of revenue or expenses, or line items for expenses or revenue not 
projected, upon Sponsor’s request.  Financial performance goals, standards, measurement, and 
assessment are included in Attachment 11.6.  

9.6 Borrowing Money.  The School may borrow money to pay necessary and actual expenses of the 
School in anticipation of receipt of any portion of the payments to be received by the School.  The 
School must issue notes to evidence such a borrowing.  A copy of all notes must be provided to 
the Sponsor within five (5) business days of signing.  The proceeds from the notes shall be used 
only for the purpose for which the anticipated receipts may be lawfully expended by the School.  
The School may borrow money for a term not to exceed fifteen (15) years for the purpose of 
acquiring facilities.  All moneys borrowed from the School’s operator, including facilities loans or 
cash flow assistance, must be accounted for, documented, and bear interest at a fair market rate.  

9.7 Payment to Sponsor for Monitoring, Oversight, and Technical Assistance.  For and in 
consideration of two and a half percent (2.5%) of the total amount of payments for operating 
expenses received by the School from the State of Ohio (but only up to three percent (3%) of such 
funds unless otherwise allowed by law), the Sponsor shall provide the monitoring, oversight, and 
technical assistance required by law.  Payments to the Sponsor shall be made by monthly automatic 
transfer to the general fund of the Sponsor, and the School agrees to sign documentation necessary 
to accomplish the same.  The word “received” means the acceptance by the Sponsor in accordance 
with and pursuant to the revenues received on the monthly School Foundation Statement. The 
Sponsor has a right to rely upon the monthly statement and is not responsible, except for reductions 
due to FTE findings already deducted in the then current monthly statement, or those FTE findings 
deducted in future statements upon which Sponsor figures its fee. 

At the inception of this Amended and Restated Contract, the oversight fee will be set at or remain 
at 2.5% as described above.  The Sponsor reserves the right to increase the fee upon not less than 
sixty (60) days prior written notice, for not more than a half percent (0.5%) each increase, at any 
rolling 18-month interval during the term of this Contract, provided the total oversight fee shall 
never exceed statutory limits (currently 3%).   

However, 
1. It shall not be mandatory for the Sponsor to raise any oversight fee;  
2. Nothing shall prohibit the Sponsor from raising the oversight fee to any increment below 0.5% 

of the last fee amount, and 
3. The School may exercise an option to waive any increase, once during the first 35-month 

period of this Contract only, as measured from the proposed effective date of the last Sponsor-
requested raise in fee if: 
a. the School’s enrollment at the time of the notice of increase is a thousand (1,000) students 

or more on the most recent past month’s CSADM report; or 
b. All of the following are true: (i) the School’s most recently officially released academic 

Ohio Report Card Rating is an overall B or higher; (ii) there are no findings in the School’s 
last officially released annual state audit; and (iii) no special education, FTE, federal grant, 
or lunch audit findings, and no special audits or other administrative audits then being 
conducted. 
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4. Should the laws, rules, or regulations change to increase oversight fees or regulate how or from 
whom they are paid or otherwise, this Contract shall be amended to comply with such laws at 
the Sponsor’s written request and, the School agrees to automatically comply with such new 
rules even without such amendment, at the Sponsor’s written request. 

9.8 Federal Grants.  The School must report annually and in writing to the Sponsor the sources of 
funds used to acquire property and equipment used at the School, clearly delineated and tracking 
those acquired with federal funds, and shall report to Sponsor the disposition of assets acquired 
with federal funds with an explanation as to how disposed of, and backup for proper disposition in 
accordance with applicable law and grant rules.  The School also acknowledges that certain federal 
grants, including but not limited to the federal food programs, may require bidding processes not 
otherwise required under state law. The School shall follow all applicable federal sources and uses, 
grant and procurement laws, rules and regulations. 

9.9 Fiscal Year.  The fiscal year for the School shall be July 1 to June 30. 

ARTICLE X 
Insurance/Indemnification 

10.1 Liability Insurance.  The Governing Authority will, at all times, maintain comprehensive general 
liability insurance in amounts not less than one million dollars ($1,000,000) per occurrence and 
three million dollars ($3,000,000) in the aggregate, plus an excess or umbrella policy extending 
coverage as broad as primary coverage in an amount no less than five million dollars ($5,000,000).  
The insurance coverage shall be not only for the School and the Governing Authority, its Directors, 
Officers, and its employees, but also for the Sponsor as additional insured.  The Governing 
Authority shall also maintain directors and officers liability and errors and omissions coverage in 
the amount of not less than one million dollars ($1,000,000) per occurrence.  The insurance 
coverage must be occurrence coverage, rather than claims made coverage.  The Governing 
Authority must obtain policies that notify the Sponsor in writing at least thirty (30) days in advance 
of any material adverse change to, or cancellation of, such coverage; and the School shall provide 
evidence of coverage as Attachment 10.1.  The School must provide copies of all comprehensive 
general liability, real or personal property, directors and officers liability insurance, proof of 
worker’s compensation payments and unemployment compensation payments, and notice of lapse 
of any such coverage to Sponsor within five (5) business days of request, and, within five (5) 
business days of any change or notice to School by the applicable insurance entity. 

10.2 Indemnification.  The Governing Authority and School shall defend, indemnify, save, and hold 
harmless the Sponsor and its Board, Superintendent, officers, employees, and agents from any and 
all claims, demands, debts, actions, causes of actions, proceedings, judgments, mitigation costs, 
fees, liabilities, obligations, damages, losses, costs, or expenses (including, without limitation, 
attorneys’, experts’, accounting, auditors’, or other professionals’ fees and court costs) of whatever 
kind or nature in law, equity or otherwise (collectively “Liabilities”) arising from any of the 
following: 
(a) A failure of the Governing Authority and/or School or any of its officers, directors, employees, 

successors, agents, or contractors to perform any duty, responsibility, or obligation imposed 
by law or this Contract;  

(b) A failure of the Governing Authority and/or School or any of its officers, directors, employees, 
agents, or contractors to report data or information, or the reporting of improper, inaccurate, 
erroneous, fraudulent, negligent, or incomplete information or data to Sponsor; 
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(c) A failure of the Governing Authority and/or School or any of its officers, directors, employees, 
agents, or contractors to meet the obligations of this Contract or any other contract or other 
obligation between or on behalf of the School and another party;  

(d) An action or omission by the Governing Authority and/or School or any of its officers, 
directors, employees, successors, agents, or contractors that results in injury, death, or loss to 
person or property, breach of contract, or violation of statutory law or common law (state and 
federal), or Liabilities;  

(e) Any sum that the Sponsor may pay or become obligated to pay on account of: (1) any 
inaccuracy or breach of any representation under this Contract; (2) any breach or any failure 
of the School to duly perform, comply with, or observe any term, provision, covenant, 
agreement, obligation, or condition under this Contract or under the law, and all agreements 
delivered in any way connected herewith, on the part of the School, to be performed, complied 
with, or observed; or (3) Liabilities to lenders, vendors, the State of Ohio, receivers, parents, 
students, their heirs or representatives, the Governing Authority, or to third parties in any way 
related to the School or its operations or in any way related to closure, termination, or 
suspension of the School; 

(f)  Any audit finding based on failure of the School to accurately report enrollment, attendance,            
participation in learning opportunities or inaccurate EMIS submissions; and,  

(f)  Any Liabilities incurred by Sponsor or any of its officers, directors, employees, agents, or 
contractors as a result of an action or legal proceeding at law or equity brought against Sponsor 
by the School unless the School or Governing Authority obtains a final judgment or order on 
the merits against the Sponsor, and the right to appeal such judgment or order has been 
exhausted or has expired.  

This indemnification survives the termination, suspension, expiration, or non-renewal of this 
Contract.  

10.3 Indemnification if Employee Leave of Absence.  If the Sponsor provides a leave of absence to a 
person who is thereafter employed by the School, the Governing Authority and the School shall 
defend, indemnify, and hold harmless the Sponsor and its board members, Superintendent, 
employees, and agents from liability arising out of any action or omission of that person while that 
person is on such leave and employed by the Governing Authority.  Nothing in this subsection, 
however, obligates the Sponsor to provide such a leave of absence. 

10.4 Survival.  All provisions of Section 10.2 shall survive the voidance, expiration, termination, 
nonrenewal, suspension, or abandonment of this Contract. 

ARTICLE XI 
General Provisions 

11.1 Contract Authorization.  Before executing this Contract, the Governing Authority must pass a 
resolution in a properly noticed and held public meeting, authorizing execution of this Contract 
and authorizing one or more individuals to execute this Contract for and on behalf of the School, 
with full authority to bind the School.  The Governing Authority shall employ an attorney 
independent from the Sponsor for any negotiation of this Contract or its amendments.  
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11.2 Termination and Cancellation of Contracts.  Except as otherwise permitted by this Contract or 
by the Sponsor, contracts entered into by the School with third parties shall provide for the 
School’s right to terminate upon failure of the School to remain in operation. 

11.3 General Acknowledgements.  The Governing Authority specifically recognizes and 
acknowledges the following: 
(a) The Governing Authority is responsible for carrying out the provisions of this Contract.  
(b) For purposes of this Contract, “sponsor approval” means written approval by the ESCLEW 

Governing Board, the ESCLEW Governing Board President, Superintendent, or Community 
Schools Center Director, or other Sponsor agent authorized by the ESCLEW Governing Board. 

(c) The Sponsor’s authority to assume operation of the School under the conditions specified in 
R.C. 3314.073(B). 

(d) The authority of public health and safety officials to inspect and order School facilities closed 
if not in compliance with health and safety laws and regulations in accordance with 
R.C. 3314.03(A)(22)(a). 

(e) The authority of the ODE to suspend the operations of the School under R.C. 3314.072 if the 
department has evidence of conditions or violations of law at the School that pose an imminent 
danger to the health and safety of the School’s students and employees and the Sponsor refuses 
to take such action. 

(f) That the Sponsor is not liable for the acts, omissions, or the debts of the School pursuant to 
R.C. 3314.07(D) and 3314.08(G)(2), as well as any other applicable law limiting the liability 
of the Sponsor. 

(g) That the Sponsor may take steps to intervene in, correct, declare probationary status of, 
suspend, terminate, or non-renew the status of the School as an Ohio Community School, as 
well as correct problems in the School’s performance. 

(h) That the ODE may take over sponsorship of the School in accordance with R.C. 3314.015(C). 
(i) The mandate of permanent closure under R.C. 3314.35, under the circumstances enumerated 

therein. 
(j) That the Auditor of the State of Ohio may deem the School “unauditable” and direct the 

stoppage of funding for the School, and that the Sponsor has the right to terminate this Contract 
in such a situation. 

(k) That the ODE has set out its guidance for closing procedures (attached as a modified 
supplement in Attachment 3.4). 

(l) That the Sponsor and its officers, directors, governing board, administrator, consultants, and 
employees are granted civil immunity for any action authorized under Chapter 3314, Ohio 
Community School Law, or the Contract, that is taken to fulfill the Sponsor’s responsibility to 
oversee and monitor a community school, in accordance with R.C. 3314.07 or otherwise, and 
the School hereby indemnifies, defends, and shall hold the Sponsor harmless from all such 
actions. 

11.4 Dispute Resolution.  The Sponsor and the School agree to the following dispute resolution 
procedure for any dispute not otherwise governed by mandatory administrative procedures 
pursuant to this Contract or the law.  The parties shall make initial attempts to resolve any dispute 
between a designee of the Sponsor and the Chief Administrative Officer of the School and/or the 
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President of the Governing Authority.  If those parties cannot resolve the dispute, the matter shall 
be submitted to a qualified mediator for mediation.  Such mediation shall be non-binding and the 
parties, if failing to agree on one mediator, shall obtain a list of three mediators from the Toledo 
Bar Association and each eliminate one, using the one mediator left after eliminations.  All 
mediation will take place in Lucas County and all costs of the mediator shall be split equally 
between the parties. 

11.5 Term.  This Contract shall be for a term of two (2) year(s), effective as of or commencing on 
July 1, 2020 and ending on June 30, 2022.  However, the School agrees to close voluntarily and 
waives all rights of due process and all claims, losses, causes of action, or damages of any kind 
against the Sponsor if the School is closed mandatorily by statute, by another governmental 
agency, or by operation of law.   

11.6 Performance Accountability Framework.  Attachment 11.6 sets forth in detail (a) the 
performance assessment framework, (b) Sponsor technical assistance, interventions, renewal, and 
statutory consequences, and (c) the measurable and attainable goals upon which the School shall 
be evaluated by Sponsor.  Performance standards must include, but are not limited to, all applicable 
report card measures set forth in R.C. 3302.03 or R.C. 3314.017, by which the success of the 
School will be evaluated by the Sponsor.  These performance measurement criteria supplement, 
but do not replace, alter, or limit Sponsor’s statutory rights and responsibilities, including but not 
limited to those of nonrenewal, probation, suspension, or termination of the Contract, and the 
Sponsor-specific criteria outlined in Attachment 11.6. 

 11.7 Renewal and Non-Renewal of this Contract. 

(a) Upon the expiration of this Contract, the Sponsor may in accordance with R.C. 3314.03(E), 
renew the Contract for a period of time to be determined by the Sponsor, but not ending earlier 
than the end of any school year.  Corrective action may be required at the discretion of the 
Sponsor.  Prior to its determination, the Sponsor shall conduct a high stakes review or 
evaluation and provide the School with a cumulative report on its findings and on the School’s 
performance over the contract term.  The School shall timely submit an Application for 
Renewal to provide additional information or evidence regarding its performance and to 
respond to the Sponsor’s findings or concerns, if needed. 
The Sponsor may choose not to renew this Contract at its Expiration Date for (1) failure to 
meet student performance requirements stated in this Contract; (2) failure to meet generally 
accepted standards of fiscal management; (3) violation of any provision of this Contract or 
applicable state or federal law; or (4) other good cause.   

Renewal decisions are based upon an analysis of the following:  
i. the School’s progress in meeting the educational program listed in Attachment 6.3;  
ii.  the School’s progress in meeting the Academic Goals listed in Attachment 11.6;  
iii. the School’s progress in meeting the Non-Academic Goals listed in 

Attachment 11.6; 
iv. the School’s progress or performance on actions required by corrective action plans 

or other interventions, if any; 
v. the degree to which the School is compliant with the terms of this Contract; 
vi. the School’s fiscal viability and financial audits; 
vii. the School’s organizational viability; and 
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viii. other good cause. 
By January 15 of the year in which the Sponsor intends to not renew the Contract, the Sponsor 
shall notify the School of the proposed action in writing.  The notice shall include the reasons 
for the proposed action in detail, the effective date of the non-renewal, and a statement that the 
School may, within fourteen (14) days of receiving the notice, request in writing an informal 
hearing before the Sponsor.  The informal hearing shall be held within fourteen (14) days of 
the receipt of a request for the hearing.  Within fourteen (14) days after the informal hearing, 
the Sponsor shall issue a written decision either affirming or rescinding the decision not to 
renew this Contract. 
If the School is not renewed for failure to meet student performance requirements stated in the 
Contract or for failure to meet generally accepted standards of fiscal management, the School 
must close permanently at the end of the then-current school year or on a date specified in the 
notification of termination and the School shall not enter into a contract with any other sponsor. 

(b) If the School does not intend to renew this Contract with the Sponsor, the School shall notify 
the Sponsor in writing of that fact at least one hundred eighty (180) days prior to the expiration 
of this Contract.  Prior to notification, the Governing Authority must pass a resolution at a 
properly noticed and held public meeting, authorizing the non-renewal of this Contract and 
authorizing one or more individuals to notify the Sponsor.  In such a case, the School may 
enter into a contract with a new sponsor in accordance with R.C. 3314.03, upon the expiration 
of this Contract, or, at the sole discretion of the Sponsor, by an assignment of this Contract 
before its expiration date.  If proper notification does not occur, then the contract may be 
renewed at the Sponsor’s sole option.  

11.8 Probation.  The Sponsor may, in lieu of suspension or termination, declare in writing that the 
School is in a probationary status, after consulting with the Governing Authority or authorized 
parties thereof, specifying the conditions that warrant probation, and after receiving the Governing 
Authority’s written assurances (satisfactory to Sponsor) of the actions and time frames necessary 
to remedy those conditions.  Such probationary status shall not extend beyond the then-current 
school year.  Sponsor may proceed to suspension, termination, or take-over of operations if the 
Sponsor finds at any time that the Governing Authority is no longer able or willing to remedy the 
conditions to the satisfaction of Sponsor.  Sponsor may suspend in lieu of probation at any time 
pursuant to Section 11.9 below. 

11.9 Suspension.  The Sponsor may suspend operations of the School if (a) conditions of the School 
do not comply with a health and safety standard established by law for school buildings; or (b) for 
(1) failure to meet student performance requirements stated in this Contract; (2) failure to meet 
generally accepted standards of fiscal management; (3) violation of any provision of this Contract 
or applicable state or federal law; or (4) other good cause. The Sponsor first sends a written notice 
of intent to suspend explaining the reasons and provides the Governing Authority with five (5) 
business days to submit a remedy, and reviews and approves or disapproves of the proposed 
remedy. If the Sponsor disapproves of the proposed remedy, or, the Governing Authority fails to 
submit a remedy or fails to implement the remedy then the School’s operations shall be suspended. 

Once the School is suspended, it must cease operations on the next business day and immediately 
send notice to all School employees and parents stating that the School is suspended and the 
reasons therefore.  The School again has an opportunity to submit a proposed remedy within 
five (5) business days.  The School may not operate while the suspension is in effect, and any such 
suspension shall remain in effect until Sponsor notifies the Governing Authority that it is no longer 
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in effect.  At all times during suspension, the School remains subject to nonrenewal or termination 
proceedings, in accordance with the law. 

If the Sponsor suspends the operation of the School pursuant to R.C. 3314.072, this Contract shall 
become void if the Governing Authority fails to provide a proposal to remedy the conditions cited 
by the Sponsor as reasons for the suspension, to the satisfaction of the Sponsor, by September 30 
of the school year immediately following the school year in which the operation of school was 
suspended.  

11.10 Termination of the Contract.  The Sponsor may choose to terminate this Contract for (1) failure 
to meet student performance requirements stated in this Contract; (2) failure to meet generally 
accepted standards of fiscal management; (3) violation of any provision of this Contract or 
applicable state or federal law; or (4) other good cause, which may include termination criteria 
established by the Sponsor in its Sponsor Termination Policy.  Additionally, if the Sponsor has 
suspended the operation of this Contract under R.C. 3314.072, the Sponsor may choose to 
terminate this Contract prior to its expiration.   

By January 15 of the year in which the Sponsor intends to terminate this Contract, the Sponsor 
shall notify the School of the proposed action in writing.  The notice shall include the reasons for 
the proposed action in detail, the effective date of the termination, and a statement that the School 
may, within fourteen (14) days of receiving the notice, request in writing an informal hearing 
before the Sponsor.  The informal hearing shall be held within fourteen (14) days of the receipt of 
a request for the hearing.  Within fourteen (14) days after the informal hearing, the Sponsor shall 
issue a written decision either affirming or rescinding the decision to terminate this Contract.   

The termination of this Contract shall be effective upon the occurrence of the later of the following 
events: (a) the date of the notice of termination, or (b) if an informal hearing is requested and the 
Sponsor affirms its decision to terminate this Contract, the effective date of the termination 
specified in the notice.   

If the Contract is terminated for failure to meet student performance requirements stated in the 
contract or for failure to meet generally accepted standards of fiscal management, the School must 
close permanently at the end of the then-current school year or on a date specified in the 
notification of termination and the School shall not enter into a contract with any other sponsor. 

11.11 Good Faith Deposit.  Immediately upon any Notice of Intent to Suspend, any notice of closure or 
suspension from any governmental or administrative agency, or upon a vote of closure by the 
School, the School must submit to Sponsor a good faith deposit of fifteen thousand 
dollars ($15,000), or less at the option of the Sponsor, to cover costs of any legal or other 
professional fees which may be required or desirable to facilitate matters including, but not limited 
to, notices to parents, transfer of files, change of locks, securing assets, segregating or selling 
assets, returning assets, or other professional or non-professional fees or costs incurred by Sponsor, 
which are in any way associated with termination and closure of the School, in case the School 
fails to perform some or all of its responsibilities upon cessation of operations for any reason.  The 
good faith deposit will be returned to the School or sent to the appropriate creditor without interest, 
if not used for these purposes by the Sponsor. See also Sponsor’s Supplemental Closing Procedures 
in Attachment 3.4.  
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11.12 Failure to Open/Permanent Closure.  If the School fails to open before September 30th of any 
year (unless the School is a Drop-out Prevention and Recovery school) or within one (1) year after 
the initial execution hereof, or, if the School permanently closes prior to the Expiration Date 
hereof, this Contract shall become void upon notice by Sponsor to School, subject only to the 
survival of Section 10.2 of this Contract. 

11.13 Compliance with Requests of Sponsor.  The School shall timely comply with all reasonable 
requests of the Sponsor and allow the Sponsor to monitor the School operations.  Failure to do so 
is grounds for suspension, termination, or non-renewal of this Contract.  Timeliness is defined as 
compliance with the express provisions of this Contract, an answer in writing within five (5) 
business days (unless a shorter time is otherwise required pursuant to this Contract), and adequate 
assurances of cure or actual cure within a period of time acceptable to Sponsor.  Notwithstanding 
the above, the Sponsor may, at its discretion and in particular for non-emergency situations, extend 
any deadline stated in this Contract.  

11.14 Headings.  Headings are for the convenience of the parties only.  Headings have no substantive 
meaning. 

11.15 Assignments/No Third Party Beneficiaries.  This Contract and its terms shall not be assigned or 
delegated without the express written approval of Sponsor.  This Contract shall inure to the benefit 
of, and shall be binding upon, the School, the Sponsor, and their respective permitted successors 
or assigns; subject, however, to the following specific provision hereof: This Contract shall not 
inure to the benefit of anyone other than as provided for in the immediately preceding sentence 
and no third person or party shall have any rights hereunder, whether by agency or as a third party 
beneficiary or otherwise. 

 The School shall notify the Sponsor of any impending merger at least sixty (60) days prior to the 
effective date of the merger. In the event of a merger, this Contract shall not be assigned to the 
sponsor of any surviving entity. 

11.16 Notice.  Any notice to one party by the other shall be in writing and effective upon receipt, and 
notice may be satisfied by personal delivery or by any other means by which receipt can be 
documented to: in the case of the Sponsor, the Superintendent, at the last-known business address 
of the Sponsor; in the case of the Governing Authority, the Chief Administrative Officer, a member 
of the Governing Authority, or the Governing Authority’s attorney, at the last known business or 
home address of the School, its administrator, Governing Authority member, or Governing 
Authority’s attorney. 

Should the School be abandoned by or not have in place an administrator or an authorized Director 
of the Board, the Sponsor may give notice to the ODE. 

11.17 Severability.  Should any term, clause, or provision of this Contract be deemed invalid or 
unenforceable by a court of competent jurisdiction, all remaining terms, clauses, or provisions 
shall remain valid and enforceable and in full force and effect, and the invalid or unenforceable 
provision shall be stricken or replaced with a provision as near as possible to the original intent. 

11.18 Changes or Modifications.  This Contract constitutes the entire agreement among the parties, and 
no changes or modifications to this Contract shall be valid and binding unless signed by both the 
Sponsor and the Governing Authority and attached to this Contract.  Notifications required by this 
Contract shall not be considered changes or modifications of this Contract.  





ATTACHMENT 1.4 
GOVERNANCE PLAN 

1. Certificate of Incorporation 
2. Articles of Incorporation 
3. Appointment of Statutory Agent 
4. Code of Regulations 
5. Employer ID Number 
6. IRS Determination Letter (if any) 
7. Mission Statement 
8. Organizational Chart of the School 

 
NOTE: The Code of Regulations must include the process by which members of the Governing 
Authority are selected or removed. 

 
Any changes in any of these documents must be reported in writing to the Sponsor within five (5) 
business days of the effective date of the change, along with updated copies in the document 
management system. 



Entity#: 

Filing Type: 

Original Filing Date: 

Location: 

Business Name: 

Status: 

Exp. Date: 

1423710

CORPORATION FOR NON-PROFIT

11/17/2003

CANTON-

SUMMIT ACADEMY SECONDARY SCHOOL - CANTON

Active

03/28/2021

Agent/Registrant Information
AMBER SHAEFFER

2791 MOGADORE ROAD

AKRON OH 44312

03/28/2016

Active

Filings

Filing Type Date of Filing Document ID

DOMESTIC ARTICLES/NON-PROFIT 11/17/2003 200332303238

CERTIFICATE OF CONTINUED EXISTENCE 07/03/2007 200718602362

DOMESTIC AGENT SUBSEQUENT APPOINTMENT 05/11/2009 200913102664

DOMESTIC AGENT SUBSEQUENT APPOINTMENT 07/22/2013 201320401054

DOMESTIC AGENT SUBSEQUENT APPOINTMENT 03/28/2016 201608903242

Tue Apr 28 2020

Page 1 of 2



Tue Apr 28 2020
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UNITED STATES OF AMERICA
STATE OF OHIO

OFFICE OF SECRETARY OF STATE
I, Frank LaRose, Secretary of State of the State of Ohio, do hereby certify that this is a list
of all records approved on this business entity and in the custody of the Secretary of State.

Witness my hand and the seal of the
Secretary of State at Columbus,
Ohio this 28th of April, A.D. 2020

Ohio Secretary of State
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Summit Academy Secondary School – Canton 
 
IRN:  000300 
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ATTACHMENT 2.1 
GOVERNING AUTHORITY MEMBERS 

1.   Governing Authority Member Names and Email Addresses used for School Business 
 
NOTE: All Governing Authority members must be pre-approved by Sponsor. The Sponsor shall be 
promptly notified in writing of any changes in members, including names of resignations and changes to 
contact information, within five (5) business days of such change. 



ATTACHMENT 2.1 
GOVERNING AUTHORITY MEMBERS 

 

1. Governing Authority Member Names and Email Addresses used for School 

Business  

NOTE: All Governing Authority members must be pre-approved by Sponsor. The 

Sponsor shall be promptly notified in writing of any changes in members, 

including names of resignations and changes to contact information, within five 

(5) business days of such change. 

 

 

Tiffany Biedenbach Tiffany.Biedenbach@sasboards.org 

Rachel Murphy Rachel.Murphy@sasboards.org 

Jennifer Rainey Jennifer.Rainey@sasboards.org 

Jacqueline Trainor Jacqueline.Trainor@sasboards.org 

Derrick Wyman Derrick.Wyman@sasboards.org 

 

 

mailto:Tiffany.Biedenbach@sasboards.org
mailto:Rachel.Murphy@sasboards.org
mailto:Jennifer.Rainey@sasboards.org
mailto:Jacqueline.Trainor@sasboards.org
mailto:Derrick.Wyman@sasboards.org


ATTACHMENT 3.2 
MANAGEMENT BY THIRD PARTY OPERATOR 

1. Copy of Fully Executed Operator Contract 
 
NOTE:  Check here [  ] if the School is not currently managed by a third party. If the School 
decides to engage an operator in the future, this will require a contract modification. 

 
Under R.C. 3314.032(A), new or renewed operator contracts entered into on or after February 1, 2016 
must include the following: 

• Criteria to be used for early termination of the operator contract, 
• Required notification procedures and timeline for early termination or non-renewal of the 

operator contract, and 
• A stipulation of which entity owns all community school facilities and property including, but 

not limited to, equipment, furniture, fixtures, instructional materials and supplies, computers, 
printers, and other digital devices purchased by the governing authority or management 
company. Any stipulation regarding property ownership must comply with the requirements of 
R.C. 3314.0210. 









































ATTACHMENT 4.1 
CONFLICT OF INTEREST POLICY 

1.   School Conflict of Interest Policy 
 
NOTE: At a minimum, the Conflict of Interest Policy must address Chapter 102 of the Ohio Revised 
Code and R.C. 2921.42, 2921.43, and 2921.44. 
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Chapter 102 of the Ohio Revised Code and R.C. 2921.42, 2921.43, and 2921.44. 























ATTACHMENT 5.2 
FACILITIES PLAN 

1. Detailed description of each facility used for instructional purposes, containing the address and 
grades served; 

2. Annual costs associated with leasing each facility, paid for by or on behalf of the school, if 
applicable; 

3. Annual mortgage principal and interest payments that are paid by the school, if applicable; 
4. Name of the lender or landlord, identified as such, and the lender’s or landlord’s relationship to the 

operator, if any; and 
5. If the school leases property from the operator, addendum to lease with verification from 

independent professional in the real estate field that, at the time the lease was agreed to, the lease 
was commercially reasonable. 



Attachment 5.2 - Facilities Plan 

Summit Academy Secondary School- Canton 

1. Summit Academy Secondary School- Canton, 2400 Cleveland Avenue, Canton, OH 
44709. Serving grades 9-12. 

2. This location is a 11,366 square foot, two story building with an occupancy load of 234 
people.  It has nine classrooms, four offices, one Dojo, one cafeteria, and two sets of 
restrooms.  This location has one main entrance and seven emergency exits. 

3. N/A 
4. N/A 
5. The operator owns the facility. 
6. The School does not own or lease the facility. The School cannot become indebted for 

any debt related to the facility. The School’s operator, Summit Academy Management 
(SAM), provides facilities for the schools as an integral part of the comprehensive 
educational services SAM furnishes pursuant to the parties’ management agreement. 
The School is not required to lease the facility since the management agreement is 
grandfathered in and predates the legal requirement.  
 

 



 
 
 

1. Educational Plan 
a. Mission and philosophy 

ATTACHMENT 6.3 
EDUCATIONAL PLAN 

b. Characteristics of the students the School expects to attract 
c. Ages and grades of students 
d. Description of curriculum 
e. Instructional delivery methods used 
f. Description of how curriculum aligns with Ohio Content Standards 

2. Description of all classroom-based and non-classroom-based learning opportunities 
a. Classroom-based 
b. Non-classroom-based, including, when applicable, Credit Flex, College Credit Plus, field trips 

with academic enhancement component, tutoring, learning on contingency days or while a 
student is suspended/expelled, internet or independent study 

3. If applicable, description of blended learning, preschool, internet- or computer-based, or approved 
22+ Adult High School Diploma program requirements 

 
If the School operates as an internet- or computer-based community school, the description must 
include, at a minimum: 

a. A description of the filtering device or computer software used to protect students from access 
to materials that are obscene or harmful 

b. A plan indicating the number of times a teacher will visit each student throughout the school 
year and the manner in which those visits will be conducted  

c. The address of the central base of operation  
 
The Governing Authority DOES/DOES NOT intend to seek designation for the School as a 
STEM school under R.C. 3326.032. 

 
NOTE: Learning opportunities are classroom-based or non-classroom-based supervised instructional 
and educational activities that are defined in the School’s contract and are: 

d. Provided by or supervised by a licensed teacher; 
e. Goal-oriented; and 
f. Certified by a licensed teacher as meeting the criteria established for completing the learning 

opportunity. (OAC 3301-102-02) 
 
If the School has registered a Blended Learning Plan, the description must include, at a minimum: 

a. An indication of what blended learning model or models will be used 
b. A description of how student instructional needs will be determined and documented 
c. The method to be used for determining competency, granting credit, and promoting students to a 

higher grade level 
d. The school’s attendance requirements, including how the school document participation in 

learning opportunities 
e. A statement describing how student progress will be monitored 
f. A statement describing how private student data will be protected 
g. A description of the professional development activities that will be offered to teachers 



Summit Academy Secondary School- Canton  
September 2019 

1 
 

Attachment 6.3 
Educational Curriculum 

1. Curriculum Plan 

a. Focus, mission, philosophy, goals and objectives of curriculum: The mission of Summit 
Academy schools is to build hope, success and well-being through education and advocacy 
for children with special needs. Our focus is on enabling students with disabilities to find 
success in the regular curriculum to the greatest extent of their abilities. Our goal is to provide 
the needed differentiation and support to enable high school students to graduate ready to 
start their work life or continue their education in the setting of their choice, preparing them 
to be active, contributing citizens. 

b. Characteristics of the students expects to attract, including ages and grades of students: Our 
student population is typically 70% students with disabilities and 100% economically 
disadvantaged. The school serves students who are in grades 9-12, ages 13-22. 

c. Description of curriculum: Knowing that students with disabilities present with a wide range 
of strengths and challenges, we have chosen an instructional model of tiered intervention that 
is based on Ohio’s Learning Standards. Relying on the vertical alignment built in the 
Common Core Standards in Early Learning Assessment (ELA) and Math, teachers are able to 
assess student’s knowledge and fill in the missing skills while moving forward in the 
curriculum. All students receive specialized instruction in each content area. Students who 
are successful working at grade-level are given additional in-depth instruction and enrichment 
activities in those topics. Students who struggle with basic literacy are provided additional 
support from our Reading Title teacher. Students who have not passed the most recent state 
assessments in math are provided additional individualized instruction from our Math 
instructional team. The intervention time is based on student need. Renaissance STAR is used 
to identify the achievement level of each student and place him or her into appropriate groups 
for intervention. We deliver most instruction in small, flexible groups based upon frequent 
assessment of learning to keep students progressing, and to make any needed adjustments or 
accommodations to the delivery style.  

It is easy to lose sight of what is expected from students at each grade level when the majority 
of students have learning challenges. The Building Leadership Team (BLT) ensures that 
teachers are providing instruction on concepts tested on Ohio’s State Tests for their grade 
level and that test-taking skills are being taught and reinforced for all students. 

Tiered Intervention is the implementation of a process known as Response to Intervention 
(RTI). RTI is the practice of providing research-based instruction and intervention matched to 
students’ needs, with important educational decisions based on students’ levels of 
performance and learning rates over time. Students are assessed to determine their present 
level of achievement and then are provided instruction based upon that assessment. Tier 1 
students are those at or above grade level. After assessment and placement in instructional 
groups, instruction is tailored to fill in the gaps in skills and knowledge for Tiers II and III 
students. Progress Monitoring assessments are given again to see if the instruction worked. If 
so, new instruction is planned and if not, another instructional strategy is tried. The process is 
repeated with the teachers being supported in their instructional decisions by analyzing data 
in teacher-based team meetings. This process holds teachers accountable for each student’s 
success. 

We use a co-teaching model that places two adults in each classroom, which typically has 
eighteen students per class. This low teacher/student ratio allows for close attention to 
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individual student needs and accommodations. All students change classes during the course 
of the day with each class period taught by a Highly Qualified Teacher who groups the 
students as necessary for differentiation of instruction as needed for successful attainment of 
the curriculum. We maintain the required ratio of Intervention Specialist to students on IEPs. 
Our instructional day begins at 8:30 AM and ends at 2:30 PM including a 30-minute lunch 
break. We are scheduled to be open for 170 days in the 2019 – 2020 school year. 

We use a variety of instructional materials. We have adopted the following textbook series 
and support materials as the foundational source of content: 

i. Prentice Hall Literature, both the standard and adapted versions are used for grades 
9-12. Teachers also use novels books for units of study, and high interest selections, 
differentiating as needed by students. 

ii. Pearson’s Mathematics – Algebra I, Algebra II, Consumer Math, Trigonometry, and 
Geometry (both the standard and foundation series that is written at a slightly lower 
readability) and AGS books in the same subjects. The AGS series is high school 
content written at the 3rd to 4th grade reading level. 

iii. Holt United States History, Holt World History, Holt United States Government and 
our local daily newspaper for Current Events.   

iv. Holt Physical Science, Holt Biology, Holt Environmental Science and Forensic 
Science by Johnny Burks, a resource found on Teacher Pay Teacher 

v. We have a small number of students in this school who have significant intellectual 
disabilities. We have adopted materials from the Attainment Company which align to 
the Ohio Content Standards – Extended. 

d. Instructional delivery methods used: Our main instructional delivery method is tiered 
intervention as described above. This is a teacher-led, student-centered face-to-face method 
with one adult delivering a lesson to a small group, while a second adult focuses on 
individual needs in a small group setting, with a third group of students working 
independently using either instructional software or hands-on materials. 

e. Educational program for each grade served:  

i. Grade nine students are enrolled in English I, Physical Science, World History, and 
Physical Education (electives of Art, Art Appreciation, Arts and Crafts) 

ii. Grade ten students are enrolled in English II, Geometry, Biology, American History, 
and either Physical Education or Martial Arts (Electives of Art, Art Appreciation, 
Sculpture Art) 

iii. Grade eleven students are enrolled in English III, Consumer Math, Government, 
Financial Literacy, either Physical Education or Martial Arts, a science course, either 
Biology II, Earth and Space Science or Forensic Science (Electives of Art, Art 
Appreciation, Photography) 

iv. Grade twelve students are enrolled in English IV, Trigonometry, and Algebra II, 
(Electives of Art, Study Skills, Intervention Science, Intervention Social Studies, 
Capstone, and Journalism)  

f. Evidence/research of viability of curriculum: The courses that we offer are aligned to Ohio’s 
Learning Standards and the graduation requirements of the state of Ohio. The materials we 
have chosen were selected to be appropriate to a spectrum of learners. We will be able to 
continue meeting the needs of learners with these materials as we supplement them as needed 
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to address any standards that they miss. We use a variety of consumable and non-consumable 
materials well as subscriptions to on-line software to keep up with both changing standards 
and the needs of our students. 

g. Description of how curriculum aligns with Ohio Content Standards: Summit Academy 
teachers have created pacing guides that include the exact standard to be taught each quarter 
and where the resources for this can be found in our selected textbooks. Additional resources 
are listed where the textbook is not adequate, associated vocabulary is identified and the 
corresponding extended standards are named. No one resource will be sufficient to help all of 
our students access the Ohio Content Standards. The Building Leadership Team uses data 
from weekly Teacher Based Team meetings and the annual completion of the decision 
framework to analyze the instructional resources to ensure all content is being supported 
across all of the levels of achievement that our students represent. 

2. Detailed description of preschool operation: N/A 

3. Blended Learning Plan, if applicable: N/A 

4. Description of classroom-based and non-classroom-based learning opportunities and 
explanation of how the learning opportunity ties into curriculum and mission: 

c. Classroom-based: All students receive grade-level instruction aligned with Ohio’s Learning 
Standards. Based on benchmark and diagnostic assessments, many students also receive 
individual or small group intensive intervention in identified areas of need in reading and 
math skills. Our teachers vary the format of instruction (whole group, small group, 
independent work), differentiate and tier instruction according to the needs of students and 
demands of the content, and provide scaffolding, support and accommodations as 
appropriate. Our teachers use a wide variety of research-based instructional strategies in order 
to engage our diverse student population in appropriate, rigorous and relevant learning. 

d. Non-classroom-based, including (if applicable): N/A 

i.  College Credit Plus- opportunities are offered. Students have used this option to earn 
course credit for independent projects when the needed course is not currently 
offered, and for credit recovery, students can test out of classes by September 15 each 
year. College Credit Plus is available to all students in grades 7-12. We currently 
have students enrolled at Stark State. 

ii. Fieldtrips with academic enhancement component- We offer field trips when 
academically appropriate, concentrating on college and career ready opportunities. 
Teachers offer age and course appropriate field trips, focused on expanding student 
knowledge and experience with specific academic content and college and career 
ready learning opportunities. 

iii. Tutoring- Title Math services available to all students as needed. Our low student to 
teacher ratio allows more intensive interventions to help struggling students. 

iv. Post-Secondary enrollment (See CCP) 

v. Career- All 9-12th grade students use the Ohio Means Jobs website, with the 
frequency of use and focus on career exploration intensifying in higher grades. 
Presenters from our community, local business representatives and family members 
have been invited to share their experience and knowledge with our students. College 
representatives are also invited in to share the available courses of study for our 
students. Interested student can meet with the Opportunities for Ohioans with 
Disabilities to access career services for Americans with disabilities. There is a 
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variety of vocational training opportunities available through our local city school 
districts. 

vi. Learning on contingency days or while a student is suspended/expelled- Students that 
are out of school for extended illness/hospitalizations or disciplinary reasons are 
placed on home instruction at the school or mutually agreed upon, location for at 
least 5 hours per week with a licensed teacher. Currently we are not planning on the 
need to use “blizzard bags” for closure due to inclement weather or other 
emergencies. If the need arises we will revisit the need to submit a plan for “blizzard 
bags.” 

vii. Internet or independent study- Students that are severely credit deficient are given the 
opportunity to complete credits through independent study. 

viii. Other- Extracurricular activities are also offered throughout the school year and are 
open to all grade levels. These include weightlifting club, Martial Arts Tournaments, 
Student Council and school dances. 

 

Note: Learning opportunities are classroom-based or non-classroom-based supervised instructional and 
educational activities that are defined in the school’s contract and are: 

a. Provided by or supervised by a State of Ohio licensed teacher 

b. Goal- oriented; and 

c. Certified by a licensed teacher as meeting the criteria established for completing the learning 
opportunity. (OAC 3301-102-02) 



ATTACHMENT 6.5 
RACIAL AND ETHNIC BALANCE 

1.   Plan to achieve and continue racial and ethnic balance 



Racial and Ethnic Balance 
Summit Academy commits to a plan by which the school intends to achieve a racial and ethnic balance 
among its pupils as defined in its enrollment practices. To accomplish the balance in our schools, 
Summit Academy will regularly distribute announcements to the public through various channels. These 
channels will include open house events, social media outlets on the internet, flyers distributed in 
neighboring communities, attendance at community activities, direct mailings to the families of 
prospective students and visits to both public and private businesses, schools, community centers and 
civic organizations. Utilizing social media and electronic communications helps ensure that the 
opportunities offered to the students of Summit Academy are widely circulated. Summit Academy 
makes use of the internet by providing an school profile on our websites that will give prospective 
parents and students a better understanding of our schools. The option of on-line applications is also 
available. 
Summit Academy conducts outreach programs that consist of presentations for local social service 
providers and community organizations. We will continue to collaborate with neighborhood  
organizations to publicize events in the community through local media. 
Summit Academy will use the methods detailed above to ensure that students of all races, languages,  
disabilities, and abilities learn about the opportunities offered our children. Summit Academy policy is to 
provide an equal opportunity for all students, regardless of religion, race, color, national origin, sex, 
disability, sexual orientation or age in its programs, activities or employment. 



ATTACHMENT 6.7 
STUDENT DISCIPLINE AND DISMISSAL POLICIES 

1. Policy regarding suspension, expulsion, removal, and permanent exclusion of a student that 
specifies, among other things: 
a. Types of misconduct for which a student may be suspended, expelled, or removed, and 
b. Due process related to these forms of discipline 

2. Policy for the discipline, suspension, and expulsion of disabled students 
3. Policy for Positive Behavioral Interventions and Supports/Restraints and Seclusion 



275.1 Disciplining a 504 Student 

Section 504 Manifestation Determination Reviews  

A Student on a 504 Plan is to be afforded due process relating to any proposed change in 

educational placement where the Student is subject either to expulsion or suspension for a 

period of more than ten consecutive school days or a series of suspensions that are each 

10 or fewer school days in duration, but exceed 10 school days in the aggregate and 

create a pattern of exclusions.  In all such cases, except in the case where such suspension 

or expulsion pertains to the use or possession of illegal drugs or alcohol as detailed 

below, the School shall follow the procedures outlined in Policy 

Discipline/Suspension/Expulsion of Disabled Students.   

Disciplinary Procedures for Students Possessing or Using Alcohol or Illegal Drugs 

The School may take disciplinary action pertaining to the use or possession of illegal 

drugs or alcohol against any Student on a 504 Plan who currently is engaging in the 

illegal use of drugs or in the use of alcohol to the same extent that such disciplinary 

action is taken against Students without disabilities, in accordance with Policy 273 

Expulsion and Suspension Policies.  In such a case, the disability due process procedures 

found in Policy Discipline/Suspension/Expulsion of Disabled Students are inapplicable. 

Emergency Removal from Placement 

Emergency removal of a 504 student from his/her current placement may take place 

through parental agreement to an interim placement or through injunctive relief from a 

court, when the current placement presents a substantial likelihood of resulting in injury 

to the student or others. 

29 USC § 701 et seq. (Section 504 of the Rehabilitation Act of 1973) 

See also Policy No. 228 Section 504 of the Rehabilitation Act of 1973. 



 

 

 

Policy (X) 
 
Positive Behavior Intervention Supports and the Use of Restraint and/or Seclusion 
 
This policy governs the school’s use of positive behavior intervention supports, including the use 
of restraint and seclusion. Any use of emergency safety interventions that does not meet the 
requirements set forth below is prohibited. The policy shall be made available to parents 
annually and posted to the school’s website. Physical restraint and seclusion shall only occur in 
accordance with this policy unless there is an immediate risk of harm to a student or others. The 
school shall only be utilized in a manner that protects the safety of all children and adults.  

 
I. Definitions 
 
The following definitions apply to this policy: 

 
A. "Aversive behavioral interventions" means an intervention that is intended to induce 

pain or discomfort to a student for the purpose of eliminating or reducing maladaptive 
behaviors, including such interventions as application of noxious, painful and/or 
intrusive stimuli, including any form of noxious, painful or intrusive spray, inhalant or 
taste.  

B. "Chemical restraint" means a drug or medication used to control a student's behavior or 
restrict freedom of movement that is not:  

1. Prescribed by a licensed physician, or other qualified health professional acting 
under the scope of the professional's authority under Ohio law, for the standard 
treatment of a student's medical or psychiatric condition; and,  

2. Administered as prescribed by the licensed physician or other qualified health 
professional acting under the scope of the professional's authority under Ohio 
law.  

C. "Mechanical restraint" means:  
1. Any method of restricting a student's freedom of movement, physical activity, or 

normal use of the student's body by using an appliance or device manufactured 
for this purpose; but,  

2. Does not mean a device used by trained school personnel, or used by a student, 
for the specific and approved therapeutic or safety purpose for which the device 
was designed and, if applicable, prescribed, including:  

a. Restraints for medical immobilization;  
b. Adaptive devices or mechanical supports used to allow greater freedom 

of mobility than would be possible without the use of such devices or 
mechanical supports; or,  

c. Vehicle safety restraints when used as intended during the transport of a 
student in a moving vehicle.  

D. "Parent" means:  



 

 

 

1. A biological or adoptive parent;  
2. A guardian generally authorized to act as the child's parent, or authorized to 

make decisions for the child (but not the state if the child is a ward of the state);  
3. An individual acting in the place of a biological or adoptive parent (including a 

grandparent, stepparent or other relative) with whom the child lives, or an 
individual who is legally responsible for the child's welfare;  

4. A surrogate parent who has been appointed in accordance with paragraph (E) of 
rule 3301-51-05 of the Administrative Code; or,  

5. Any person identified in a judicial decree or order as the parent of a child or the 
person with authority to make educational decisions on behalf of a child.  

E. "Physical escort" means the temporary touching or holding of the hand, wrist, arm, 
shoulder, waist, hip, or back for the purpose of inducing a student to move to a safe 
location.  

F. "Physical restraint" means the use of physical contact in a way that immobilizes or 
reduces the ability of an individual to move the individual's arms, legs, body, or head 
freely. Such term does not include a physical escort, mechanical restraint, or chemical 
restraint. Physical restraint does not include brief physical contact for the following or 
similar purposes:  

1. To break up a fight;  
2. To knock a weapon away from a student's possession;  
3. To calm or comfort;  
4. To assist a student in completing a task/response if the student does not resist 

the contact; or,  
5. To prevent an impulsive behavior that threatens the student's immediate safety 

(e.g. running in front of a car).  
G. "Positive behavior intervention and supports" means  

1. A school-wide systematic approach to embed evidence-based practices and 
data-driven decision making to improve school climate and culture in order to 
achieve improved academic and social outcomes, and increase learning for all 
students, and that,  

2. Encompasses a range of systemic and individualized positive strategies to 
reinforce desired behaviors, diminish reoccurrences of challenging behaviors, 
and teach appropriate behaviors to students.  

H. "Prone restraint" means physical or mechanical restraint while the individual is in the 
face-down position for an extended period of time.  

I. "School district" means a local, exempted village, city, joint vocational or cooperative 
education school district as defined in Chapter 3311. of the Revised Code; an 
educational service center that operates a school or educational program; a community 
school as defined in Chapter 3314. of the Revised Code; a science, technology, 
engineering, and mathematics school as defined in Chapter 3326. of the Revised Code; 
or a college-preparatory boarding school as defined in Chapter 3328. of the Revised 
Code. For purposes of this rule, the term does not include schools operated in facilities 

http://codes.ohio.gov/oac/3301-51-05


 

 

 

under the jurisdiction of the department of rehabilitation and corrections or the 
department of youth services.  

J. "Seclusion" means the involuntary isolation of a student in a room, enclosure, or space 
from which the student is prevented from leaving by physical restraint or by a closed 
door or other physical barrier.  

K. "Student" means a child or adult aged three to twenty-one enrolled in a school district. 
L. "Student personnel" means teacher, principal, counselor, social worker, school resource 

officer, teacher's aide, psychologist, bus driver, or other school district staff who interact 
directly with students.  

M. "Timeout" means a behavior intervention in which a student, for a limited and specified 
time, is separated from the class within the classroom or in a non-locked setting for the 
purpose of self-regulating and controlling his or her own behavior. In a timeout, the 
student is not physically restrained or prevented from leaving the area by physical 
barriers. 

 
II. Creation of Positive Behavioral Intervention and Supports (PBIS) 
 
The school’s system of positive behavior intervention and supports is implemented on a school-
wide basis and based on the following principles/components: 

A. Every student deserves to be treated with dignity, be free from abuse, and treated as a 
unique individual with individual needs, strengths, and circumstances; 

B. Education environments shall be structured to greatly reduce, and in most cases 
eliminate, the need to use restraint or seclusion using a non-aversive effective 
behavioral system; 

C. The prevention-oriented framework or approach applies to all students, all staff, and all 
settings;  

D. Components include:  
1. Training school staff to identify conditions such as where, under what conditions, 

with whom and why specific inappropriate behavior may occur;  
2. Preventative assessments that include a review of existing data, interviews with 

parents, family members and students and examination of previous and existing 
behavioral intervention plans;  

i. Analysis of the date to develop and implement preventative behavioral 
interventions and teach appropriate behavior; by modifying 
environmental factors that escalate the inappropriate behavior, 
supporting the attainment of appropriate behavior, and using verbal de-
escalation to defuse potentially violent dangerous behavior.  

3. Supporting students’ efforts to manage their own behavior; implementing 
instructing techniques in how to self-manage behavior, decreasing the 
development of new problem behaviors; preventing worsening of existing 
problem behaviors; redesigning learning/teaching environments to eliminate 
triggers and maintainers of problem behaviors; and, 



 

 

 

4. Including family involvement as an integral part of the system.  
 
III. Use of Restraint and Seclusion 

 
A. The following practices are prohibited under any circumstance:  

1. Prone restraint;  
2. Any form of physical restraint that involves the intentional, knowing, or reckless 

use of any technique that:  
a. Involves the use of pinning down a student by placing knees to the torso, 

head, or neck of the student;  
b. Uses pressure point, pain compliance, or joint manipulation techniques; 

or  
c. Otherwise involves techniques that are used to unnecessarily cause pain. 

3. Corporal punishment;  
4. Child endangerment, as defined in Section 2919.22 of the Revised Code;  
5. Deprivation of basic needs;  
6. Seclusion or restraint of preschool children in violation of paragraph (D) of 

Section 3301-37-10 of the Administrative Code;  
7. Chemical restraint;  
8. Mechanical restraint (that does not include devices used by trained school 

personnel, or by a student, for the specific and approved therapeutic or safety 
purposes for which such devices were designed and, if applicable, prescribed);  

9. Aversive behavioral interventions; or,  
10. Seclusion in a locked room or area. 

B. Physical Restraint: 
1. Prone restraint is prohibited; 
2. Physical restraint may only be used if; 

a. A student's behavior poses an immediate risk of physical harm to the 
student or others and no other safe or effective intervention is available; 

b. The physical restraint does not obstruct the student's ability to breathe; 
c. The physical restraint does not interfere with the student's ability to 

communicate in the student's primary language or mode of 
communication; and 

d. By school personnel who are trained in safe restraint techniques, except 
in the case of rare and unavoidable emergency situations when trained 
personnel are not immediately available. 

3. Physical restraint may not be used for punishment or discipline or as a substitute 
for other less restrictive means of assisting a student in regaining control. 

C. Seclusion: 
1. Seclusion may only be used: 

a. If a student's behavior poses an immediate risk of physical harm to the 
student or others and no other safe or effective intervention is available; 

http://codes.ohio.gov/orc/2919.22
http://codes.ohio.gov/oac/3301-37-10


 

 

 

b. As a last resort to provide an opportunity for the student to regain 
control of his or her actions; 

c. For the minimum amount of time necessary for the purpose of protecting 
the student and others from physical harm; 

d. In a room or area that: 
i. Is not locked; 
ii. Does not prevent the student from exiting the area should staff 

become incapacitated or leave the area; and 
iii. Provides adequate space, lighting, ventilation, and the ability to 

observe the student; and 
e. Under constant supervision by staff who are trained to be able to detect 

indications of physical or mental distress that require removal and/or 
immediate medical assistance and who document their observations of 
the student. 

2. Seclusion may not be used for punishment or discipline, for the convenience of 
staff, or as a substitute for other less restrictive means of assisting a student in 
regaining control. 
 

IV. Data and Reporting. 

 

Any use of restraint or seclusion shall be immediately reported to the school director and to the 
parent. Each incident must also be documented in a written report that is made available to the 
parent within twenty-four hours and that is maintained by the school. 

 

The school shall annually report information regarding its use of restraint and seclusion to the 
Ohio department of education in the form and manner as prescribed by the department. 

 
V. Complaint Procedures 

 

A parent may present a written complaint to the school director at any time. Upon receiving a 
complaint, the school director shall respond to the parent in writing within thirty days of 
receipt. A parent of a child with a disability may choose to file a complaint with the Ohio 
department of education’s office of exceptional children, in accordance with its established 
complaint procedures.  

 
VI. Training 

 

Student personnel shall receive annual training on the requirement of this policy and Section 
3301-35-15 of the Administrative Code regarding the use of restraint and seclusion. The school 
shall ensure an adequate number of personnel are trained in crisis management and de-



 

 

 

escalation techniques and that the training is kept current. The school shall document each 
training and keep a list of all participants.  
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INTRODUCTION  
 
By adopting these Model Policies and Procedures, the __________________________________ 
(the “District”) is adopting written policies and procedures regarding the manner in which the 
District fulfills its obligations under the Individuals with Disabilities Education Improvement 
Act of 2004 (IDEA) and the Ohio Operating Standards for Ohio Educational Agencies Serving 
Children with Disabilities (hereafter referred to as the “Operating Standards”). The Operating 
Standards require that the District adopt written policies and procedures in a number of different 
areas, and the District has chosen to adopt the model policies and procedures promulgated by the 
Ohio Department of Education’s Office for Exceptional Children (ODE-OEC) in order to satisfy 
these requirements of the Operating Standards. 
 
This document, while comprehensive, does not include every requirement set forth in the IDEA, 
the regulations implementing IDEA, the Operating Standards, the Ohio Revised Code (ORC) 
and/or the Ohio Administrative Code (OAC). The District recognizes its obligation to follow 
these laws, regardless of whether their provisions are restated in the Model Policies and 
Procedures. 
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I. FREE APPROPRIATE PUBLIC EDUCATION (FAPE) 
 
The District ensures that a free appropriate public education (FAPE) is made available to all 
children with disabilities between the ages of 3 and 21, inclusive, in accordance with IDEA and 
the Operating Standards.   
 
A. RESIDENTIAL PLACEMENT 
 
If the District places a child with a disability in a public or private residential program deemed 
necessary to provide special education and related services to a child with a disability, the 
program, including non-medical care and room and board, is at no cost to the parents of the 
child. 
 
B. ASSISTIVE TECHNOLOGY 
 
The District makes assistive technology available if required as part of the child’s special 
education, related services or supplementary aids and services. 
 
C. EXTENDED SCHOOL YEAR (ESY) SERVICES 
 
The District ensures that extended school year services are provided if a child’s individualized 
education program (IEP) team determines that the services are necessary for the provision of 
FAPE to the child. If a child is transitioning from Part C services, the District considers extended 
school year (ESY) services as part of the IEP process. 
 
D. NONACADEMIC SERVICES  

The District takes steps, including the provision of supplementary aids and services determined 
appropriate and necessary by the child’s IEP team, to provide nonacademic and extracurricular 
services and activities in the manner necessary to afford children with disabilities an equal 
opportunity for participation in those services and activities as provided to students without 
disabilities.  

Nonacademic and extracurricular services and activities include counseling services, athletics, 
transportation, health services, recreational activities, special interest groups or clubs sponsored 
by the school district, referrals to agencies that provide assistance to individuals with disabilities 
and employment of students, including both employment by the school district and assistance in 
making outside employment available. 

E. PROGRAM OPTIONS AND PHYSICAL EDUCATION 

The District takes steps to ensure that children with disabilities served by the District have 
available to them the variety of educational programs and services available to nondisabled 
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children served by the school district, including art, music, industrial arts, consumer and 
homemaking education and vocational education.  

The District ensures that a child with a disability receives appropriate physical education 
services. The District affords each child with a disability the opportunity to participate in a 
regular physical education program available to non-disabled children, unless the child is 
enrolled full time in a separate facility or needs specially designed physical education, as 
prescribed in the child’s IEP. The District provides a specially designed physical education 
program if prescribed by the IEP.   
 
For preschool children, the District considers adapted physical education or related services, as 
appropriate, in conjunction with center-based or itinerant teacher services, and considers the 
factors set forth in 3301-51-11(F) of the Operating Standards.   
 
F. TRANSPORTATION  
 
The District provides, as a related service, transportation service in accordance with IDEA and 
the Operating Standards.   
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II. CONFIDENTIALITY  
 
The District safeguards the confidentiality of personally identifiable information at use, 
collection, storage, retention, disclosure and destruction stages. In the District, 
_______________________________________ (name of responsible official) is responsible for 
maintaining the confidentiality of personally identifiable information. The District ensures that 
all persons collecting or using personally identifiable information receive training and instruction 
regarding the District’s policies regarding that information. The District maintains for public 
inspection a current listing of the names and positions of those employees within the agency who 
may have access to personally identifiable information. The District gives notice to all parents of 
students receiving special education and related services that is adequate to fully inform parents 
about confidentiality requirements, in accordance with 3301-51-04(C) of the Operating 
Standards. The District also ensures that its contractors adhere to applicable confidentiality 
requirements. 
 
A. ACCESS RIGHTS   

The District permits parents (or a representative of a parent) to inspect and review any education 
records relating to their children that are collected, maintained, or used by the District. If any 
education record includes information on more than one child, the parents of those children have 
the right to inspect and review only the information relating to their child or to be informed of 
that specific information. The District does not charge a fee to search for or retrieve information. 
The District may charge a fee for copies of records, but does not charge a fee for copies of 
records that will effectively prevent the parents from exercising their right to inspect and review 
records.  

The District complies with a request to access records without unnecessary delay and before any 
meeting regarding an IEP, or any hearing pursuant to 3301-51-05 of the Operating Standards, 
and any resolution session pursuant to 3301-51-05 of the Operating Standards, and in no case 
more than 45 days after the request has been made.  

The District responds to reasonable requests for explanations and interpretations of the records, 
provides copies if failure to provide copies would effectively prevent the parent from exercising 
the right to inspect and review the records and permits a representative of a parent to inspect and 
review records.   

The District presumes that a parent has the authority to inspect and review records relative to that 
parent's child unless the District has been advised that the parent does not have the authority 
under applicable state law governing such matters as guardianship, separation and divorce.  

Upon request, the District provides parents a list of the types and locations of education records 
collected, maintained or used by the District.   

The District keeps a record of parties obtaining access to education records collected, maintained 
or used under Part B of the IDEA (except access by parents and authorized employees of the 
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participating agency), including the name of the party, the date access was given and the purpose 
for which the party is authorized to use the records.  

B. AMENDMENT OF RECORDS/HEARING PROCESS  

If a parent requests the District to amend the information in the education records collected, 
maintained or used in the provision of special education or related services, the District decides 
whether to amend the information in accordance with the request within a reasonable period of 
time. If the District decides to refuse to amend the information in accordance with the request, it 
informs the parent of the refusal and advises the parent of the right to a hearing as set forth below 
and in 3301-51-04 of the Operating Standards.   

(1) HEARING PROCEDURE 

If the parent requests a hearing to challenge information in education records, the hearing is 
conducted in accordance with the procedures in 34 Code of Federal Regulations (C.F.R.) 99.22 
(July 1, 2005) and within a reasonable period of time after the District receives the request. The 
hearing is conducted in accordance with the following procedures: 

(a) The parents shall be given notice of the date, time and place reasonably in advance of the 
hearing;  

(b) The records hearing shall be conducted by any individual, including an official of the 
District, who does not have a direct interest in the outcome of the hearing;  

(c) The parents shall be afforded a full and fair opportunity to present evidence relevant to 
the child’s education records and the information the parent believes is inaccurate or 
misleading or violates the privacy or other rights of the child; 

(d) The parents may, at their own expense, be assisted or represented by one or more 
individuals of their choice, including an attorney; 

(e) The District makes its decision in writing within a reasonable period of time after the 
hearing; and 

(f) The decision is based solely upon the evidence presented at the hearing and includes a 
summary of the evidence and the reasons for the decision.  

(2) RESULTS OF HEARING 

If the District, as a result of the hearing, decides that the information is inaccurate, misleading or 
otherwise in violation of the privacy or other rights of the child, it amends the information 
accordingly and informs the parent in writing.  

If the District, as a result of the hearing, decides that the information is not inaccurate, 
misleading or otherwise in violation of the privacy or other rights of the child, it must inform the 
parent of the parent’s right to place in the child’s records a statement commenting on the 
information or setting forth any reasons the parents disagree with the decision of the District.  

Any explanation placed in the records of a child are:  
(a) Maintained by the District as part of the records of the child as long as the record or 

contested portion is maintained by the District; and  
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(b) Disclosed any time the records of the child or the contested portion is disclosed by the 
District to any party.  

 
C. PARENTAL CONSENT PRIOR TO DISCLOSURE OF RECORDS  

The District obtains parental consent before personally identifiable information is disclosed to 
parties, other than officials of participating agencies in accordance as defined by  
3301-51-04(B)(3) of the Operating Standards, unless the information is contained in education 
records and the disclosure is authorized without parental consent under the Family Educational 
Rights and Privacy Act of 1974, August 1974, 20 U.S.C. 1232g (FERPA). 

The parent's consent must be in writing, signed and dated and must:  
(1) Specify the records to be disclosed;  
(2) State the purpose of the disclosure; and  
(3) Identify the party or class of parties to whom the disclosure may be made.  

 
The District obtains parental consent, or the consent of an eligible child who has reached the age 
of majority under Ohio law, before personally identifiable information is released:  

(1) To officials of participating agencies providing or paying for transition services in 
accordance with 3301-51-07 of the Operating Standards; 

(2) To officials in another district or school in connection with the child’s enrollment in a 
nonpublic school; and/or   

(3) For purposes of billing insurance and/or Medicaid.   
 

D. TRANSFER OF RIGHTS AT AGE OF MAJORITY  

The District affords rights of privacy to children similar to those afforded to parents, taking into 
consideration the age of the child and type or severity of disability.  

The rights of parents regarding education records under FERPA transfer to the child at age 18.  

If the rights accorded to parents under Part B of the IDEA are transferred to a child who reaches 
the age of majority (which is 18 in Ohio), the rights regarding education records also transfer to 
the child. See Chapter IV, Procedural Safeguards, Section G, regarding the transfer of rights 
under IDEA at the age of majority. 

Once a child reaches the age of 17, the IEP must include a statement that the child has been 
informed regarding this transfer of rights.  

E. DISCIPLINARY INFORMATION AND REPORTS TO LAW 
ENFORCEMENT 

The District includes in the records of a child with a disability a statement of any current or 
previous disciplinary action that has been taken against the child and transmits the statement to 
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the same extent that disciplinary information is included in, and transmitted with, the records of 
nondisabled children.  

When a child transfers from the District, the transmission of any of the child’s records includes 
both the child’s current IEP and any statement of current or previous disciplinary action that has 
been taken against the child.  

A statement of disciplinary action shall:  
(1) Specify the circumstances that resulted in the disciplinary action and provide a 

description of the disciplinary action taken if the disciplinary action was taken because 
the child:  
(a) Carried a weapon to or possessed a weapon at school, on school premises or to or at a 

school function;  
(b) Knowingly possessed or used illegal drugs, or sold or solicited the sale of a controlled 

substance, while at school, on school premises or at a school function; or  
(c) Inflicted serious bodily injury upon another person while at school, on school 

premises or at a school function; and  
(2) Include any information that is relevant to the safety of the child and other individuals 

involved with the child. 

A statement of disciplinary action may include a description of any other behavior engaged in by 
the child that required disciplinary action, and a description of the disciplinary action taken.  
 
If the District reports a crime to the appropriate law enforcement officials, the District transmits 
copies of the special education and disciplinary records of the child to those officials only to the 
extent that the transmission is permitted by FERPA and any other applicable laws. 
 
F. DESTRUCTION OF RECORDS 
 
The District informs parents when personally identifiable information is no longer needed to 
provide educational services to the child. If the parents request, the information is then 
destroyed. However, a permanent record of a student’s name, address, telephone number, grades, 
attendance record, classes attended, grade level completed and year completed is maintained 
without time limitation. 
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III. CHILD FIND  

In accordance with federal law, the District assumes responsibility for the location, identification 
and evaluation of all children birth through age 21 who reside within the district and who require 
special education and related services.   

This includes students who are: 
(1) Advancing from grade to grade; 
(2) Enrolled by their parents in private elementary or private secondary schools, including 

religious schools, located in our District (regardless of the severity of their disability); 
(3) Wards of the state and children who are highly mobile, such as migrant and homeless 

children; and 
(4) Home-schooled. 

 
A. RESPONSIBILITY FOR DETERMINING ELIGIBILITY  

In the District, the Evaluation Team ensures that the student meets the eligibility requirements of 
IDEA and state regulations. 

In all cases, the Evaluation Team will not determine that a student has a disability if the 
suspected disability is because of a lack of instruction in reading or math. If the student is not 
proficient in English, the District will not identify the student as disabled if the limited English 
proficiency (LEP) is the cause of the suspected disability. 

B. CHILD IDENTIFICATION PROCESS  

(1) GENERAL 

The District has a child identification process that includes the location, identification and 
evaluation of a child suspected of having a disability. __________________________________ 
(title of individual or department) coordinates the child identification process. The department 
and its staff use a variety of community resources and systematic activities in order to identify 
children requiring special services. District staff members consult with appropriate 
representatives of private school students attending private schools located in the District in 
carrying out this process. The District ensures that this process for students attending private or 
religious schools located in the District is comparable to activities undertaken for students with 
disabilities in the public schools.   

(2) IDENTIFICATION OF CHILDREN BETWEEN THE AGES OF BIRTH TO AGE 3. 

When the District becomes aware of a child between the ages of birth to 3 who has or may have 
a disability, it either:  

(a) Makes a child referral directly to the county family and children first council responsible 
for implementing the “Help Me Grow” (HMG) early intervention services under Part C 
of the IDEA; and/or  
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(b) Provides the parents with the information so that they can make the referral themselves.   

Parents may opt out of and/or opt not to be referred for Part C services. They may request an 
evaluation from the District to determine if their child has a disability that may require special 
education. These parents are entitled to an evaluation from the District, even if the child is 
between the ages of birth to 3. The District is responsible for providing an evaluation but is not 
responsible for the provision of FAPE for an eligible child until the child is age 3.   

(3) TRANSITION TO SPECIAL EDUCATION FROM HELP ME GROW (HMG).   

The District and the county family and children first council responsible for HMG have a current 
interagency agreement that includes processes for the referral of children from HMG to the 
District. The District has an assigned transition contact, ________________________________, 
who is the primary person responsible for contact with HMG regarding children transitioning 
from that program. 

(a) If invited by a representative of HMG (and with parent permission), a District 
representative attends a transition conference to discuss transition from early intervention 
services to preschool for a child suspected of having a disability.   

(b) If the parents request, the District invites the Part C service coordinator to the initial IEP 
meeting. 

If there is a suspected disability and the child is eligible for special education and related services 
as a preschool child, the District works to ensure that an IEP is in place and implemented by the 
child’s third birthday. In the case of children who are 45 days or less from their 3rd birthdays and 
who are suspected of having disabilities, an evaluation is completed within 60 days of parental 
consent, but an IEP is not required by their third birthdays.  

As part of the IEP process, the IEP team determines if extended school year services are required 
for the preschool child. 

(4) COORDINATION WITH OTHER AGENCIES. 

The District has interagency agreements with Head Start programs within the school district’s 
service delivery that provide for: 

(a) Service coordination for preschool children with disabilities, 3 through 5 years of age, in 
a manner consistent with the state interagency agreement for service coordination with 
Head Start; and  

(b) Transition of children eligible for special education and related services as a preschool 
child at age 3. 

The District also has interagency agreements with the relevant county board(s) of MR/DD for 
identification, service delivery and financial responsibilities to adequately serve preschool 
children with disabilities 3 through 5 years of age. 
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C. DATA COLLECTION  

The District maintains an education management information system and submits data to ODE 
pursuant to rule 3301-14-01 of the Administrative Code. The District’s collection of data 
includes information needed to determine if significant disproportionality based on race and 
ethnicity is occurring in the District with respect to the identification of children as children with 
disabilities, the placement of children in educational settings and the incidence, duration and type 
of disciplinary actions. 
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IV. Procedural Safeguards 

A. PRIOR WRITTEN NOTICE 
 
The District provides prior written notice as required by IDEA and Operating Standards. See 
Appendix A which summarizes the situations in which prior written notice is required. The 
District uses the form required by ODE-OEC Prior Written Notice PR-01. 
 
(1) CONTENT OF PRIOR WRITTEN NOTICE 
 
The prior written notice, in accordance with the IDEA regulations and the Operating Standards, 
includes the following information to ensure that parents are fully informed of the action being 
proposed or refused: 

(a) A description of the action proposed or refused by the District; 
(b) An explanation of why the District proposes or refuses to take this action; 
(c) A description of other options that the IEP team considered and the reasons why those 

options were rejected; 
(d) A description of each evaluation procedure, assessment, record or report that the District 

used as a basis for the proposed or refused action;  
(e) A description of other factors that are relevant to the District’s proposal or refusal;  
(f) A statement that the parents of a child with a disability have procedural safeguards and, if 

the notice is not an initial referral for evaluation, the means by which a copy of the 
description of procedural safeguards can be obtained; and   

(g) Sources for parents to contact to obtain assistance in understanding the provisions of 
Ohio’s rule regarding procedural safeguards.  

 
(2) COMMUNICATION OF THE PRIOR WRITTEN NOTICE 
 
The District provides the notice in the native language of the parents or other mode of 
communication used by the parents unless it is clearly not feasible to do so. 
 
If the native language or other mode of communication is not a written language, the District 
takes steps to have the notice translated orally or by other means to the parent in the parent’s 
native language or other mode of communication. The District takes steps to ensure that such 
parents understand the content of the notice and maintains written evidence that both 
requirements set forth in this paragraph, if applicable, have been met.   
 
The District may provide the prior written notice, procedural safeguards notice and the 
notification of a due process complaint by e-mail if the parents choose to receive the notices 
electronically.   
 

B. PROCEDURAL SAFEGUARDS NOTICE 
 
Parents of a child with a disability are entitled to specific procedural safeguards under IDEA and 
the Operating Standards.  
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Whose IDEA Is This? A Parent’s Guide to the Individuals with Disabilities Education 
Improvement Act of 2004, developed by ODE-OEC, includes a full explanation of these 
procedural safeguards as required by IDEA and 3301-51-02, 3301-51-04 and 3301-51-05 of the 
Operating Standards.   
 
The District provides parents with a copy of Whose IDEA Is This? at least once a year. This 
includes: 

(1) Providing a copy to the parents of a child who transfers into the District from out-of-
state; and 

(2) Providing a copy to the parents of a child who transfers into the District from an in-state 
school if the sending District has not provided a copy to the parents during the current 
school year. 

 
In addition, the District provides parents with a printed copy of this procedural safeguards notice 
in each of the following circumstances: 

(1) The initial referral or parental request for evaluation; 
(2) The receipt of the first due process complaint in a school year; 
(3) A change in placement for disciplinary action; and  
(4) When requested by the parents or the child who has reached the age of majority. 

 
In providing Whose IDEA is This?, the District follows the procedures for communication that 
are described above under Prior Written Notice. 
 

C. PARENTAL CONSENT 
 
Consent means that the parents: 

(a) Have been fully informed, in the parents’ native language or other mode of 
communication, of all information relevant to the activity for which consent is sough;   

(b) Understand and agree in writing to the carrying out of the activity for which the consent 
was asked.  The consent describes that activity and lists the records (if any) that will be 
released and to whom they will be released; and  

(c) Understand that the granting of consent is voluntary and may be revoked at any time. 
 
(1) ACTIONS REQUIRING INFORMED WRITTEN PARENTAL CONSENT 
 
The District obtains written consent from the parents before: 

(a) Conducting an initial evaluation to determine if a child is eligible for special education; 
(b) Initially providing special education and related services; 
(c) Conducting a reevaluation when assessments are needed;  
(d) Making a change in placement on the continuum of alternative placement options (i.e., 

regular classes, special classes, special schools, home instruction and instruction in 
hospitals and institutions); and  

(e) Releasing personally identifiable information about the child to any person other than a 
person authorized to obtain those records without parental consent pursuant to FERPA. 
For example, parental consent is obtained prior to releasing records to a representative of 
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an agency that is likely to be responsible for providing or paying for transition services or 
for the purposes of billing Medicaid.   

 
The District uses the ODE-OEC required Consent for Evaluation PR-05 form to obtain written 
parental consent for evaluation and reevaluation and the required IEP PR-07 form to obtain 
written parental consent for the initial provision of special education and related services and for 
making a change in placement. 
 
The District does not obtain written parental consent when reviewing existing data as part of an 
evaluation or reevaluation or when administering a test or evaluation that is given to all children, 
unless consent is required of all parents. 
 
(2) CHANGE IN PLACEMENT 
 
Once the District receives the initial parental consent for special education and related services, 
the District must obtain consent only for a change in placement. A “change of placement” means 
a change from one option on the continuum of alternative placements to another (instruction in 
regular classes, special schools, home instruction and instruction in hospitals and institutions). 
 
If the District cannot obtain parental consent, it may file a due process complaint requesting a 
due process hearing or engage in conflict resolution to obtain agreement or a ruling that the 
placement may be changed. 
 
(3) PARENTS’ FAILURE TO RESPOND OR REFUSAL TO PROVIDE CONSENT 
 
The District makes “reasonable efforts” to contact parents and obtain written parental consent 
that may include: 

(a) Written correspondence;  
(b) Phone calls;  
(c) Electronic mail communications, to include but not limited to e-mail and password-

protected parent pages; and/or  
(d) Visits to the home or parents’ places of employment.  

 
The District documents its attempts. If the parents fail to respond or refuse to provide consent, 
the District proceeds as follows: 
 
(4) INITIAL EVALUATION   
 
If the parents fail to respond to the District’s efforts to obtain consent or refuse consent for the 
initial evaluation, the District may: 

(a) Request a due process hearing and engage in conflict resolution (e.g., resolution meeting 
and/or mediation) to convince the parents to provide their consent; or  

(b) Decide not to pursue the initial evaluation and provide the parents with prior written 
notice.   
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If the child is being home schooled or has been placed in a private school at the parents’ expense, 
the District cannot file a due process complaint or request the parents to participate in a 
resolution meeting and/or mediation. 

 
(5) REEVALUATION 
 
If the parents fail to respond to the District’s efforts to obtain consent for a reevaluation when 
assessments are needed, the District proceeds with the reevaluation. 
 
If the parents expressly refuse consent for a reevaluation when assessments are needed, the 
District may: 

(a) Agree with the parents that a reevaluation is unnecessary; 
(b) Conduct a reevaluation by utilizing data and/or documentation that the District already 

possesses; 
(c) Request a due process hearing and engage in conflict resolution (e.g.,  resolution meeting 

and/or mediation) to convince the parents to provide their consent; or 
(d) Decide not to pursue having the child reevaluated. 

 
The District continues to provide FAPE to the child if the District agrees with the parents that a 
reevaluation is unnecessary. 
 
(6) INITIAL PROVISION OF SPECIAL EDUCATION AND RELATED SERVICES 
 
If the parents do not attend the IEP meeting to develop the IEP for the initial provision of 
services, the District attempts to obtain written parental consent through other methods such as 
calling the parents, corresponding with the parents and or visiting the parents.   
 
If the parents expressly refuse consent, as evidenced by their signatures on the IEP indicating 
that consent is not given, the District maintains a copy of the signed IEP showing that the District 
offered FAPE.   

 
If the parents fail to respond or refuse consent, the District provides the parents with prior written 
notice and continues to provide the child with appropriate interventions in the regular education 
classroom. The District may not request a due process hearing or engage in conflict resolution to 
obtain agreement or a ruling that services may be provided to the child.   

 
The District does not use the parents’ refusal to consent to one service or activity to deny the 
parents or the child any other service, benefit or activity in the District, except in those instances 
in which IDEA authorizes that denial. 

 
(7) REVOCATION OF CONSENT  
 
The parents may revoke consent for and remove the child from special education and related 
services. Once the District receives written revocation of consent, it provides the parents with 
prior written notice and continues to provide the child with appropriate interventions through the 
regular education environment.   
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The District is not required to amend the child’s education records to remove any references to 
the child’s receipt of special education and related services because of the revocation of consent. 
 
If a parent has provided written revocation of consent, the District does not file a due process 
complaint or engage in conflict resolution to attempt to obtain agreement or a ruling that special 
education and related services may be provided to the child. 
 

D. INDEPENDENT EDUCATIONAL EVALUATION 
 
Parents who disagree with an evaluation that was completed or obtained by the District may 
request an independent educational evaluation at public expense. Parents are entitled to request 
only one independent educational evaluation at public expense each time the District conducts an 
evaluation with which the parents disagree. 
 
(1) INDEPENDENT EDUCATIONAL EVALUATION AT PUBLIC EXPENSE 
 
If the parents request an independent educational evaluation at public expense, the District either: 

(a) Ensures that an independent evaluation is provided at public expense; or  
(b) Files a due process complaint requesting a hearing to show that the District’s evaluation 

is appropriate. 
 

If the District files a due process complaint and the final decision is that the District’s evaluation 
is appropriate, the parent still has the right for an independent educational evaluation, but not at 
the public expense. 
 

(2) PARENT INITIATED EVALUATIONS 
 
If a parent obtains an independent educational evaluation at public expense or shares with the 
District an evaluation obtained at private expense, the District considers that evaluation, if it 
meets District criteria, in any decision made with respect to the provision of FAPE to the child.   
 

(3) DISTRICT CRITERIA 
 
If an independent educational evaluation is at public expense, the criteria under which the 
evaluation is obtained, including the location of the evaluation and the qualifications of the 
examiner, must be the same as the criteria which the District uses when it initiates an evaluation, 
to the extent those criteria are consistent with the parent’s right to an independent educational 
evaluation. Except for the above-mentioned criteria, the District does not impose conditions or 
timelines related to obtaining an independent educational evaluation at public expense. 
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E. CONFLICT RESOLUTION 
 
(1) ADMINISTRATIVE REVIEWS 
 
Within 20 days of receipt of a complaint from a child’s parents or another educational agency, 
the District’s superintendent, or the superintendent’s designee, conducts a review, may hold an 
administrative hearing and notifies all parties of the decision in writing. 

(a) All parties have the right to invite others, including legal counsel, to participate in the 
review. 

(b) The review is conducted at a time and place convenient to all parties. 
(c) Every effort is made to resolve any disagreements at the administrative review. 

 
(2) MEDIATION 
 
At its discretion, the District participates in the resolution of disputes with other parties through 
the voluntary mediation processes available through ODE-OEC.   
 
(3)  IMPARTIAL DUE PROCESS HEARING/RESOLUTION MEETINGS 
 
Due process complaints filed against the District proceed in the manner set forth in  
3301-51-05(K) of the Operating Standards. 
 
The District convenes a resolution meeting before the initiation of a due process hearing. The 
resolution meeting: 

(a) Occurs within 15 days of the receipt of notice of the parents’ due process complaint; 
(b) Includes a representative of the District who has decision-making authority on behalf of 

the District; 
(c) Does not include the District’s attorney unless the parents are accompanied by an 

attorney; 
(d) Provides an opportunity for the parents to discuss their due process complaint and the 

facts the complaint is based on; and 
(e) Provides the District an opportunity to resolve the dispute. 

 
The District does not hold a resolution meeting if the parents and the District agree in writing to 
waive the meeting or agree to use the mediation process. Also, if the District files the due 
process complaint, it is not required to hold a resolution meeting. 
 
The District, if it is the child’s school district of residence, is responsible for conducting the 
impartial due process hearing utilizing the hearing officer appointed by ODE-OEC. The District 
follows the procedures required by 3301-51-05(K)(10)–(15) of the Operating Standards when 
conducting a hearing at a time and place that is reasonably convenient to the parents and the 
child involved. 
 
If the parents request to inspect and review any education records relating to their child, the 
District replies without unnecessary delay and makes the records available before the hearing. 
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The District provides the parents with one copy of the written, or at the option of the parents, an 
electronic verbatim record of the hearing and findings of fact and decision at no cost. The 
decision is final except that any party to the hearing may appeal the decision to ODE-OEC. 
 
The District pays for the costs incurred for the hearing except for expert testimony, outside 
medical evaluations, witness fees, subpoena fees and cost of counsel requested by the other party 
to the hearing and compensates the hearing officer as provided in 3301-51-05(K)(16)(d) of the 
Operating Standards. If the hearing was requested by another agency, the District shares the costs 
of the hearing except for the costs identified in the preceding sentence.   
 
Any further appeals or actions proceed in accordance with 3301-51-05 of the Operating 
Standards.   
 

F. CHILD’S STATUS DURING DUE PROCESS PROCEEDINGS/CODE OF 
CONDUCT VIOLATIONS  

 
(1)  CHILD’S STATUS DURING DUE PROCESS PROCEEDINGS 
 
The District ensures that a child remains in the current educational placement during the 
pendency of any administrative or judicial proceeding regarding a due process complaint, unless 
the state or the District and the parents of the child agree otherwise. If the state level review 
officer agrees with the child’s parents that a change in placement is appropriate, that placement is 
treated as an agreement between the state and the parents.   
 
If the complaint involves an application for initial admission to the District, the child, with the 
consent of the parents, is placed in the District until the completion of all proceedings. 
 
If the complaint involves an application for services from a child who is transitioning from Part 
C to Part B, the District provides those special education and related services that are not in 
dispute, if the child is found eligible for special education and related services under Part B and 
the parent consents to the initial provision of special education and related services.  
 
(2) DISCIPLINARY PROCEEDINGS 
 
The District may consider any unique circumstances on a case-by-case basis when determining 
whether a change in placement, consistent with the other requirements of 3301-51-05 of the 
Operating Standards, is appropriate for a child with a disability who violates a code of student 
conduct. 
 
(a) Changes in placement less than 10 consecutive school days 
 
The District may remove a child with a disability who violates a code of student conduct from 
the child's current placement to an appropriate interim alternative educational setting, another 
setting, or suspension, for not more than 10 consecutive school days (to the extent those 
alternatives are applied to children without disabilities), and for additional removals of not more 
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than 10 consecutive school days in that same school year for separate incidents of misconduct (as 
long as those removals do not constitute a change of placement). 
 
The District considers on a case-by-case basis whether a pattern of removals constitutes a change 
of placement. A change in placement occurs if: 

(1) The removal is for more than 10 consecutive school days, or  
(2) The child has been subjected to a series of removals that constitute a pattern:   

(a) Because the series of removals totals more than 10 school days in a school year;  
(b) Because the child’s behavior is substantially similar to the child’s behavior in 

previous incidents that resulted in the series of removals; and  
(c) Because of such additional factors as the length of each removal, the total amount of 

time the child has been removed and the proximity of the removals to one another.   
 
(b) Services during removal from current placement 
 
The District provides services to a child removed from the child’s current placement as follows: 

(1) If the child has been removed from the child’s current placement for 10 school days or 
less in the school year, services are provided only to the extent that services are provided 
to a child without disabilities who is similarly removed; 

(2) After a child with a disability has been removed from the child’s current placement for 10 
school days in the same year (under circumstances in which the current removal is for not 
more than 10 consecutive days and is not a change in placement), the District provides 
services, as determined by school personnel in consultation with at least one of the 
child’s teachers, so as to enable the child to continue to participate in the general 
education curriculum, although in another setting, and to progress toward meeting the 
goals set out in the child’s IEP;   

(3) If the removal is a change in placement, the child’s IEP team determines appropriate 
services; and 

(4) If a child with a disability is removed from the child’s current placement for either more 
than 10 consecutive days for behavior that is determined not to be a manifestation of the 
child’s disability or under circumstances that constitute special circumstances, as defined 
below, the District ensures that the child: 
(a) Continues to receive educational services so as to enable the child to continue to 

participate in the general education curriculum, although in another setting, and to 
progress toward meeting the goals set out in the child’s IEP; and  

(b) Receives, as appropriate, a functional behavioral assessment and behavioral 
intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. 

 
(c) Manifestation determination  
 
Within 10 school days of any decision to change the placement of a child with a disability 
because of a violation of a code of student conduct, the school district, the parent and relevant 
members of the child's IEP team (as determined by the parent and the school district) must 
review all relevant information in the child's file, including the child's IEP, any teacher 
observations and any relevant information provided by the parents to determine if the conduct 
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was a manifestation of the child’s disability. The District determines that the conduct is a 
manifestation of the child’s disability:   

(1) If the conduct in question was caused by, or had a direct and substantial relationship to, 
the child's disability; or 

(2) If the conduct in question was the direct result of the school district's failure to implement 
the IEP. 

 
If the District, parents and relevant members of the IEP team determine that the conduct in 
question was the direct result of the school district’s failure to implement the IEP, the District 
takes immediate steps to remedy those deficiencies.   
 

(1) If the conduct was a manifestation of the child’s disability, the IEP team either: 
(a) Starts to conduct a functional behavioral assessment within 10 days of the 

manifestation determination and complete the assessment as soon as practicable, 
unless the school district had conducted a functional behavioral assessment before the 
behavior that resulted in the change of placement occurred, and implemented a 
behavioral intervention plan for the child; or 

(b) If a behavioral intervention plan already has been developed, within 10 days of the 
manifestation determination, reviews the behavioral intervention plan and the 
implementation of the plan, and modifies it, as necessary, to address the behavior 
subject to disciplinary action; and 

(2) Returns the child to the placement from which the child was removed, unless the parent 
and the District agree to a change of placement as part of the modification of the 
behavioral intervention plan. 

 
(d) Special circumstances. 
 
The District may remove a child to an interim alternative educational setting for not more than 
45 school days without regard to whether the behavior is determined to be a manifestation of the 
child's disability, if the child: 

(1) Carries a weapon to or possesses a weapon at school, on school premises, or to or at a 
school function under the jurisdiction of ODE or a school district; 

(2) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled 
substance, while at school, on school premises, or at a school function under the 
jurisdiction of ODE or a school district; or 

(3) Has inflicted serious bodily injury upon another person while at school, on school 
premises, or at a school function under the jurisdiction of ODE or a school district. 
 

The District defines the terms controlled substance, weapon, illegal drug and serious bodily 
injury in accord with 3301-51-05(K)(20)(h)(i) of the Operating Standards.  
 
On the date on which the decision is made to make a removal that constitutes a change of 
placement of a child with a disability because of a violation of a code of student conduct, the 
school district must notify the parents of that decision and provide the parents with the 
procedural safeguards notice described in Section B above.   

 



     Special Education Model Policies and Procedures        July 1, 2009    Page 20 of 40 

(e) Expedited Due Process Hearing 
 
The District or the parents may submit a due process complaint requesting an expedited due 
process hearing to appeal a decision made during disciplinary procedures. 

(1) The District may request a an expedited due process hearing if it believes that 
maintaining the current placement of a child is substantially likely to result in injury to 
the child or to others. 

(2) The parents may request an expedited due process hearing to appeal decisions regarding 
placement for disciplinary removals or the manifestation determination. 

 
The District is responsible for conducting the expedited due process hearing utilizing the hearing 
officer appointed by ODE-OEC. The District follows the procedures that apply for other due 
process hearings except that the expedited due process hearing must occur within 20 school days 
after the date the due process complaint is filed and no extensions of time shall be granted. The 
hearing officer then must make a determination within 10 school days after the hearing. The 
District follows the expedited timelines and the procedures set forth in 3301-51-05(K)(22)(c)-(d) 
of the Operating Standards. 
 
G. TRANSFER OF PARENTAL RIGHTS AT AGE OF MAJORITY/STUDENT 

NOTIFICATION 
 
Once a child reaches the age of majority, the District sends all required notices to both the 
student and parent, unless the student has been determined incompetent under state law. If a 
child with a disability is incarcerated in an adult or juvenile correctional institution, prior written 
notices are provided to both the parents and the student.  
 
One year before the child’s 18th birthday, the District notifies both the parents and the child of 
the parental rights that will transfer to the child upon reaching the age of majority (age 18) and 
provides the child with a copy of Whose IDEA Is This? The District documents this notice on the 
child’s IEP PR-07 form. 
 
Once the child turns 18, the District obtains informed written consent, as required by the 
Operating Standards, from the student, unless the student has been determined incompetent 
under state law.   
 
H. SURROGATE PARENTS 
 
The District ensures that the rights of a child are protected when:  

(1) No parent, as defined in 3301-51-01 of the Operating Standards, can be identified; 
(2) The District, after making reasonable efforts, cannot locate a parent; 
(3) The child is a ward of the state; or  
(4) The child is an unaccompanied homeless youth as defined by 3301-51-05(E)(1)(d) of the 

Operating Standards.  
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One way in which the District protects the rights of such children is through the assignment of 
surrogate parents where appropriate. The District has a method for determining when a child 
needs a surrogate parent and for assigning a surrogate parent to the child, and complies with the 
requirements of 3301-51-05(E) of the Operating Standards regarding surrogate parents.   
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V. EVALUATION  
 
The District ensures that initial evaluations are conducted and that reevaluations are completed 
for children residing within the District. The District uses a referral process to determine whether 
or not a child is a child with a disability. The District also provides interventions to assist a child 
who is performing below grade-level standards. The provision of intervention services is not 
used to unnecessarily delay a child’s evaluation for purposes of determining eligibility for 
special education services.  
 
A. INITIAL EVALUATION   

1. TIMING AND INITIATION 

The district conducts an evaluation before the initial provision of special education and related 
services. Either a parent of a child or a public agency may initiate a request for an initial 
evaluation to determine if the child is a child with a disability.  

Within 30 days of receipt of a request for an evaluation, the District either obtains parental 
consent for an initial evaluation or provides to the parents prior written notice stating that the 
school district does not suspect a disability and will not be conducting an evaluation.  

The initial evaluation:  
(a) Is conducted within 60 days of receiving parental consent for the evaluation unless the 

exception set forth in 3301-51-06(B)(5) of the Operating Standards applies; and  
(b) Consists of procedures:  

(i) To determine if the child is a child with a disability as defined in 3301-51-01(B)(10) 
of the Operating Standards; and  

(ii) To determine the educational needs of the child.  
 

The district obtains parental consent before conducting an evaluation. See Chapter IV, Section C, 
regarding parental consent requirements.   
 
The evaluation team consists of the IEP team and other qualified professionals.    
 
2. THE EVALUATION PLAN AND EVALUATION TEAM REPORT 
 
As part of the initial evaluation, if appropriate, and as part of any reevaluation, the evaluation 
team shall develop an evaluation plan that will provide for the following and be summarized in 
an evaluation team report:  

(a) Review of existing evaluation data on the child, including:  
(i) Evaluations and information provided by the parents of the child;  
(ii) Current classroom-based, local or state assessments and classroom-based 

observations;  
(iii)Observations by teachers and related services providers;  
(iv) Data about the child's progress in the general curriculum, or, for the preschool-age 

child, data pertaining to the child's growth and development;  
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(v) Data from previous interventions, including:  
(a) Interventions required by rule 3301-51-06 of the Operating Standards and  
(b) For the preschool child, data from early intervention, community, or preschool 

program providers; and  
(vi) Any relevant trend data beyond the past twelve months, including the review of 

current and previous IEPs; and  
(b) On the basis of that review and input from the child's parents, identify what additional 

data, if any, are needed to determine:  
(i) Whether the child is a child with a disability, as defined in 3301-51-01 of the 

Operating Standards, and the educational needs of the child;  
(ii) In the case of a reevaluation of a child, whether the child continues to have such a 

disability and the educational needs of the child;  
(iii)The present levels of academic achievement and related developmental needs of 

the child;  
(iv) Whether the child needs special education and related services; or  
(v) In the case of a reevaluation of a child, whether the child continues to need special 

education and related services; and  
(vi) Whether any additions or modifications to the special education and related 

services are needed to enable the child to meet the measurable annual goals set 
out in the IEP of the child and to participate, as appropriate, in the general 
education curriculum.  

The District administers such assessments and other evaluation measures as may be needed to 
produce the data identified above. The district provides prior written notice to the parents of a 
child with a disability that describes any evaluation procedures the school district proposes to 
conduct.  

3. CONDUCT OF EVALUATION 

In conducting the evaluation, the District:  
(a) Uses a variety of assessment tools and strategies to gather relevant functional, 

developmental and academic information about the child, including information provided 
by the parent, that may assist in determining:  
(i) Whether the child is a child with a disability as defined in 3301-51-01(B)(10) of the 

Operating Standards; and  
(ii) The content of the child’s IEP, including information related to enabling the child to 

be involved in and progress in the general education curriculum (or for a preschool 
child to participate in appropriate activities);  

(b) Does not use any single measure or assessment as the sole criterion for determining 
whether a child is a child with a disability and for determining an appropriate educational 
program for the child; and  

(c) Uses technically sound instruments that may assess the relative contribution of cognitive 
and behavioral factors, in addition to physical or developmental factors.  
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The District ensures that:  

(a) Assessments and other evaluation materials used to assess a child:  
(i) Are selected and administered so as not to be discriminatory on a racial or cultural 

basis;  
(ii)  Are provided and administered in the child’s native language or other mode of 

communication and in the form most likely to yield accurate information about what 
the child knows and can do academically, developmentally and functionally, unless it 
is clearly not feasible to so provide or administer;  

(iii)Are used for the purposes for which the assessments or measures are valid and 
reliable;  

(iv) Are administered by trained and knowledgeable personnel; and  
(v)  Are administered in accordance with any instructions provided by the producer of the 

assessments.  
(b) Assessments and other evaluation materials include those tailored to assess specific areas 

of educational need and not merely those that are designed to provide a single general 
intelligence quotient.  

(c) Assessments are selected and administered so as best to ensure that if an assessment is 
administered to a child with impaired sensory, manual or speaking skills, the assessment 
results accurately reflect the child’s aptitude or achievement level or whatever other 
factors the test purports to measure rather than reflecting the child's impaired sensory, 
manual or speaking skills (unless those skills are the factors that the test purports to 
measure);  

(d) A school age child is assessed in all areas related to the suspected disability, including, if 
appropriate, health, vision, hearing, social and emotional status, general intelligence, 
academic performance, communicative status and motor abilities;  

(e) Preschool children are assessed in the following developmental areas: adaptive behavior, 
cognition, communication, hearing, vision, sensory/motor function, social-emotional 
functioning and behavioral function. 

(f) Assessments of children with disabilities who transfer from one school district to another 
school district in the same school year are coordinated with the children’s prior and 
subsequent schools, as necessary and as expeditiously as possible, consistent with 3301-
51-06(B)(5)(b) and (B)(6) of the Operating Standards, to ensure prompt completion of 
the full evaluations.  

(g) In evaluating each child with a disability under 3301-51-06(E)-(G) of the Operating 
Standards, the evaluation is sufficiently comprehensive to identify all of the child’s 
special education and related services needs, whether or not commonly linked to the 
disability category in which the child has been classified.  

(h) Assessment tools and strategies that provide relevant information that directly assists 
persons in determining the educational needs of the child are provided.  

(i) Medical consultation shall be encouraged for a preschool or school-age child on a 
continuing basis, especially when school authorities feel that there has been a change in 
the child's behavior or educational functioning or when new symptoms are detected; and  

(j) For preschool-age children, as appropriate, the evaluation shall include the following 
specialized assessments:  
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(i) Physical examination completed by a licensed doctor of medicine or doctor of 
osteopathy in cases where the disability is primarily the result of a congenital or 
acquired physical disability;  

(ii) Vision examination conducted by an eye care specialist in cases where the disability 
is primarily the result of a visual impairment; and  

(iii) An audiological examination completed by a certified or licensed audiologist in cases 
where the disability is primarily the result of a hearing impairment.  

 
B. ELIGIBILITY DETERMINATION AND EVALUATION TEAM REPORT    

1. COMPLETION OF THE EVALUATION TEAM REPORT 

The following occurs upon completion of the administration of assessments and other evaluation 
measures:  

(a) The IEP team and other qualified professionals and the parent of the child determines 
whether the child is a child with a disability, in accordance with the Operating Standards; 
and  

(b) The District provides a copy of the evaluation report and the documentation of 
determination of eligibility at no cost to the parent. 
 

The written evaluation team report shall include:  
(a) A summary of the information obtained during the evaluation process; and  
(b) The names, titles and signatures of each team member, including the parent, and an 

indication of whether or not they are in agreement with the eligibility determination. Any 
team member who is not in agreement with the team’s determination of disability shall 
submit a statement of disagreement.  
 

The District provides a copy of the evaluation team report and the documentation of 
determination of eligibility or continued eligibility to the parents prior to the next IEP meeting 
and in no case later than 14 days from the date of eligibility determination.  
 
2. DETERMINATION OF ELIGIBILITY 
 
A child is not determined to be a child with a disability:  

(a) If the determinant factor for that determination is:  
(i) Lack of appropriate instruction in reading, including the essential components of 

reading instruction as defined in Section 1208(3) of the Elementary and Secondary 
Act of 1965, as amended and specified in the No Child Left Behind Act of 2002, 
January 2002, 20 U.S.C. 6301 (ESEA);  

(ii)  Lack of appropriate instruction in math; or  
(iii)LEP; and  

(b) If the child does not otherwise meet the eligibility criteria under 3301-51-01(B)(10) of 
the Operating Standards. 
 

The district, in interpreting evaluation data for the purpose of determining if a child is a child 
with a disability, does the following:  
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(a) Draws upon information from a variety of sources, including aptitude and achievement 
tests, state and district wide assessments, parent input and teacher recommendations, as 
well as information about the child’s physical condition, social or cultural background 
and adaptive behavior; and  

(b) Ensures that information obtained from all of these sources is documented and carefully 
considered.  

 
If a determination is made that a child has a disability and needs special education and related 
services, the District develops an IEP for the child.   

 
C. REEVALUATIONS   
 
The District conducts reevaluations of a child with a disability:   

(a) If the District determines that the child’s educational or related services needs, including 
improved academic achievement and functional performance, warrant a reevaluation; or  

(b) If the child’s parent or teacher requests a reevaluation; or  
(c) When a child transitions from pre-school to school-aged services; or  
(d) In order to make a change in disability category.  

 
A reevaluation may not occur more than once a year, unless the parent and the District agree 
otherwise. 
 
A reevaluation must occur at least once every three years, unless the parent and the District agree 
that a reevaluation is unnecessary. 
 
The District evaluates a child with a disability before determining that child is no longer a child 
with a disability, although this evaluation is not required if the child’s eligibility terminates due 
to graduation from secondary school with a regular diploma or due to exceeding the age 
eligibility for FAPE under state law. If a child’s eligibility terminates for one of these reasons, 
the District provides the child with a summary of the child’s academic achievement and 
functional performance, which shall include recommendations on how to assist the child in 
meeting the child’s postsecondary goals. 
 
D. IDENTIFYING CHILDREN WITH SPECIFIC LEARNING DISABILITIES 

(SLD) 
 
The District has written procedures for the implementation of the evaluation process the District 
uses to determine the existence of a specific learning disability (SLD). In addition, the District 
uses the form required by ODE-OEC, Evaluation Team Report PR-06 and completes Part 3: 
Documentation for Determining the Existence of a Specific Learning Disability of PR-06 when 
the District suspects the child has a SLD. 
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(1) DETERMINING THE EXISTENCE OF A SPECIFIC LEARNING DISABILITY 
 
The parents, the IEP team, and a group of qualified professionals from the District determine that 
a child has a SLD if: 

(a) The child does not achieve adequately for the child’s age or to meet state-approved 
grade-level standards in one or more of the following areas, when the District provides 
learning experiences and instruction appropriate for the child’s age or state-approved 
grade-level standards: 
(i) Oral expression; 
(ii) Listening comprehension; 
(iii) Written expression; 
(iv) Basic reading skill; 
(v) Reading fluency skills; 
(vi) Reading comprehension; 
(vii) Mathematics calculation; or 
(viii) Mathematics problem-solving; 

 
AND 

 
(b) The child does not make sufficient progress to meet age or state-approved grade-level 

standards in one or more of the areas identified in number 1, above, when the District 
uses an evaluation process to determine the child’s response to scientific, research-based 
intervention;  

 
OR 

 
(c) The child exhibits a pattern of strengths and weaknesses in performance, achievement, or 

both, relative to age, state-approved grade-level standards, or intellectual development, 
when the District uses appropriate assessments consistent with 3301-51-06(E) and (F) of 
the Operating Standards that the group has determined to be relevant to the identification 
of a SLD. 

 
Alternatively, the District may choose a third method of evaluation, for determining if a child has 
a SLD. The District seeks prior approval from ODE-OEC if it chooses to use an alternative 
research-based assessment procedure to determine if a child has a SLD.   
 
(2) USE OF AN EVALUATION PROCESS BASED ON THE CHILD’S RESPONSE TO SCIENTIFIC, 

RESEARCH-BASED INTERVENTION FOR SLD DETERMINATION  
 
If the District uses an evaluation process based on the child’s response to scientific, research-
based intervention to determine whether a child has a SLD. The District ensures that this process:  

(a) Begins when the District has gathered and analyzed sufficient data from scientifically-
based instruction and targeted and intensive individualized interventions that provide 
evidence that the child’s needs are unlikely to be met without certain specialized 
instruction, in addition to the regular classroom instruction; 

(b) Employs interventions that are scientifically-based and provided at appropriate levels of 
intensity, frequency, duration and integrity, relative to the child’s identified needs; 
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(c) Is based on results of scientifically-based, technically adequate assessment procedures 
that assess ongoing progress while the child is receiving scientifically-based instruction 
and the results of these procedures have been reported to the child’s parents; and 

(d) Includes the analysis of data described in 3301-51-06(H)(3)(b)(i) and (H)(3)(b)(ii) of the 
Operating Standards to determine whether a discrepancy is present between the child’s 
actual and expected performance, in both the child’s rate of progress in developing skills, 
and in the child’s level of performance on measures assessing one or more of the 
academic areas listed in 3301-51-06(H)(3)(a)(i) of the Operating Standards 

 
The District will not use this process to delay unnecessarily a child’s referral for a 
comprehensive evaluation to determine eligibility for special education services. 
 
(3) ADDITIONAL REQUIREMENTS FOR SLD DETERMINATION  
 
The District ensures that the following additional requirements are satisfied when determining if 
a child has a SLD:   

 
Inclusion of additional required group members for SLD determination  
 
The group that determines that a child suspected of having a SLD is a child with a disability 
includes the child’s parents and a group of qualified professionals consisting of, but not limited 
to: 

(a) In the case of a school-age child, the child’s regular teacher (or if the child does not have 
a regular teacher, the District includes a regular classroom teacher qualified to teach a 
child of the child’s age);  

(b) In the case of children less than school-age, an individual qualified by ODE to teach a 
child of the child’s age; and   

 
At least one person qualified to conduct individual diagnostic examinations of children, such as a 
school psychologist, speech-language pathologist or remedial reading teacher.    
 
Observation requirements 

 
The District ensures that the child is observed in the child’s learning environment, including the 
regular classroom setting, to document the child’s academic performance and behavior in the 
areas of difficulty. The group of qualified professionals identified by the District conducts the 
observation by: 

(a) Using information from an observation of the child’s performance conducted during 
routine classroom instruction, including monitoring of the child’s performance during 
instruction, that was done before the child was referred for an evaluation; or 

(b) Having at least one member of the group conduct an observation of the child’s academic 
performance in the regular classroom after the child has been referred for an evaluation 
and parent consent has been obtained. 

 
In the case of a child of less than school-age or a child who is out of school, the District ensures 
that a group member observes the child in an environment appropriate for a child of that age. 
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Ensuring the child’s underachievement is not due to a lack of appropriate instruction in 
reading and math 

 
In order to ensure that underachievement in a child suspected of having a SLD is not due to lack 
of appropriate instruction in reading or math, the District considers: 

(a) Data demonstrating that prior to, or as part of, the referral process, the child received 
appropriate instruction in regular education settings delivered by qualified personnel; and 

(b) Data-based documentation of repeated assessments of achievement at reasonable 
intervals, reflecting formal assessment of the child’s progress during instruction, the 
results of which were provided to the child’s parents. 

 
Obtaining parental consent to evaluate 
 
The District promptly requests parental consent to evaluate a child to determine if the child needs 
special education and related services:  

(a) If prior to the referral, the child does not make adequate progress after an appropriate 
period of time when provided with appropriate instruction.  To make this determination, 
the District considers: 
(i) Data demonstrating that prior to, or as part of, the referral process, the child received 

appropriate scientifically-based instruction in regular education settings delivered by 
qualified personnel; and 

(ii) Data-based documentation of repeated assessments of achievement at reasonable 
intervals, reflecting formal assessment of the child’s progress during instruction, the 
results of which were provided to the child’s parents; and 

(b) Whenever a child is referred for an evaluation. 
 
Consideration of exclusionary factors  

 
When determining that a child has a SLD, the District ensures that the findings from the 
evaluation process are not primarily the result of: 

(a) A visual, hearing, or motor disability; 
(b) Mental retardation; 
(c) Emotional disturbance;  
(d) Cultural factors; 
(e) Environmental or economic disadvantage; or 
(f) LEP. 

 
If the District determines that one of these factors is the primary reason for the child’s suspected 
disability, the District does not identify the child as having a SLD. 
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VI. INDIVIDUALIZED EDUCATION PROGRAMS 
(IEPs) 

 
The District ensures that an IEP is developed and implemented for each child with a disability, 
ages 3 through 21, inclusive, who requires special education and related services and who resides 
in the district. For all children with disabilities for whom our district is the district of residence, 
the District is responsible for ensuring that the requirements of 3301-51-07 of the Operating 
Standards are met regardless of which district, county board of MR/DD, or other educational 
agency implements the child’s IEP.   
 
The meeting to develop an IEP is conducted within 30 days of a decision that a child needs 
special education and related services.   
 
The initial IEP is developed within whichever of the following time periods is the shortest: 

(a) Within 30 calendar days of the determination that the child needs special education and 
related services; 

(b) Within 90 days of receiving informed parental consent for an evaluation; or 
(c) Within 120 calendar days of receiving a request for an evaluation from a parent or school 

district (unless the evaluation team has determined it does not suspect a disability). 
 
The District ensures that the parents receive a copy of the child’s IEP at no cost to the parents. 
The parents may receive a copy of the IEP either at the conclusion of the IEP meeting or within 
30 calendar days of the date of the IEP meeting.   
 

A. MEMBERS OF THE IEP TEAM  
 
The IEP team includes: 

(1) The child’s parents; 
(2) Not less than one of the child’s regular education teachers, if the child is or may be 

participating in the regular education environment; 
(3) Not less than one special education teacher of the child or, where appropriate, not less 

than one special education provider of the child; 
(4) A representative of the school district who: 

a) Is qualified to provide, or supervise the provision of, specially designed instruction to 
meet the unique needs of children with disabilities; 

b) Knows the general education curriculum; and 
c) Knows about the availability of resources of the school district. 

(5) Someone who can interpret the instructional implications of the evaluation results, who 
may be one of the team noted previously; 

(6) At the discretion of the parents or the school district, other individuals who have 
knowledge or special expertise regarding the child, including related services personnel 
as appropriate; and 

(7) The child, whenever appropriate. The child must be invited if a purpose of the meeting is 
the consideration of postsecondary goals for the child and the transition services needed 
to assist the child in reaching those goals. 
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A member of the IEP team, other than the parent and the child if appropriate, is not required to 
attend an IEP team meeting, in whole or in part, if the parent and the district agree, in writing, 
that the attendance of that member is not necessary because the member’s area of the curriculum 
or related services is not being modified or discussed at the meeting or portion of the meeting.    
 

B. PARENTAL PARTICIPATION 
 
The District takes steps to ensure that one or both of the parents of a child with a disability are 
present at each IEP team meeting or are afforded the opportunity to participate, including:  

(1) Notifying the parents of the meeting early enough to ensure that they will have an 
opportunity to attend; and  

(2) Scheduling the meeting at a mutually-agreed upon time and place.  
 

A Notice to a Parent Regarding an IEP meeting:  
(1) Indicates the purpose, time and location of the meeting and who will be in attendance; 

and  
(2) Informs the parents of the provisions of the Operating Standards regarding the 

participation of other individuals who have knowledge or special expertise about the 
child and the participation of the Part C service coordinator or other representatives of the 
part C system at the initial IEP team meeting for a child previously served under Part C.  
See 3301-51-07(J)(2)(a)(ii) of the Operating Standards. 

 
Beginning no later than the first IEP to be in effect when the child turns 14, the Notice also: 

(1) Indicates that a purpose of the meeting will be the development of a statement of the 
transition needs of the child; and  

(2) Indicates that the District will invite the child.  
 
Beginning no later than the first IEP to be in effect when the child turns 16, the Notice also:   

(1) Indicates that a purpose of the meeting will be the consideration of the postsecondary 
goals and transition services for the child;  

(2) Indicates that the school district will invite the child; and  
(3) Identifies any other agency that will be invited to send a representative, if the parents 

consent.  
 

The District conducts IEP team meetings without a parent in attendance only if it cannot 
convince parents that they should attend. Before an IEP team meeting is held without a parent, 
the District makes multiple attempts to contact a parent to arrange a mutually agreed on time and 
place, and records its attempts to do so. 
 
C. CONTENTS OF AN IEP 
 
The District uses ODE’s required form, PR-O7, for its IEPs. 
 
In developing each child’s IEP, the IEP team considers:  

(1) The strengths of the child; 
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(2) The concerns of the parents for enhancing the education of their child;  
(3) The results of the initial or most recent evaluation of the child;  
(4) The results of the child’s performance on any state or district-wide assessment programs, 

as appropriate; and  
(5) The academic, developmental and functional needs of the child.  

 
Further, the IEP team considers the following special factors:   

(1) In the case of a child whose behavior impedes the child’s learning or that of others, the 
use of positive behavioral interventions and supports, and other strategies, to address that 
behavior;  

(2) In the case of a child with LEP, the language needs of the child as those needs relate to 
the child’s IEP;  

(3) In the case of a child who is blind or visually impaired, the instruction of that child in 
accordance with the Operating Standards and section 3323.011 of the Revised Code;  

(4) The communication needs of the child, including those of a child who is deaf or hard of 
hearing; and  

(5) Whether the child needs assistive technology devices and services.  
 
(1) CONTENTS OF EVERY IEP 
 
The District’s IEPs are written, and are developed, reviewed and revised in IEP meetings. The 
District’s IEPs include all of the following:   

(a) A statement that discusses the child’s future and documents planning information; 
(b) A statement of the child’s present levels of academic and functional performance, 

including:  
(1) How the child’s disability affects the child’s involvement and progress in the general 

education curriculum (i.e., the same curriculum as for nondisabled children); or  
(2) For preschool children, as appropriate, how the disability affects the child’s 

participation in appropriate activities;  
(c) A statement of measurable annual goals, including academic and functional goals and 

benchmarks or short-term objectives designed to:  
(1) Meet the child’s needs that result from the child’s disability to enable the child to be 

involved in and make progress in the general education curriculum; and  
(2) Meet each of the child’s other educational needs that result from the child’s disability;  

(d) A description of:  
(1) How the child’s progress toward meeting the annual goals described in the IEP will 

be measured; and  
(2) When periodic reports on the progress the child is making toward meeting the annual 

goals will be provided;  
(e) A statement of the special education and related services and supplementary aids and 

services, based on peer-reviewed research to the extent practicable, to be provided to the 
child, or on behalf of the child, and a statement of the program modifications or supports 
for school personnel that will be provided to enable the child:  
(1) To advance appropriately toward attaining the annual goals;  
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(2) To be involved in and make progress in the general education curriculum in 
accordance with the Operating Standards, and to participate in extracurricular and 
other nonacademic activities; and  

(3) To be educated and participate with other children with disabilities and nondisabled 
children, as appropriate, in the activities described in 3301-51-07(H)(1)(e) of the 
Operating Standards;  

(f) An explanation of the extent, if any, to which the child will not participate with 
nondisabled children in the regular classroom and in activities; 

(g) A statement of any individual appropriate accommodations that are necessary to measure 
the academic achievement and functional performance of the child on state and 
districtwide assessments consistent with Section 612(a)(16) of the IDEA;  

(h) If the IEP team determines that the child must take an alternate assessment instead of a 
particular regular state or districtwide assessment of student achievement, a statement of 
why:  
(1) The child cannot participate in the regular assessment; and  
(2) The particular alternate assessment selected is appropriate for the child; and  

(i) The projected date for the beginning of the services and modifications described in the 
IEP and the anticipated frequency, location and duration of those services and 
modifications.  
 

(2) TRANSITION SERVICES 
 

The District’s IEPs address transition services as follows: 
(a) For children age 14 or over (or younger, if determined appropriate by the IEP team), the 

IEP includes a statement, updated annually, of the transition service needs of the child 
under the applicable components of the child's IEP that focuses on the child's courses of 
study (such as participation in advanced-placement courses or a vocational education 
program.); and 

(b) Beginning not later than the first IEP to be in effect when the child turns 16 (or younger if 
determined appropriate by the IEP team), the IEP includes:  
(1) Appropriate measurable postsecondary goals based upon age-appropriate transition 

assessments related to training, education, employment and, where appropriate, 
independent living skills; and  

(2) The transition services (including courses of study) needed to assist the child in 
reaching those goals.  

 
(3) TRANSFER OF RIGHTS AT AGE OF MAJORITY 

Beginning not later than one year before the child reaches 18 years of age, the IEP includes a 
statement that the child has been informed of the child's rights under Part B of the IDEA that will 
transfer to the child on reaching the age of majority.  

(4) NONACADEMIC SERVICES, PHYSICAL EDUCATION, EXTENDED SCHOOL YEAR AND 
TRANSPORTATION 

If appropriate, the IEP includes the services to be provided in each of these areas. 
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D. REVIEW AND AMENDMENT OF AN IEP 
 
The District ensures that the IEP team:  

(1) Reviews the child’s IEP periodically, but not less than annually, to determine whether the 
annual goals for the child are being achieved; and  

(2) Revises the IEP, as appropriate, to address:  
(a) Any lack of expected progress toward the annual goals and in the general education 

curriculum;  
(b) The results of any reevaluation;  
(c) Information about the child provided to, or by, the parents as part of an evaluation or 

reevaluation;  
(d) The child’s anticipated needs; or  
(e) Other matters; and  

(3) Reconvenes if an agency, other than the school district, fails to provide the transition 
services described in the IEP.   

 
Changes to the IEP may be made either at an IEP team meeting, or by a written document 
amending or modifying the IEP, if the parent of the child and the District agree not to convene an 
IEP team meeting for the purposes of making those changes. If the IEP is amended by written 
document, without a meeting of the IEP team, the District ensures that the IEP team is informed 
of the changes made. When an IEP is amended, the District sends a copy of the amended IEP to 
the parent within thirty days of the date the IEP was amended. 
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VII. LEAST RESTRICTIVE ENVIRONMENT (LRE) 
 
The District ensures that, to the maximum extent appropriate, children with disabilities, 
including children in public or nonpublic institutions or other care facilities, are educated with 
children who are nondisabled. Placement of students with disabilities in special classes, separate 
schooling or other removal from the regular educational environment occurs only if the nature or 
severity of the disability is such that education in regular classes with the use of supplementary 
aids and services, modifications and/or accommodations cannot be achieved satisfactorily. 
 
The District ensures that a continuum of alternative placements is available to meet the needs of 
children with disabilities for special education and related services in the least restrictive 
environment (LRE). 
 
The District determines the placement of a child with a disability at least annually, and the 
placement is based on the child’s IEP, and is as close as possible to the child’s home.  
 
Unless the IEP of a child with a disability requires some other arrangement, the child is educated 
in the school that the child would attend if nondisabled.   
 
In selecting the LRE for a child with a disability, the IEP team considers any potential harmful 
effect on the child or on the quality of the services that the child needs. 
 
A child with a disability is not removed from education in age-appropriate regular classrooms 
solely because of needed modifications in the general education curriculum. 
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VIII. PARENTALLY PLACED NONPUBLIC SCHOOL 
CHILDREN 

 
A. CHILD FIND 
 
(1) GENERALLY 
 
The District locates, identifies and evaluates all children with disabilities who are enrolled by 
their parents in chartered and nonchartered nonpublic schools, including religious elementary 
and secondary schools located within the District’s geographical boundaries. 
 
The District consults with the nonpublic school representatives and representatives of parents of 
parentally placed nonpublic school children with disabilities regarding the child find process, 
including: 

(a) How parentally placed nonpublic school children suspected of having a disability can 
participate equitably; and 

(b) How parent, teachers and nonpublic school officials will be informed of the child find 
process. 

 
After timely and meaningful consultation with representatives of nonpublic schools, the District 
carries out child find activities for parentally placed nonpublic school children, including 
children whose parents live out-of-state. These activities are similar to the child find activities 
the District conducts for its public school children and ensures an accurate count of children with 
disabilities. The District completes these activities in a time period comparable to that for 
children attending its public schools, including completing any evaluations within 60 days of 
receiving parental consent. See Chapter V, Section A(1). 
 
The District follows all IDEA and FERPA confidentiality requirements when serving children 
with disabilities attending nonpublic schools located within the District’s boundaries and obtains 
parental consent before releasing any personally identifiable information about a child to 
officials of the child’s district of residence or the nonpublic school in which the child is enrolled. 

 
The District conducts, either directly or through contract, a full and individual initial evaluation 
of any parentally placed nonpublic school child suspected of having a disability who is enrolled 
in a nonpublic school within the District’s boundaries. The District obtains written parental 
consent before conducting an initial evaluation.  

(a) If the parents of a parentally placed nonpublic school child do not provide consent or fail 
to respond to the District’s request for consent to evaluate the child, the District may not 
use mediation or due process procedures to pursue the evaluation. The District does not 
have to consider this child as eligible for services.   

(b) If the parents do not make clear their intent to keep their child enrolled in the nonpublic 
school, the District provides the parents of a child who is determined to be eligible for 
special education services written documentation stating that the child’s school district of 
residence is responsible for making FAPE available to the child. 
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(c) The District sends a copy of this documentation to the child’s district of residence, 
provided the District obtains written parental consent to release the information. 

  
The District conducts reevaluations of parentally placed nonpublic school children with 
disabilities receiving special education and any related services to determine continued eligibility 
for services. The District conducts reevaluations no more than once a year, unless the parents and 
the District agree otherwise, and at least once every three years, unless the parents and the 
district agree that a reevaluation is unnecessary. 
 
(2) AUTISM SCHOLARSHIP PROGRAM PARTICIPANTS 
 
The District assumes responsibility for the initial evaluations and re-evaluations of children who 
reside in the District and desire to participate in the Autism Scholarship Program. The district 
where the nonpublic school is located conducts all reevaluations for children with disabilities 
participating in the Autism Scholarship Program. (See 3301-51-08(R)(1) of the Operating 
Standards). The District creates the IEP that is required for eligible children who reside within 
the District to participate in the Autism Scholarship Program. 
 

B. CONSULTATION 
 
The District consults with nonpublic school representatives and representatives of parents who 
have placed their children with disabilities in nonpublic schools in a timely and meaningful way 
during the design and development of special education and related services for the children 
regarding the following: 
 
(1) CHILD FIND 
 
See above requirements. 
 
(2) PROPORTIONATE SHARE OF FUNDS 
 

(a) The determination of the proportionate share of federal IDEA Part B funds available to 
serve parentally-placed nonpublic school children with disabilities; 

(b) The determination of how the proportionate share of those funds was calculated; and  
(c) Consideration of the number of children and their needs and location. 

 
“Proportionate share” refers to the amount of federal IDEA Part B funds the District must 
expend to provide the group of parentally-placed nonpublic school children with disabilities with 
equitable participation in services funded with federal IDEA Part B funds. The District follows 
the formula in 3301-51-05(E)(1)–(4) of the Operating Standards to calculate the proportionate 
amount.   
 
(3) CONSULTATION PROCESS 

(a) How the consultation process will bring together District representatives, nonpublic 
school officials and representatives of parentally placed nonpublic school children with 
disabilities; 
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(b) How the process will take place throughout the school year to ensure that parentally-
placed nonpublic school children with disabilities identified through the child find can 
meaningfully participate in special education and related services. 

 
(4) PROVISION OF SPECIAL EDUCATION AND RELATED SERVICES 

(a) How, where and by whom special education and related services will be provided; 
(b) The types of services, including direct services and alternate service delivery 

mechanisms; 
(c) How special education and related services will be apportioned if funds are insufficient to 

serve all parentally placed nonpublic school children; and  
(d) How and when these decisions will be made. 

 
(5) WRITTEN EXPLANATION BY THE SCHOOL DISTRICT 
 
How the District will provide the nonpublic school officials a written explanation of the reasons 
why the District chose not to provide services directly or through a contract if the District 
disagrees with the views of the nonpublic school officials on the provision of services or the 
types of services. 

 
The District obtains a written affirmation signed by representatives of the participating nonpublic 
schools that timely and meaningful consultation has occurred. If representatives of the 
participating nonpublic schools do not provide the affirmation within a reasonable period of time 
or choose not to participate under the proportionate share provisions of IDEA and engage in 
consultation, the District documents its consultation attempts and forwards the documentation to 
the ODE-OEC. If a nonpublic school located within the boundaries of the District chooses not to 
participate, the parents may contact the District to request services for the child. 
 

C. RIGHTS TO SERVICES 
 
The District is not required to pay for the cost of education, including special education and 
related services, of a child with a disability, enrolled at a nonpublic school or facility if: 

(1) The child’s district of residence made FAPE available to the child; and  
(2) The parents elected to place the child in the nonpublic school. 

 
The District includes these children and their needs in the population being considered when 
making decisions about services to be provided to parentally placed nonpublic school children 
with disabilities. 
 
If the parents make clear their intention to keep their child with a disability enrolled in the 
nonpublic school, the child’s district of residence does not need to develop an IEP for the child. 
If the child with a disability re-enrolls in the District, the District makes FAPE available. 
 

D. EQUITABLE SERVICES DETERMINED 
 
The District makes the final decisions about the services to be provided through a services plan 
to eligible parentally placed nonpublic school children with disabilities who are attending 
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nonpublic schools within the District’s geographic boundaries. The District makes these 
decisions after consultation with nonpublic school representatives and parents of parentally 
placed nonpublic school children and through meetings to develop, review and revise services 
plans. A child with a disability attending a nonpublic school does not have an individual right to 
receive some or all of the special education and related services that the child would receive if 
enrolled in a public school. 
 

E.  EQUITABLE SERVICES PROVIDED 
 
(1) THE SERVICES PLAN 

(a) The District, whether or not it is the child’s school district of residence, convenes the 
services plan meeting, conference call, or video conference for each eligible child who 
will receive special education and any related services for children who attend nonpublic 
schools located within the District’s geographical boundaries. 

(b) The District determines required participants at the services meeting.  
(c) The District ensures that a nonpublic school representative participates in the 

development or revision of the services plan.  
(d) The District conducts a meeting, conference call, or video conference at least annually to 

review and revise, if appropriate, each child’s services plan.   
(e) The District uses the ODE required Services Plan PR-09 form for individually developing 

a services plan for each participating child that describes the specific special education 
and related services that the District will provide to the child. Parentally placed nonpublic 
school children with disabilities may receive a different amount of services than children 
with disabilities enrolled in the District. 

 
(2) PROVISION AND LOCATION OF SERVICES 

(a) District personnel provide services to parentally placed nonpublic school children who 
attend nonpublic schools located within the District’s geographical boundaries or the 
District provides services through a contract with an individual, association, agency, 
organization or other entity.   

(b) The District ensures that special education and related services, including materials and 
equipment, provided to parentally placed nonpublic school children with disabilities are 
secular, neutral and non-ideological. 

(c) The District, in consultation with the nonpublic school, will determine where services 
will be provided. Services may be provided on or off the premises of the nonpublic 
school. The District may provide services at the nonpublic school with the permission of 
that school. 

 
(3) TRANSPORTATION 

(a) The District provides transportation to parentally placed nonpublic school children with 
disabilities who attend nonpublic schools located within the District’s geographical 
boundaries if the services being provided under IDEA are being delivered at a location 
other than the nonpublic school the child is attending. The District provides 
transportation: 
(1) From the child’s nonpublic school or the child’s home to the site other than the 

nonpublic school; and  
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(2) From the service site to the nonpublic school or to the child’ home depending on the 
timing of the services; 

(b) The District may include the cost of transportation to special education and related 
services that are being delivered at a location other than the nonpublic school in 
calculating whether it has met the requirements of spending a proportionate amount of 
federal funds that it receives to serve children with disabilities; and 

(c) The District provides transportation to all children, with and without disabilities, who 
reside within the District and who are parentally placed in chartered nonpublic schools 
following the requirements in ORC 3327.01. 

 

F. DUE PROCESS COMPLAINTS AND COMPLAINTS TO ODE 
 
Due process rights do not apply to the provision of special education and related services the 
District has agreed to provide through a services plan. However, the parents of a child with a 
suspected disability, or a child identified as having a disability, who is enrolled in a nonpublic 
school, have the right to file a due process complaint against the District where the nonpublic 
school is located regarding that District’s failure to meet the child find requirements, including 
location, identification, evaluation and reevaluation of the child.  
 
If the District receives a due process complaint requesting a due process hearing from the parents 
of parentally placed nonpublic school child, the District follows the procedures that apply to 
other due process complaints. 
 
The parents of a child with a disability, who has been unilaterally placed in a nonpublic school, 
have the right to file a formal written complaint with ODE-OEC regarding a number of different 
issues, which are listed in 3301-51-08(L)(3) of the Operating Standards. 
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When to Provide 
Prior Written Notice, Informed Consent and Procedural Safeguards Notice (Whose IDEA Is This?) 

 

Steps in the Special Education 
Process Action Required 

 
Notification 

or 
Informed Consent 

Prior Written Notice to 
Parents PR-01 

Whose 
IDEA Is 
This? 

1.  Procedural safeguards must be provided 
to the parents once a year   X 

2.  Procedural safeguards must be provided 
upon request of the parents   X 

3.  Initial referral for a suspected disability  X X 

4.  Initial evaluation 
Informed consent 

(Parent Consent for 
Evaluation PR-04 form) 

X  

 
5.  Eligibility determination 
 

 X  

6.  IEP meeting 
Notification 

(Parent Invitation to 
Meeting PR-02 form) 

Provide after an IEP, if 
parents do not agree or do 

not attend the meeting 
 

7.   Reevaluation with assessments 
conducted 

Informed  consent (Parent Consent for 
Evaluation PR-04 form) 

Provide before, and after if 
parents do not  agree or 

disability category changes 
 

8.  Reevaluation without further assessments 
conducted Notification 

May use this form to notify 
before, and provide after, if 

parents do not agree or 
disability category changes 

 

9.  No reevaluation conducted  X  

10. Transfers from out of state and out of 
district 

Informed consent  
(Parent Consent for  

Evaluation PR-04 form) 
(If an evaluation is to be conducted) 

Provide  only after an IEP, if 
parents do not agree 

If moved 
from out of 

state 

11.  Change of placement Informed consent 
(IEP PR-07 form) 

Provide only after an IEP, if 
parents do not agree  

12.  Change in the type and amount of 
services  Provide only after an IEP, if 

parents do not agree  

13.  Exit from special education 
Notification 

(Summary of performance if graduating 
or aging out of special education) 

 
X 
 

 

14.  District refuses services requested by 
parents  X  

15.  District proposes/refuses to change 
disability category  X 

  

16.  Releasing personally identifiable 
information 

Informed consent 
(written consent)   

17.  Destruction  of personally identifiable 
information 

Notification prior to 
destruction   

18.  Transfer of parental rights Statement included in IEP PR-07 form  X 

19.  Upon receipt of the first due process 
complaint or upon receipt of first state 
complaint in school year 

  X 

20.  Disciplinary change in placement  X X 

21.  Revocation of consent    X  

APPENDIX A
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Prior Written Notice, Informed Consent and Procedural Safeguards Notice (Whose IDEA Is This?) 
 

1. Procedural safeguards must be provided to the parents once a year. 
      The school district must give a copy of the procedural safeguards notice (Whose IDEA Is This?) to      
  the parents at least once a year, except as noted below: 

x Upon initial referral or the  parents request for evaluation; 
x Upon request by the parents; 
x Upon receipt of the first due process complaint or state complaint in a school year; and      
x Upon a change in placement for disciplinary action. 

                   
2.  Procedural safeguards must be provided upon request of the parents. 

  The school district must give a copy of the procedural safeguards notice (Whose IDEA Is This?) to   
  the parents whenever the parents request. 
 

3. Initial referral for a suspected disability 
      On the date of the referral, the district must provide the parents with a copy of the procedural 
 safeguards notice (Whose IDEA Is This?).  For a parental referral, the date of referral is the date that 
 the district received either the verbal or written request from the parents to conduct an evaluation. For 
 a district referral, the date of referral is the date that the screening or review team decided an 
 evaluation should be conducted. See Evaluation – 6.2 Request and Referral for Initial Evaluation. 

Within 30 days of the date of initial referral by the parents for a suspected disability, the district must 
provide the Prior Written Notice to Parents PR-01 form to the parents if the district does not suspect 
a disability.    

 
4. Initial evaluation 

 Within 30 days of the date of initial referral by the parents for a suspected disability, the district must 
 provide the Prior Written Notice PR-01 form to the parents and receive written, informed consent 
 (Parent Consent for Evaluation PR-04 form) from the parents prior to conducting any assessments 
 as part of an initial evaluation. A description of any evaluation procedures the district proposes to 
 conduct must also be provided to the parents. (If the notice relates to an action proposed by the district 
 that also requires parental consent, the district may give notice at the same time it requires parental 
 consent.)  
 

5. Eligibility determination 
If the evaluation team determines that a child is not eligible for special education and related services 
the district will provide the parents the Prior Written Notice to Parents PR-01 form once this 
determination is made. If the evaluation team determines that a child is eligible for special education 
and related services, see Item number 6, IEP Meeting. 

 
6. IEP Meeting  

 The district must use the required Parent Invitation PR-02 form to notify and invite the parents to an 
IEP meeting. Districts must take steps to ensure that one or both parents are present at each IEP 
meeting or are afforded the opportunity to participate. This requires that the district: 

x Notify the parents of the IEP meeting early enough to ensure that they have an opportunity to 
attend; and 

x Schedule the meeting at a mutually agreed upon time and place.  
 

 A district must provide the Prior Written Notice to Parents PR-01 form after an IEP meeting, if the  
 parents do not agree with the IEP or any portion of the IEP or do not attend the meeting. 
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 A district must provide prior written notice to the parents and receive written,  informed consent 
 from the parents before the initial placement of a child in special education. The IEP PR-07 form serves 
 as prior written notice unless the parents disagree with the IEP. Written informed consent to initiate  
 special education and related services is provided through the parents’ signature on the IEP form.   
 
7. Reevaluation with assessments conducted        

A district must provide the Prior Written Notice to Parents PR-01 form and obtain informed parental 
consent (Parent Consent for Evaluation PR-05 form) before conducting any tests or assessments as 
part of a reevaluation of a child with disabilities, unless the district has provided notice and the parents 
have failed to respond to reasonable attempts to obtain consent.  
 
The district must provide the Prior Written Notice to Parents PR-01 form after the reevaluation is 
completed, if the parents disagree with the reevaluation or the reevaluation results in a change in the 
child’s disability category. 

 
8. Reevaluation without further assessments conducted 

If the evaluation team determines that no additional data are needed to determine that the child 
continues to be a child with a disability and to determine the child’s educational needs, the evaluation 
team must notify the child’s parents. The notification that no further assessments are necessary must 
include: 

x The team’s determination and the reasons for the determination; and 
x The parents’ right to request an assessment to determine whether the child continues to be a 

child with a disability and to determine the child’s educational needs.    
 

The Prior Written Notice to Parents PR-01 form may be used for this notification as long as it 
includes the information listed directly above.  
 
The district must provide the Prior Written Notice to Parents PR-01 form after the reevaluation is 
completed, if the parents disagree with the reevaluation or the reevaluation results in a change in the 
child’s disability category. 
 

9. No reevaluation conducted 
 If the IEP team, including the parents, agrees that a reevaluation of a child is unnecessary, the district 
 must provide the Prior Written Notice to Parents PR-01 form. 
   
10. Transfers from out of state and out of district 
 Upon the enrollment of a child with an existing IEP from another district or state, the district must            
 convene the IEP team and determine if the team will accept the existing IEP or change the existing     
     IEP.  IIf the parents disagree with the IEP team on the IEP that will be implemented by the district, the      
 Prior Written Notice to Parents PR-01 form must be provided to the parents. See IEP – 7.1 General. 
 
 Transfers from out of state  

 If the child moved into the district from another state, the district must provide the parents with   
 a copy of the procedural safeguards notice (Whose IDEA Is This?).   
 

If the district determines that a new evaluation is necessary for a child who transfers from out of state, 
the evaluation is considered an initial evaluation and the district must provide the Prior Written Notice 
to Parents PR-01 form and obtain written parental consent (Parent Consent for Evaluation PR-05 
form). See Evaluation – 6.2 Request and Referral for Initial Evaluation. 
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Transfers from out of district 
 If the child transfers into the district from another district in the state, the district provides the   
 parents with a copy of the procedural safeguards notice (Whose IDEA Is This?) if the sending  
 school district had not provided the parents with a copy during the current school year. 
  

If the IEP team refers a child who transfers from another district in the state for additional   
 evaluation, the evaluation is considered to be a reevaluation. The district must provide the Prior  
 Written Notice to the Parents PR-01 form and obtain written parental consent     
 (Parent Consent for Evaluation PR-05 form).  See Evaluation – 6.5 Reevaluation. 

 
11. Change of placement 
      The district must provide the Prior Written Notice to Parents PR-01 form after an IEP meeting, if the 
 parents do not agree with the IEP team’s proposed change of placement on the continuum of 
 alternative placement  options. The district may not change the child’s placement until the parents
 consent to the proposed change of placement. 
    
12. Change in the type and amount of services 

The district must provide the Prior Written Notice to Parents PR-01 form after an IEP meeting, if the 
parents do not agree with the changes in the types and amount of services being proposed. The district 
may then proceed to implement the IEP. 

 
13. Exit from special education  

           The district must provide the Prior Written Notice to Parents PR-01 form whenever a child exits 
 special education. In addition, for a child whose eligibility for special education terminates because the 
 child is graduating with a regular diploma or exceeding the age eligibility for special education, the 
 school  district must provide the child with a summary of the child’s academic achievement and 
 functional performance, which shall include recommendations on how to assist the child in 
 meeting the child’s postsecondary goals. 
 
14. District refuses services requested by parents 

The district must provide the Prior Written Notice to Parents PR-01 form to the parents any time the 
 district refuses the request of the parents to provide special education and related services to the child. 

 
15. District proposes/refuses to change disability category 

The district must provide the Prior Written Notice to Parents PR-01 form to the parents any time the 
district proposes or refuses to change the child’s disability category. The ETR and the documentation 
of eligibility can be considered a prior written notice if all the elements required in a prior written notice 
are present in the ETR and determination of eligibility.  

 
16. Releasing personally identifiable information 
 The district must obtain written parental consent prior to releasing any personally identifiable 

information about the child to any person or agency not entitled by law to see it, and to a representative 
of any participating agency that is likely to be responsible for providing or paying for transition services. 

 
17. Destruction of personally identifiable information       

The school district must inform the parents when personally identifiable information collected, 
maintained and used is no longer needed to provide educational services to the child. The information 
must be destroyed at the request of the parents. However, a permanent record of a child’s name, 
address, telephone number, grades, attendance record, classes attended, grade level completed and 
year completed shall be maintained without time limitation.  This notification may be in writing or 
provided verbally. If provided verbally, the school district should  document this notification in the 
child’s education record. 
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18.  Transfer of parental rights        
 One year before the child’s 18th birthday, the district must notify both the child and the parents of   

  the parental rights, under Part B, that will transfer to the child upon reaching the age of majority. The 
 district also must provide the child with a copy of the procedural safeguards notice (Whose IDEA Is 
 This?). This notification is documented on the child’s IEP PR-07 form. 
 
19. Upon receipt of the first due process complaint or upon receipt of the first state complaint in the 

school year 
The school district must give the parents a copy of the procedural safeguards notice (Whose IDEA 
Is This?) upon receipt of the parents’ first due process request. The Ohio Department of Education, 
Office for Exceptional Children gives the parents a copy of the procedural safeguards (Whose IDEA 
Is This?) upon the parents’ filing of the first state complaint within the school year.  

 
20. Disciplinary change in placement 

     Whenever a change of placement occurs due to disciplinary action, a copy of the procedural 
 safeguards notice (Whose IDEA Is This?) and Prior Written Notice PR-01 form must be provided. 
 

21. Revocation of consent (must be in writing) 
The district must provide the Prior Written Notice to Parents PR-01 form if the parents of a child with 
a disability revoke consent in writing for the continued provision of all special education and related 
services.  This notice must include: 

x A summary of all of the supports and services the child will no longer receive, and any change 
in educational placement that will occur as a result of the revocation of consent.  

 
x Statements that once the revocation takes effect, the district will not be considered to be in 

violation of its requirement to make FAPE available, is not required to convene an IEP meeting 
or develop an IEP, is not required to conduct a three year reevaluation, is not required to offer 
the child the discipline protections available under IDEA and is not required to amend the 
child’s education records to remove any reference to the child’s receipt of special education and 
related services. 

 
x A statement that by revoking consent for special education and related services for the child, the 

 parent is not waiving the right to request an initial evaluation or to receive services in the future.   
 

 
 
 
 



 

 

Policy (X) 
 
Student Code of Conduct and Discipline 
 
It is the mission of Summit Academy to build hope, success, and well-being through education 
and advocacy for all of our students. In order to achieve these goals, students are expected to 
conduct themselves in accordance with law, school policies, student code of conduct, and the 
School’s “Full Value Contract”. The Full Value Contract sets the following standards:   
 

Safety – I will keep others and myself safe at all times, both physically and emotionally. 
 
 Respect – I will value the Summit Academy Code of Conduct.  I will not disrespect anyone in 

the group; but will help to build up others.  When I help someone, I am helped. 
 
 Full Participation – I will participate in all scheduled activities without complaint, and to the 

best of my abilities. 
 
 Honest Feedback – I will offer honest opinions to others in the group in an affirming (nice) 

way.  I also will accept other’s comments to me, as this will help me grow. 
 
Students may face discipline when their conduct does not fall within these standards.  
 
A.  Student Code of Conduct 

 

All students are expected to:  
 

 Be prompt and on-time to school and classes;  

 Be attentive in classes;  

 Fully participate;  

 Refrain from disruptive activity, which includes but is not limited to talking at 

inappropriate times, running, pushing, fighting, inappropriate contact, yelling or other 

inappropriate behaviors; 

 Refrain from lying; 

 Refrain from leaving school grounds without permission 

 Act courteously to adults and other students, this includes refraining from using 

obscenities, vulgarities, engaging in verbal abuse, or using obscene or offensive gestures; 

 Cooperate and follow the directions of teachers, administrators, staff, and parent 

volunteers; 

 Work cooperatively with others regardless of the other’s race, ability, gender, or ethnic 



 

 

background;  

 Complete assignments and homework on-time; and,  

 Act at all times in a manner that conforms to the School’s Mission and Full Value Contract.   

 
Conduct occurring at school, on school grounds, or at school related events that violates the 
Student Code of Conduct and/or the School’s Full Value Contract may subject the student to 
disciplinary action including loss of privileges. 
 
B. Student Discipline Code 
 
Each of the behaviors described below are prohibited and may be subject to disciplinary action, 
including but not limited to suspension, expulsion, removal, or permanent exclusion:   
 
Academic Misconduct 
 
Academic Misconduct is any action or attempted action that may result in an unfair academic 
advantage for oneself or an academic disadvantage to another student. This includes, but is not 
limited to, cheating, plagiarism, altering documents, gaining access to materials before they are 
available, or helping another student to gain an unfair academic advantage.  
 
Bomb Threats or Other False Alarms/Reports 
 
Making a threat to bomb a school building or any premises at which a school sponsored activity 
is taking place is prohibited. Intentionally giving a false alarm of a fire, or tampering/interfering 
with a fire alarm is prohibited. False alarms or reports endanger not only the students and staff 
in the building, but also the safety responders responding to the false alarm/report.  
 
Criminal Acts  
 
An act that is considered a criminal offense if committed by an adult, whether or not it results in 
an adjudication of delinquency or conviction. Criminal Acts include acts that are considered 
both misdemeanors and felonies if committed by an adult. 
 
Dress Code  
 
In general, school dress should ensure the welfare, safety, and enhance a positive image of our 
students and School.  Students are expected to practice good personal hygiene and have clean 
clothing and footwear that meets dress code standards.  Any form of dress or grooming that 
attracts undue attention, distracts from instruction and/or interferes with health and safety will 
be considered unacceptable and the student will be referred to the School Administrator.  
 



 

 

Outerwear (i.e., coats, jackets, gloves, boots, hats) and book or gym bags must be stored in the 
assigned location during the school day. 
 
Acceptable dress code (Monday-Friday) 

 Dress pants – khaki (tan), black, or navy only – Jeans can be worn with special permission 
only.  Summit Academy students should wear pants that are modest. 

 Shorts or skirts – khaki (tan), black or navy only – Skirts and shorts must be knee-length. 

 Summit Academy uniform shirts – are required and should be tucked in. Each school 
location will provide information on acquiring uniform shirts.  

 Belts – if pants, shorts, or skirts were designed for belts, then belts should be worn. 

 Comfortable Shoes – tie, loafer or tennis shoes of any solid color are acceptable. NO 
platform shoes, high heels/wedges, sandals, open-toed shoes or flip flops.  Tennis shoes 
must be tied at all times.  No loose, dragging laces will be permitted.  Tennis shoes must 
be worn in gymnasiums. 

 Uniforms are required on all field trips, unless alternative dress is approved by the 
School Administrator. 

 
Miscellaneous 

 NO large earrings, gauges, charms, necklaces at any time. 

 NO jewelry is to be worn in body piercings.  Clear piercing retainers may be worn if 
necessary. 

 NO jewelry during Martial Arts or Physical Education classes. 

 NO hats/head coverings or sunglasses. These items must be removed before entering 
the building, stored in a book bag, and may be put on after exiting the building. 

 NO clothing or footwear that may damage flooring and/or furniture 

 NO sleepwear or bathing suits (unless specified for camp, field trip or special day 
activities) bathing suits must be modest and one piece suits. 

 NO see-through or sheer clothing, exceptionally tight or potentially distracting clothing, 
and spandex or yoga wear. 

  NO low-cut necklines 

  NO gang-associated attire as determined by the School Administrator. 
 
Drugs and/or Alcohol 
 
Possessing, attempting to possess, using, transmitting, concealing, purchasing or attempting to 
purchase, selling or being under the influence of any alcoholic beverage, controlled substance, 
over the counter stimulants or depressants, anabolic steroids, or drug-related paraphernalia.  
 
Electronic Equipment or Misuse of Technology 
 
The School will provide any electronic equipment necessary for a student’s participation in the 



 

 

education program. Students shall not use or possess electronic devices such as cell phones, 
PDA’s, CD players, radios, music players, gaming devices, etc., without approval of the School 
Director during the school day.  
 
Explosives or Fireworks 
 

Students are prohibited from possession or using explosives or fireworks on school property or 
at any school related activity, competition, program, or event regardless of where it occurs. 
Explosives include any compound or mixture, the primary or common purpose of which is to 
function by explosion, with substantially instantaneous release of gas and heat (including, but 
not limited to explosives and chemical-reaction objects such as smoke bombs and poppers). 
Additionally, possessing or offering for sale any substance, combination of substances or article 
prepared to produce a visible and/or audible effect by combustion, explosion, deflagration or 
detonation. 

 
Firearms 
 

Students are prohibited from bringing a firearm, or possessing a firearm originally brought by 
another individual, on school property or at any school related activity, competition, program, 
or event regardless of where it occurs. A firearm under this policy has the same meaning as 
provident in the Gun-Free Schools Act, 20 U.S.C. 7151 (incorporating 18 U.S.C. 921a by 
reference). It means (A) any weapon (including a starter gun) which will or is designed to or may 
readily be converted to expel a projectile by the action of an explosive; (B) the frame or receiver 
of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any destructive device. 
Such term includes devices that reasonable resemble a firearm, but does not include an antique 
firearm that has been rendered inoperable.  
 
Gang Activity 
 
Gang activity includes initiations, hazing, intimidation, harassment or related activities of group 
affiliations that threaten the safety or well-being of persons or that are disruptive to the school 
environment. Students shall not wear, carry or display gang paraphernalia or exhibit behavior 
or make gestures associated with gangs or gang activities. 
 
Intimidation, Harassment, or Bullying 
 
Actions that violate the School’s policy on intimidation, harassment or bullying.  
 
Knives: 
 
Students are prohibited from bringing a knife, or possessing a knife originally brought by 



 

 

another individual, on school property or at any school related activity, competition, program, 
or event regardless of where it occurs. 
 

A “knife” is defined as any cutting instrument consisting of a sharp blade fastened to a handle, a 
razor blade or any similar device that is used for, or is readily capable of causing physical harm. 

 

A “knife capable of causing serious bodily injury” is defined as any cutting instrument consisting 
of a sharp blade, or sharp blade fastened to a handle, razor blade, or similar device that is 
readily capable of causing any physical harm that: 

 Carries a substantial risk of death; 

 Involves some permanent incapacity, whether partial or total, or that involved some 

temporary, substantial incapacity; 

 Involves some permanent disfigurement or that involves some temporary, serious 

disfigurement; or 

 Involves acute pain of such duration as to result in substantial suffering or that involves 

any degree of prolonged or intractable pain. 

Knowledge of Dangerous Weapons or Threats of Violence 
 
Students are required to report knowledge of dangerous weapons or threats of violence to a 
Teacher, Staff Member, or the School Director. 
 
Misconduct against a School Official 
 
Misconduct directed against a school official or employee, or his or her property, regardless of 
where it occurs is prohibited. Misconduct includes, but is not limited to, harassment, assault 
(verbal and/or physical), threats, and/or damaging or destruction of property. 
 
Misconduct occurring off School Grounds 
 
Students may be subject to discipline for misconduct even when it occurs off school property 
owned or controlled by the governing authority when that activity is connected to activities or 
incidents that occurred on property owned or controlled by the Governing Authority.  
 
Tobacco 
 
Possessing, attempting to possess, using, transmitting, concealing, purchasing, attempting to 
purchase, or selling of any tobacco product or paraphernalia on school property or at school 
events. Tobacco product includes e-cigarettes and vapor based nicotine.  
 



 

 

Personal Property 
 
Students are prohibited from bringing items such as digital music devices (i-pods, MP3 players, 
etc.) or pocket video games, etc. to school unless otherwise agreed upon by the school director 
and/or the IEP Team. Exceptions to this rule may be special occasions whereby the School 
director or teacher gives permission (i.e. video game day). Parents should receive notice in 
advance. 
 
No pocketknives, lighters, or weapons of any type are allowed and possession of such items may 
result in legal prosecution. If the student brings items of this type to school, they will be 
confiscated—the parent/guardian must come in to retrieve it and further disciplinary action may 
result. 
 
Weapons – Possession and/or Use 

 
Students are prohibited from possession or using any weapon on school property or at any 
school related activity, competition, program, or event regardless of where it occurs. A weapon 
is any device that may be used for offensive or defensive purpose, including but not limited to 
conventional objects such as guns, pellet guns, knives, or club type implements. It may also 
include any toy that is presented as a real weapon or reacted to as a real weapon or be any 
object used to threaten, harm, or harass another person. Possession and/or use of a weapon 
may subject a student to expulsion and possible permanent exclusion 

 
C. Discipline 
 
Violations of either the Student Code of Conduct or the Student Discipline Code may result in 
discipline of the student. It is important to note that the rules apply to actions occurring at 
school, on school grounds, or at any school related activity, competition, program, or event 
regardless of where it occurs. This also includes anything occurring on school transportation 
whether or not provided by the School or by the Student’s resident school district.  
 
The School shall provide prompt, reasonable discipline consistent with the severity of the 
incident. Discipline shall be fair and consistent for all students at the School. Because it is not 
possible to list every type of misbehavior that may occur. Incidents not described above may be 
addressed as necessary by School staff.  School staff may impose either informal or formal 
discipline as warranted by the violation and all extenuating circumstances. The disciplinary 
process may include student conferences and/or parent/guardian/custodian conferences.  
 
Informal Discipline includes, but is not limited to: 

 Writing assignments; 

 Changing of seating or location; 



 

 

 Before-school or After-school detention;  

 In-school discipline; and 

 Other lessor forms of discipline determined by the School Director that occur during the 

school day.  

 

Detentions may be either before or after school. A student and their parent/guardian/custodian 
will be given at least one day’s notice. The student and their parent/guardian/custodian are 
responsible for transportation.   

 

Formal Discipline includes, but is not limited to: 

 Suspension; 

 Expulsion, 

 Removal, and 

 Permanent Exclusion. 

 
These types of formal discipline are covered in the School’s policy on Suspension, Expulsion, 
Removal, and Permanent Exclusion. In addition, any acts that may be criminal will be reported 
to law enforcement in addition to any discipline imposed by the School.  
 
D. Search and Seizure 
 
Search of a student and his/her possessions may be conducted at any time the student is under 
the jurisdiction of Summit Academy, provided there is a reasonable suspicion that the student is 
in violation of law or school rules.  A search may also be conducted to protect the safety of others.  
All searches may be conducted with or without a student’s consent. Anything that is found in the 
course of a search that may be evidence of a violation of school rules or the law and may be taken 
and held or turned over to the police.  The School reserves the right not to return items which 
have been confiscated. A metal detection device may also be used to ensure safety of all students 
and will be used in accordance with school policy and corporate safety team guidelines.  
 
 



 

 

Policy (X) 
 
Suspension, Expulsion, Removal, and Permanent Exclusion 
 
The Governing Authority believes that keeping students in class is a high priority and that 
disciplinary actions such as suspension, expulsion or removal should only be used when 
absolutely necessary. However, the Governing Authority recognizes it may be necessary to 
suspend, expel, or remove students for misconduct. Therefore, the School’s Superintendent or 
Director may suspend, expel, or remove a student for misconduct according to law, this policy, 
and other policies of the Governing Authority. In addition to any school discipline, the 
Governing Authority may approve seeking a student’s permanent exclusion by submitting the 
matter to the State Superintendent of Public Instruction for determination. 
 
I. General 
 
General Provisions: 
 
A. The School shall not suspend, expel, or remove a student from school solely on the basis of 

the student’s absences from school without legitimate excuse.  
B. A copy of this policy shall be posted in a central location at the School and made available to 

students upon request.  
C. No student shall be suspended, expelled, or removed except in accordance with this policy 

and/or other policies of the Governing Authority.  
D. No student shall be permanently excluded except in accordance with Sections 3301.121 and 

3313.662 of the Revised Code.  
E. Except as described in Section 3313.668(B) of the Revised Code, any policy, program, or 

guideline adopted by the Governing Authority with regard to suspensions or expulsions 
pursuant to Section 3313.66(A) or (B) shall apply to any student, whether or not the student is 
enrolled at the School, attending or otherwise participating in any curricular program 
provided at a school operated by the Governing Authority or provided on any other property 
owned or controlled by the Governing Authority.  

F. The Governing Authority hereby delegates to the Superintendent the authority to establish 
a program and adopt guidelines under which the Superintendent may require a student, 
under suspension or expulsion to perform community service in conjunction with, or in 
place of, a suspension or expulsion, except for an expulsion for a firearm violation. The 
Superintendent may impose a community service requirement beyond the end of the 
school year in lieu of applying an expulsion into the next school year.  

G. Suspension, expulsion, removal and/or permanent exclusion may be imposed for 

misconduct by a student that: occurs off property owned or controlled by the Governing 

Authority, but that is connected to activities or incidents that have occurred on property 



 

 

owned or controlled by Governing Authority; and/or, is directed at a School official or 

employee, or the property of a School official or employee, regardless of where it occurs. 

 
II. Suspension, Expulsion, Removal, Permanent Exclusion 
 
A student may be suspended, expelled, or removed for misconduct described in the Student 
Code of Conduct and Discipline Policy, unless limited by law, this policy, or other policies of the 
Governing Authority. The School’s Superintendent or Director is authorized to suspend or 
remove a student and the School’s Superintendent is authorized to expel a student and/or refer 
an expulsion to the Governing Authority to seek a referral to the State Superintendent for 
permanent exclusion. The types of misconduct specified in the Student Code of Conduct and 
Discipline Policy are fully incorporated herein as they currently exist or as subsequently 
amended by the Governing Authority.   
 
A. Suspension 

 
A student may not be suspended for more than 10 school days. A suspension may be either 
in-school or out-of-school. If at the time an out-of-school suspension is imposed there are 
fewer than 10 school days left in the school year, the remaining days shall not be applied to 
the following school year. In the alternative, the Superintendent may require the student to 
participate in a community service program or another alternate consequence for the 
number of hours equal to the remaining part of the period of the suspension. The student 
shall begin the student’s community service or alternate consequence during the first full 
week day of summer break. The School may develop a list of alternative consequences. In 
the event the student fails to complete community service or an alternative consequence, 
the Superintendent may determine the next course of action, which shall not include 
requiring the student to serve the remaining time of the out-of-school suspension at the 
beginning of the following school year.  

 
1. If the student is serving an in-school suspension, the School Director shall ensure the 

student serves the suspension in a supervised learning environment.  
 

2. During a suspension, the following parameters apply to completing and grading 
assignments missed because of a student’s suspension: 
 

a. The student shall complete any classroom assignment missed because of the 
suspension and receive at least partial credit for a completed assignment; and 

b. The student shall receive at least partial credit, within the discretion of the 
School Director for a completed assignment. 

 
3. Grade reductions are permitted on account of the student’s suspension within the 

discretion of the School Director. 



 

 

 
4. No student shall receive a failing grade on a completed assignment solely on account of 

the student’s suspension. 
 

B. Expulsion 
 
Except as otherwise provided in law, this policy, or other policies of the Governing Authority, 
the Superintendent may expel a student from school for a period not to exceed the greater 
of eighty school days or the number of school days remaining in the semester or term in 
which the incident occurs that gives rise to the expulsion, unless the expulsion is extended 
as provided below. If there are less than eighty school days left in the school year at the time 
the incident that give rise to the expulsion takes place, the Superintendent may apply any 
remaining part of all of the period of the expulsion to the following school year.  
 
1. The Superintendent shall expel a student for a period of one year for bringing a firearm 

to a school operated by the Governing Authority or onto any other property owned or 
controlled by the Governing Authority, and may expel a student for a period not to 
exceed one year for bringing a firearm to an interscholastic competition, extracurricular 
event, or other school program/activity that is not located on School property or 
property owned/controlled by the Governing Authority. An expulsion under this division 
shall extend into the school year following the school year in which the incident giving 
rise to the expulsion takes place. The Superintendent may reduce an expulsion under 
this division on a case-by-case basis for the following reasons: 
 

a. A recommendation from a group of persons knowledgeable of the student's 
educational needs in accordance with the Individual with Disabilities Education 
Act; 

b. The student was unaware or did not understand that he or she was possessing a 
firearm or that the item is considered a firearm; 

c. The student brought the item to School as part of an educational activity and did 
not realize it would be considered a firearm; and/or 

d. The student may be eligible for participation in an alternative program. 
 

2. The Superintendent may expel a student for a period not to exceed one year for 
bringing a knife capable of causing serious bodily injury to a school operated by the 
Governing Authority, onto any other property owned or controlled by the Governing 
Authority, or to an interscholastic competition, an extracurricular event, or any other 
program or activity sponsored by the School or in which the School is a participant, or 
for possessing a firearm or knife capable of serious bodily injury, at a school, on any 
other property owned or controlled by the Governing Authority, or at an interscholastic 
competition, an extracurricular event, or any other school program or activity, which 
firearm or knife was initially brought onto Governing Authority property by another 



 

 

person. The Superintendent may extend the expulsion, as necessary, into the school 
year following the school year in which the incident that gives rise to the expulsion takes 
place. 
 

3. The Superintendent may expel a student from school for a period not to exceed one 
year for committing an act that is a criminal offense when committed by an adult and 
that results in serious physical harm to persons as defined in Section 2901.01(A)(5) of 
the Revised Code or serious physical harm to property as defined in Section 
2901.01(A)(6) of the Revised Code while the student is at school, on any other property 
owned or controlled by the Governing Authority, or at an interscholastic competition, an 
extracurricular event, or any other school program or activity. Any expulsion under this 
division shall extend, as necessary, into the school year following the school year in 
which the incident that gives rise to the expulsion takes place. 

 
4. The Superintendent of schools to expel a student from school for a period not to exceed 

one year for making a bomb threat to a school building or to any premises at which a 
school activity is occurring at the time of the threat. Any expulsion under this division 
shall extend, as necessary, into the school year following the school year in which the 
incident that gives rise to the expulsion takes place. 

 
5. For any expulsion authorized by subdivisions (B)(2) – (4), above, the Superintendent may 

reduce the discretionary one-year expulsion on a case-by-case basis for the following 
reasons, as applicable: 
 

a. A recommendation from the group of persons knowledgeable of the student's 
educational needs in accordance with the Individual with Disabilities Education 
Act; 

b. The student was unaware or did not understand that he or she was committing a 
prohibited act; 

c. The student did not understand that a statement could reasonable be 
considered a bomb threat;  

d. The student brought the item to School as part of an educational activity and did 
not realize it was a prohibited item; and/or 

e. The student may be eligible for participation in an alternative program. 
 

6. The terms “Firearm”, “Knife capable of causing serious bodily injury”, “Serious physical 
harm to persons”, and “Serious physical harm to property” are defined in the School’s 
Student Code of Conduct and Discipline Policy.  

 
7. The Superintendent shall initiate expulsion proceedings pursuant to this section with 

respect to any student who has committed an act warranting expulsion under the 
Governing Authority’s policy regarding expulsion even if the student has withdrawn 



 

 

from school for any reason after the incident that gives rise to the hearing but prior to 
the hearing or decision to impose the expulsion. If, following the hearing, the student 
would have been expelled for a period of time had the student still been enrolled in the 
school, the expulsion shall be imposed for the same length of time as on a student who 
has not withdrawn from the School. 
 

C. Due Process 
 

1. No student shall be issued an out-of-school suspension unless prior to the suspension 
the Superintendent or Director does both of the following: 
 

a. Gives the student written notice of the intention to suspend the student and 
the reasons for the intended suspension and, if the proposed suspension is 
based on a violation listed in Section 3313.662(A) of the Revised Code and if the 
student is sixteen years of age or older, includes in the notice a statement that 
the Superintendent may seek to permanently exclude the student if the student 
is convicted of or adjudicated a delinquent child for that violation; and 

b. Provides the student an opportunity to appear at an informal hearing before 
the School Director or their designee and challenge the reason for the intended 
suspension or otherwise to explain the student's actions. 

 
2. No student shall be expelled unless prior to the student’s expulsion, the Superintendent 

does the following: 

 
a. Gives the student, the student’s parent/guardian/custodian written notice of the 

intention to expel the student. 
b. Provides the student, the student’s parent/guardian/custodian an opportunity to 

appear before the Superintendent or their designee to challenge the reasons for 
the intended expulsion or otherwise explain the student’s actions. 

c. The notice required by this section shall include the reasons for the intended 
expulsion, notification of the right to appear before the Superintendent or their 
designee, and notification of the time, date, and place to appear. The time to 
appear shall not be earlier than three or later than five school days after notice is 
given, unless the Superintendent grants an extension of time at the request of 
the student, the student’s parent/guardian/custodian, or representative. If an 
extension is given, the Superintendent shall provide notice of the new time, 
date, and place to appear. If the proposed expulsion is based upon a violation 
contained in Section 3313.662(A) of the Revised Code, and if the student was at 
least 16 years of age, the notice shall include a statement that the 
Superintendent may seek to permanently exclude the student if the student is 
convicted or adjudicated a delinquent child for that violation.  
 



 

 

3. The Superintendent or Director, within one school day of a student’s expulsion or 

suspension, shall notify in writing the parent/guardian/custodian of the student of the 

expulsion or suspension. In the case of an expulsion, the Superintendent or School 

Director, within one school day after the time of a student's expulsion, also shall notify 

in writing the treasurer of the Governing Authority. Each notice shall include the reasons 

for the expulsion or suspension, notification of the right of the student or the student's 

parent/guardian/custodian to appeal the expulsion or suspension to the Governing 

Authority or to its designee, to be represented in all appeal proceedings, to be granted a 

hearing before the Governing Authority or its designee in order to be heard against the 

suspension or expulsion, and to request that the hearing be held in executive session, 

notification that the expulsion may be subject to extension pursuant this policy if the 

student is sixteen years of age or older, and notification that the Superintendent may 

seek the student's permanent exclusion if the suspension or expulsion was based on a 

violation listed in Section 3313.662(A) of the Revised Code that was committed when 

the student was sixteen years of age or older and if the student is convicted of or 

adjudicated a delinquent child for that violation. The notice provided under this division 

shall specify the manner and date by which the student or the student’s 

parent/guardian/custodian shall notify the Governing Authority of the student's, or the 

student’s parent/guardian/custodian's intent to appeal the expulsion or suspension to 

the Governing Authority or its designee. If a student is expelled under this policy for 

more than twenty school days or for any period of time if the expulsion will extend into 

the following semester or school year, the Superintendent shall in the notice required 

under this section, provide the student and the student’s parent/guardian/custodian 

with information about services or programs offered by public and private agencies that 

work toward improving those aspects of the student's attitudes and behavior that 

contributed to the incident that gave rise to the student's expulsion. The information 

shall include the names, addresses, and phone numbers of appropriate public and 

private agencies. 

4. A student or the student's parent/guardian/custodian may appeal the student's 

expulsion by the Superintendent or suspension by a Superintendent or School Director 

to the Governing Authority or to its designee. If the student or the student's 

parent/guardian/custodian intends to appeal the expulsion or suspension to the 

Governing Authority or its designee, the student or the student's 

parent/guardian/custodian shall notify the Governing Authority in the manner and by 

the date specified in the notice. The student or the student's parent/guardian/custodian 

may be represented in all appeal proceedings and shall be granted a hearing before the 



 

 

Governing Authority or its designee in order to be heard against the suspension or 

expulsion. At the request of the student or of the student's parent/guardian/custodian, 

or attorney, the Governing Authority or its designee may hold the hearing in executive 

session but shall act upon the suspension or expulsion only at a public meeting. The 

Governing Authority, by a majority vote of its full membership or by the action of its 

designee, may affirm the order of suspension or expulsion, reinstate the student, or 

otherwise reverse, vacate, or modify the order of suspension or expulsion. The 

Governing Authority or its designee shall make a verbatim record of appeal hearings 

held under this section. The decisions of the Governing Authority or its designee may be 

appealed under Chapter 2506. of the Revised Code. 

5. This section shall not be construed to require notice and hearing in the case of normal 
disciplinary procedures in which a student is removed from a curricular activity for a 
period of less than one school day and is not subject to suspension or expulsion. 

 
D. Removal 
 
If a student's presence poses a continuing danger to persons or property or an ongoing threat 
of disrupting the academic process taking place either within a classroom or elsewhere on the 
school premises, the Superintendent, School Director, or Assistant School Director may remove 
a student from curricular activities or from the school premises, and a teacher may remove a 
student from curricular activities under the teacher's supervision, without the notice and 
hearing requirements for a suspension or expulsion. As soon as practicable after making such a 
removal, the teacher shall submit in writing to the School Director the reasons for such 
removal. 
 
If a student is removed from a curricular activity or from the school premises, written notice of 
the hearing and of the reason for the removal shall be given to the student as soon as 
practicable prior to the hearing, which shall be held on the next school day after the initial 
removal is ordered. The hearing shall be held in accordance with the requirements under the 
suspension provision above unless it is probable that the student may be subject to expulsion, 
in which case a hearing in accordance with expulsion provision above shall be held, except that 
the hearing shall be held on the next school day after the date of the initial removal. The 
individual who ordered, caused, or requested the removal to be made shall be present at the 
hearing. 
 
If the Superintendent or School Director reinstates a student in a curricular activity under the 
teacher's supervision prior to the hearing following a removal under this section, the teacher, 
upon request, shall be given in writing the reasons for such reinstatement. 
 
E. Special Suspension, Expulsion, and Removal Provisions for Students in Grades Pre-K  



 

 

through 3 
 

1. Suspension or Expulsion 
 

a. Except as provided in law, this policy, or other policies of the Governing 
Authority, the School shall not issue an out-of-school suspension or expulsion for 
any student in grades Pre-K through 3. 

b. The School may issue an out-of-school suspension or expulsion to a student in 
any of grades Pre-K through 3 who has engaged in any of the behaviors 
described in Section 3313.66(B)(2) – (5) of the Revised Code. 

c.  The School may issue an out-of-school suspension not to exceed ten days or an 
expulsion to a student in any of grades Pre-K through 3 who has not engaged in 
any of the behaviors described in Section 3313.66(B)(2) – (5) of the Revised Code 
only as necessary to protect the immediate health and safety of the student, the 
student's fellow classmates, the classroom staff and teachers, or other school 
employees. 

d.  Whenever possible, the School Director shall consult with a mental health 
professional under contract with the school prior to suspending or expelling a 
student in any of grades Pre-K through 3. If the events leading up to suspension 
or expulsion indicate a need for additional mental health services, the student's 
School Director or the School’s mental health professional shall, in any manner 
that does not result in a financial burden to the School, assist the student's 
parent or guardian with locating providers or obtaining those services, including 
referral to an independent mental health professional. Nothing in this division 
shall be construed to limit the responsibilities of the School with respect to the 
provision of special education and related services under Chapter 3323. of the 
Revised Code. 

e.  A student in any of grades Pre-K through 3 who is suspended or expelled shall be 
afforded the same notice and hearing, procedural, and educational opportunities 
as prescribed for a suspension or expulsion pursuant to Section 3313.66 of the 
Revised Code. 

f. Nothing in this policy shall be construed to limit the authority of the School to 
issue an in-school suspension to a student in any of grades Pre-K through 3, 
provided that the in-school suspension is served in a supervised learning 
environment in accordance with Sections 3313.66(A)(2) and (K)(2) of the Revised 
Code. 

 
2. Removal 

 
a. A student in any of grades Pre-K through 3 may be removed only for the 

remainder of the school day and shall be permitted to return to curricular and 



 

 

extracurricular activities on the school day following the day in which the 
student was removed.  

b. If a student returns curricular and extracurricular activities on the next school 
day, the School shall not be required to provide written notice of a hearing and 
reasons for the removal.  

c. The School shall not initiate a suspension or expulsion proceeding against a 
student in any of grades Pre-K through 3 who was removed pursuant to this 
section unless the student has committed an act described in Section 
3313.668(B)(1)(a) or (b) of the Revised Code.  

 
 

H. Permanent Exclusion 
 
Pursuant to Section 3313.662 of the Revised Code, a student may be permanently excluded by 
the Superintendent of Public Instruction if the student is convicted of or adjudicated a 
delinquent child for committing, when age 16 or older, an act that would be considered a 
criminal offense if committed by an adult and the act is a violation of any of the following 
sections of the Revised Code or provisions: 
 

1. 2923.122 – Illegal conveyance or possession of a deadly weapon or dangerous ordnance 
or of object indistinguishable from firearm in a school safety zone.  
 

2. 2923.12 – Carrying concealed weapons, or 2925.03 – Trafficking, Aggravated Trafficking 
in Drugs, if committed on property owned or controlled by, or at an activity held under 
the auspices of, the governing authority. 

 
3. 2925.11 – Possession of Controlled Substances, other than what would be a minor drug 

offense, if committed on property owned or controlled by, or at an activity held under 
the auspices of, the governing authority. 

 
4. 2903.01 (Aggravated Murder), 2903.02 (Murder), 2903.03 (Voluntary Manslaughter), 

293.04 (Involuntary Manslaughter), 2903.11 (Felonious Assault), 2903.12 (Aggravated 
Assault), 2907.02 (Rape), 2907.05 (Gross Sexual Imposition), 2907.12 (Repealed), if 
committed on property owned or controlled by, or at an activity held under the auspices 
of, the governing authority, if the victim at the time of the commission of act was an 
employee of the governing authority.  

 
5. Complicity in any of the above regardless of whether the act of complicity was 

committed on property owned or controlled by, or at an activity held under the auspices 
of the governing authority. 

 

A student may be suspended or expelled prior to permanent exclusion. 



 

 

 
Upon obtaining or receiving proof that a Student has been convicted or adjudicated delinquent 
as provided above, the Superintendent or designee may issue to the Governing Authority a 
request that the student be permanently excluded from public school attendance if both of the 
following apply: 
 

1. The Superintendent or the Superintendent's designee determines that the student’s 
continued attendance in school may endanger the health and safety of other students 
or school employees and gives the student and the student's parent/guardian/custodian 
written notice that the Superintendent intends to recommend to the Governing 
Authority that the Governing Authority adopt a resolution requesting the 
Superintendent of Public Instruction to permanently exclude the student from public 
school attendance; and 
 

2. The Superintendent or the Superintendent's designee forwards to the Governing 
Authority the Superintendent's written recommendation that includes the 
determinations the Superintendent or designee made pursuant to division (C)(1)(a) of 
this section and a copy of the proof the Superintendent received showing that the 
student has been convicted of or adjudicated a delinquent child for an applicable 
violation that was committed when the student was sixteen years of age or older. 
 

The request shall comply with the requirements of Section 3313.662 of the Revised Code, 
including all relevant documentation or other evidence available. The request shall also include 
the name of the person who will present the School's case to the State Superintendent of Public 
Instruction. The Governing Authority, after considering all the evidence, which may include 
hearing of witnesses, shall take action within fourteen (14) days after receipt of the 
Superintendent's recommendation. 
 
If the resolution is approved, the Governing Authority shall submit the resolution and all 
required documentation to the State Superintendent. A copy of the resolution shall be sent to 
both the student and the student’s parent/guardian/custodian. 
 
If the resolution is not approved, the Governing Authority shall notify the Superintendent. The 
Superintendent shall provide shall provide written notification of the Governing Authority’s 
action to both the student and the student’s parent/guardian/custodian. 
 



275 Discipline/Suspension/Expulsion of Disabled Students 

In matters relating to the disciplining of disabled students, the Board shall abide by 

Federal and State laws regarding suspension and expulsion.  The Principal will follow the 

guidelines below and ensure they are properly used when disciplining any student with a 

disability. 

Removals of Not More Than 10 Days – The 10-Day Rule 

The School may unilaterally remove a student with a disability who violates a code of 

student conduct from the student's current placement for not more than 10 school days.  

This option may be used only if the disciplinary action is consistent with actions taken 

against nondisabled students.  The School may place students removed under the 10-day 

rule in an appropriate interim alternative educational setting (“IAES”) if applicable (see 

below), another setting, or suspend them.  Removals under the 10-day rule are not 

considered a “change of placement” and the School is not obligated to provide services to 

students during those removals.  The School can use the 10-day rule to remove a student 

for either a single removal of 10 consecutive school days; or a series of shorter-term 

removals over the course of the school year that are more than 10 consecutive school 

days during that school year, so long as those removals do not constitute a pattern of 

removals (and therefore, a change of placement).  When a removal is not a change of 

placement, an IEP meeting is not required.  However, if one or more IEP team members 

believe that modifications are needed to the Student’s behavior plan, the team shall meet 

to modify the plan and its implementation to the extent the team determines necessary. 

Removals of More than 10 Days - Change of Placement 

A change of placement occurs if a removal is for more than 10 consecutive school days; 

or if a student is subjected to a series of removals which accumulate to over 10 school 

days, that constitute a pattern.  If a change of placement occurs (after a MDR (see 

below)), then the School must notify the parents or guardians of that decision.  This 

notice must inform the parents or guardians of all the procedural safeguards accorded 

under the law.  These safeguards include a manifestation determination review, a right to 

receive services, and a continuation of services for a free appropriate public education.  

The School must provide services that:  

• enable the student to continue to participate in the general education curriculum 

(although in another setting); and 

• enable the student to progress toward meeting the goals set out in the student’s 

IEP.  

Manifestation Determination Review (“MDR”)  

The School will conduct a MDR to examine a student's behavior before imposing 

disciplinary consequences that would amount to a change of placement.  The purpose of 

the MDR is to determine whether a student's disability caused, influenced or otherwise 

                                                             
©© 1999 Amy J. Borman 



impacted the student's behavior in question.  To make this determination, the student’s 

IEP team is required to review certain information and determine whether the behavior 

causing the disciplinary infraction is or is not a manifestation of the student's disability.   

The MDR is not required for disciplinary removals that do not constitute a change of 

placement, that is, less than 10 school days per incident or a series of removals 

accumulating to more than 10 school days in one school year that do not constitute a 

pattern.   

No later than the date on which the decision to take a disciplinary action which may be a 

change of placement is made, the School must notify the parents or guardians of that 

decision and of all procedural safeguards, including the MDR.  The School and the 

parents or guardians must determine which members of the IEP team are relevant to 

conduct the manifestation determination.  The team will review all relevant information 

in the student's file to determine whether the conduct in question was caused by, or had a 

direct and substantial relationship to, the student's disability or was the direct result of the 

School's failure to implement the IEP.  If the team determines that either condition is 

applicable for the student, it must determine that the conduct is a manifestation of the 

student's disability.   

Manifestation - If the team determines that the behavior was a manifestation of the 

student's disability, the full IEP team must meet the following requirements: 

• conduct a functional behavior assessment and implement a behavior intervention 

plan for the student, unless the School conducted a functional behavior 

assessment prior to the manifestation determination; 

• if the IEP team already developed a behavior intervention plan, it must review and 

modify the plan as necessary to address the behavior; and 

• return the student to the placement from which he or she was removed, 45-day 

rule exception applies.   

No Manifestation – If the team determines that the behavior was NOT a manifestation of 

the disability, the School may discipline the student using the relevant disciplinary 

procedures applicable to students without disabilities in the same manner and for the 

same duration, continuing to provide services to students with disabilities.   

If a student's behavior was not a manifestation of the disability, the School will still take 

steps to attend to the student's behavior.  The student must receive, as appropriate, a 

functional behavior assessment, behavioral intervention services and modifications 

designed to address the behavior violation in order to attempt to prevent a reoccurrence.   

Exceptions to the MDR Requirement – The Unilateral Change in Placement and 45-Day 

Rule 

School personnel may remove a student to an IAES for up to 45 school days, without a 

prior MDR or IEP meeting, when a student: 



• carries or possesses a weapon (a device, instrument, material or substance, 

animate or inanimate, that is used for, or is readily capable of causing death or 

serious bodily injury, except that the term does not include a pocket knife with a 

blade of less than 2 1/2 inches in length); 

• knowingly possesses or uses illegal drugs (a controlled substance not legally 

possessed or used under the supervision of a licensed health care professional, or 

legally possessed or used under any other authority under the Controlled 

Substances Act (21 U.S.C. 812) or under any other provision of federal law), or 

sells or solicits the sale of a controlled substance (a drug or other substance 

identified under Schedule I, II, III, IV, or V in the Controlled Substances Act); or 

• has inflicted serious bodily injury on another person (a cut, abrasion, bruise, burn 

or disfigurement, physical pain, illness, impairment of the function of a bodily 

member, organ or mental faculty, or any other injury, no matter how temporary). 

This authority can be exercised if a student commits any of the offenses described above 

at the School, on the School premises or at a School function.  

The IEP team will meet subsequent to the unilateral placement in an IAES, and must 

determine what the permanent setting will be, take steps to modify the student's IEP, as 

appropriate, provide appropriate behavioral intervention services and modifications 

designed to address the behavior violation so that it does not recur, and continue to 

provide the student with educational services to enable him or her to participate in the 

general education curriculum and to progress toward IEP goals. 

The School must still do a MDR, but it can occur after the removal to the 45-day setting.  

If the conduct is a manifestation of the student's disability, the School must still meet all 

of the requirements outlined above for the MDR, with the additional exception that the 

student stay in the alternative placement for 45 school days, regardless of the outcome of 

the manifestation. 

Due Process Complaint 

Parents or guardians who disagree with any decision regarding placement or the outcome 

of an MDR may appeal the decision through the filing of a due process complaint, and 

may request an expedited due process hearing. 

The School may request a hearing to change a student's placement if the School believes 

that maintaining the student's current placement is substantially likely to result in injury 

to the student or others.  Under those circumstances, the hearing officer may order a 

change in placement of a student with a disability to an IAES for a period of up to 45 

school days if the hearing officer agrees with the School’s assessment.   

During any due process proceedings, the student’s placement, through a disciplinary 

action, must not change unless the parents/guardians and the School agree otherwise, or 

upon admissions to the School and parent/guardian consent.  The School may change the 

student’s placement when taking disciplinary actions that constitute a change of 



placement against students with disabilities, or students who may be eligible for IDEA 

services. 

In the case where a student has been placed in an IAES, the student will remain in the 

IAES chosen by the School, pending the hearing officer’s decision or until the time 

period expires, whichever occurs first, unless the parent and school agree otherwise.  An 

expedited hearing will be arranged during an IAES appeal and will occur within 20 days 

of the hearing request, and the hearing officer must make a determination within 10 

school days after the hearing. 



ATTACHMENT 6.12 
ADMISSIONS POLICY 

1. Admissions and enrollment policy and procedures, including: 
a. Specification that the school will not discriminate in its admission of students on the basis of 

race, religion, color, national origin, handicap, intellectual ability, athletic ability, or 
measurement of achievement or aptitude (unless at-risk limitations apply) 

b. Specification that the School is open to any individual entitled to attend school in Ohio pursuant 
to R.C. 3314.64 or 3313.65, except that the School may limit to: 
i. Students who have obtained a specific grade level or are within a specific age group, 
ii. Students who meet the definition of “at risk,” or 
iii. Residents of a specific geographic area 

c. Wait list and lottery procedures 
2. Enrollment and attendance policy, which must require that parents notify the community school in 

which their child is enrolled when there is a change in the parent’s or student’s primary residence 
3. Student residency and address verification policy, which must requires schools to verify the address 

of enrolling students and annually verify the residency of attending students, and must specify the 
number and type of documents to be used for residency verification 

4. Open Enrollment Policy, if applicable 
5. At-Risk Definitions, including gifted, if applicable 

 
NOTE: Any change in the admissions or enrollment policies must be reported in writing to the Sponsor 
within five (5) business days. 



ATTACHMENT 6.12 
ADMISSIONS POLICY 

1. Admissions and enrollment policy and procedures, including: 
a. Specification that the school will not discriminate in its admission of students on the basis of 

race, religion, color, national origin, handicap, intellectual ability, athletic ability, or 
measurement of achievement or aptitude (unless at-risk limitations apply) 

b. Specification that the School is open to any individual entitled to attend school in Ohio pursuant 
to R.C. 3314.64 or 3313.65, except that the School may limit to: 
i. Students who have obtained a specific grade level or are within a specific age group, 
ii. Students who meet the definition of “at risk,” or 
iii. Residents of a specific geographic area 

c. Wait list and lottery procedures 
2. Enrollment and attendance policy, which must require that parents notify the community school in 

which their child is enrolled when there is a change in the parent’s or student’s primary residence 
3. Student residency and address verification policy, which must requires schools to verify the address 

of enrolling students and annually verify the residency of attending students, and must specify the 
number and type of documents to be used for residency verification 

4. Open Enrollment Policy, if applicable 
5. At-Risk Definitions, including gifted, if applicable 

 
NOTE: Any change in the admissions or enrollment policies must be reported in writing to the Sponsor 
within five (5) business days. 
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ATTACHMENT 6.13 
ATTENDANCE POLICIES 

1. Attendance and Participation Policies, including any policy or procedures for non-classroom 
learning opportunities 

2. Truancy Policy, including both the 105 hour automatic withdrawal procedures for 
students prior to November 1, 2018 and the 72 hour automatic withdrawal procedures 
for students after that date 

 
NOTE: The School’s attendance and participation records shall be made available, upon request, to the 
Ohio Department of Education, Auditor of State, and Sponsor, to the extent permitted by 
20 U.S.C. 1232g, the Family Educational Rights and Privacy Act (FERPA), section 3319.321, and any 
applicable rule or regulations thereto. 



ATTACHMENT 6.13 
ATTENDANCE POLICIES 

1. Attendance and Participation Policies, including any policy or procedures for non-classroom 
learning opportunities 

2. Truancy Policy, including the 72 hour automatic withdrawal procedures for students  
 
NOTE: The School’s attendance and participation records shall be made available, upon request, to the 
Ohio Department of Education, Auditor of State, and Sponsor, to the extent permitted by 
20 U.S.C. 1232g, the Family Educational Rights and Privacy Act (FERPA), section 3319.321, and any 
applicable rule or regulations thereto. 
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ATTACHMENT 8.2 
DISMISSAL OF EMPLOYEES 

1. Employee dismissal procedures 
2. Plan for disposition of employees if this Contract is terminated or not renewed 
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April 29, 2019 
 
Employee Dismissal Procedures 
 
At Summit Academy Management, we adhere to a progressive disciplinary process. That process typically goes 
through several steps of progressive discipline before ending in termination if necessary. Though the process is 
progressive in nature, the organization is free to skip steps or move directly to termination depending upon the 
severity of the infraction. At all times, we adhere to regulatory compliance mandates for offenses that require 
immediate dismissal and reporting. In schools with collective bargaining agreements in place, these procedures 
are subject to the grievance procedures contained in their respective contracts. 
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Plan for disposition of employees if this contract is terminated or not renewed 
 
In the occasion that a school closure is eminent for whatever reason, the affected employees will be notified in 
advance whenever possible. Summit Academy Management will look to determine if there are other 
opportunities within the company to which the affected employees can be re-deployed or at the very least given 
the chance to submit their interest via an employment application. If applicable, the affected employees will be 
notified in writing of their rights to continue health coverage along with the costs and timelines associated with 
continued coverage. 
 





ATTACHMENT 8.3 
EMPLOYEE BENEFITS 

1. Description of any health or other benefits provided by the School or its operator to full-time 
employees of the School 

 
NOTE: Employee benefits may be amended by the School from time to time, provided that all such 
amendments are provided to Sponsor in writing within five (5) business days of amendment or change. 



 

 

 



 

 



 

 

 



ATTACHMENT 9.2 
FISCAL SERVICES AGREEMENT 

1. Fiscal Services Agreement, or 
2. Current resolution waiving the requirement for the Board to employ or contract with the Fiscal 

Officer 
 
NOTE: A resolution waiving the requirement for the Board to employ or contract with the Fiscal 
Officer must be approved by the Sponsor and submitted to the Ohio Department of Education. The 
resolution is only valid for one year and does not waive the requirement that the school have a 
designated fiscal officer. 

 
Any changes made to a fiscal services agreement must be reported in writing to the Sponsor within 
five (5) business days. 



 



 
 
 
1.   Treasurer’s License 

ATTACHMENT 9.3 
FISCAL LICENSURE 

 

NOTE: Any updates or changes to the fiscal licensure must be sent to the Sponsor within five (5) 
business days. 





5 Year School Treasurer School Treasurer License

CELESTE GRACE VOLLMER

ISSUE DATE EFFECTIVE DATES

10/01/2019 07/01/2019 to 06/30/2024

The holder of this credential, having satisfactorily completed the requirements prescribed by The State Board of Education and 

the laws of Ohio, is authorized to teach the subject(s) or serve in the area(s) listed on this document for the period specified.      

The holder of this credential is responsible for being knowledgeable about current requirements for maintaining the credential.

place holder

Credential # 21787615

STATE OF OHIO DEPARTMENT OF EDUCATION

EDUCATOR STATE ID

OH3348229

Employers may verify this credential by going to 

Educator Profile on education.ohio.gov and 

ensuring that the unique credential number 

appearing on this credential matches the person’s 

records in Educator Profile, which is the official 

record of educator credential history.

This official document was created by the Ohio 

Department of Education and represents a true 

copy of a legal educator license as referenced in 

Ohio Revised Code Section 3319.36.

THIS LICENSE AWARDED TO



ATTACHMENT 9.4 
FISCAL BOND OR POOLED INSURANCE 

 
1.   Treasurer’s Bond or Insurance Policy Declaration Page 
 
NOTE:  Any updates or changes to the bond shall be sent to the Sponsor within five (5) business 
days. 









ATTACHMENT 9.5 
FINANCIAL PLAN 

1.   Estimated school budget for every year of the contract 
 
NOTE: The budget must detail estimated revenues and expenses. Revenues include the base formula 
amount that will be used for purpose of funding calculations under R.C. 3314.08. The base formula 
amount for each year shall not exceed the formula amount defined in R.C. 3317.02. All projected and 
actual revenue sources must be included in the budget and projected expenses must include the total 
estimate per pupil expenditure amount for each year. 
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FY17 - May 2017 submission
IRN No. 000298 County: SUMMIT

Statement of Receipt, Disbursements, and Changes in Fund Cash Balances
For the Fiscal Years Ended June 30, 2014 through 2016, Actual and

the Fiscal Years Ending June 30, 2017 through 2021, Forecasted

Actual
Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year

2014 2015 2016 2017 2018 2019 2020 2021
Operating Receipts
State Foundation Payments (3110, 3211) $1,627,387.00 $1,187,175.00 $1,151,707.00 $1,283,038.00 $1,295,868.38 $1,308,827.06 $1,321,915.33 $1,335,134.49
Charges for Services (1500) $2,036.00 $750.00 $851.00 $300.00 $303.00 $306.03 $309.09 $312.18
Fees (1600, 1700) $6,872.00 $5,299.00 $4,736.00 $4,961.00 $5,010.61 $5,060.72 $5,111.32 $5,162.44
Other (1830, 1840, 1850, 1860, 1870, 1890) $48,657.00 $56,713.00 $35,876.00 $64,331.00 $64,974.31 $65,624.05 $66,280.29 $66,943.10

Total Operating Receipts $1,684,952.00 $1,249,937.00 $1,193,170.00 $1,352,630.00 $1,366,156.30 $1,379,817.86 $1,393,616.04 $1,407,552.20

Operating Disbursements
100 Salaries and Wages $690,256.00 $618,586.00 $665,475.00 $717,307.95 $738,827.19 $746,215.46 $753,677.61 $761,214.39
200 Employee Retirement and Insurance Benefits $216,587.00 $159,687.00 $145,432.00 $199,318.49 $251,940.07 $254,459.47 $257,004.07 $259,574.11
400 Purchas Services $788,234.00 $476,474.00 $402,276.00 $426,809.57 $369,077.67 $375,568.44 $382,024.13 $388,544.37
500 Supplies and Materials $48,473.00 $53,814.00 $52,104.00 $51,813.11 $52,849.37 $53,906.36 $54,984.49 $56,084.18
600 Capital Outlay -New $46,335.00 $43,030.00 $27,928.00 $8,386.43 $8,554.16 $8,725.24 $8,899.75 $9,077.74
700 Capital Outlay - Replacement $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
800 Other $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total Operating Disbursements $1,789,885.00 $1,351,591.00 $1,293,215.00 $1,403,635.55 $1,421,248.46 $1,438,874.98 $1,456,590.04 $1,474,494.78

Excess of Operating Receipts Over (Under)
Operating Disbursements -$104,933.00 -$101,654.00 -$100,045.00 -$51,005.55 -$55,092.16 -$59,057.11 -$62,974.00 -$66,942.58

Nonoperating Receipts/(Disbursements)
Federal Grants (all 4000 except fund 532) $108,893.00 $110,104.00 $106,578.00 $57,627.00 $60,508.35 $63,533.77 $66,710.46 $70,045.98
Federal Fiscal Stabilization Funds (SFSF) 0 $0.00 $0.00 xxxxxx xxxxxx xxxxxx xxxxxx xxxxxx
Ed Jobs xxxxxx 0 $0.00 $0.00 xxxxxx xxxxxx xxxxxx xxxxxx
State Grants (3200, except 3211) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Donations (1820) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Interest Income (1400) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Debt Proceeds (1900) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Debt Principal Retirement $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Interest and Fiscal Charges -$3,960.00 -$8,450.00 -$6,533.00 -$5,092.91 -$3,921.54 -$3,019.59 -$2,325.08 -$1,790.31
Transfers - In $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Transfers - Out $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total Nonoperating Revenues/(Expenses) $104,933.00 $101,654.00 $100,045.00 $52,534.09 $56,586.81 $60,514.18 $64,385.37 $68,255.67

Forecasted

SUMMIT ACADEMY SECONDARY SCHOOL - AKRON
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Actual
Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year

2014 2015 2016 2017 2018 2019 2020 2021

Forecasted

Excess of Operating and Nonoperating Receipts
Over/(Under) Operating and Nonoperating
Disbursements $0.00 $0.00 $0.00 $1,528.54 $1,494.65 $1,457.07 $1,411.37 $1,313.08

Fund Cash Balance Beginning of Fiscal Year $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Fund Cash Balance End of Fiscal Year $0.00 $0.00 $0.00 $1,528.54 $1,494.65 $1,457.07 $1,411.37 $1,313.08

Disclosure Items for State Fiscal Stabilization Funds

Personal Services SFSF $0.00 $0.00 xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx
Employees Retirement/Insurance Benefits SFSF $0.00 $0.00 xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx
Purchased Services SFSF $0.00 $0.00 xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx
Supplies and Materials SFSF $0.00 $0.00 xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx
Capital Outlay SFSF $0.00 $0.00 xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx
Total Expenditures - SDFSF $0.00 $0.00 xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx xxxxxxxxxx

Assumptions:
ESTIMATED ENROLLMENT FIGURES 71.85 72.57 73.29 74.03 74.77
ESTIMATED PER PUPIL EXPENDITURES 19,464.75$            19,530.88$            19,590.30$            19,645.03$            19,697.15$            
FY16 audit is completed and the revenues and expenses have been updated to reflect the financials.
FY14 through FY16 are based upon the audited financial statements.
FY17 revenue and disbursements are based on current spending thru February 2017.
FY17 enrollment is based on February 2017 enrollment. 
FY 17 Federal Grants is assumed at a  5% growth is expected onwards due to enrollment and poverty level.
Retirement Benefits estimated at 14%.
Insurance costs expected to increase by 4.2% each year.
Charges for services, fees, other revenue grow with enrollment.
General inflation will be under 3%.
Purchased services include therapists, professional development, transportation, security, cleaning costs, legal fees, sponsor fees, auditing, and administration
Purchased services will be controlled with the management company to ensure profitability through at least FY20.









 
 
 

1. Declarations page(s) showing: 

ATTACHMENT 10.1 
LIABILITY INSURANCE 

a. General liability insurance (at least $1 million per occurrence and $3 million in aggregate) 
b. Excess or umbrella policy extending coverage as primary coverage for at least $5 million 
c. Directors and officers liability and errors and omissions coverage (at least $1 million per 

occurrence, not claims-made coverage) 
d. Property insurance 

 
NOTE: Insurance coverage must be for School, Governing Authority, its Directors, Officers, and 
employees. The coverage must also include Sponsor as additional insured on its general liability and 
directors and officers liability policies. The School must have a policy in place to notify the Sponsor in 
writing at least thirty (30) days in advance of any material adverse change to or cancellation of the 
coverage above. 
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School Name: 

Summit Academy Secondary-Canton  

School IRN#: 

000300  

Building Principal/Director 

Lisa Cook  

Board President 
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A.01 ACADEMIC PERFORMANCE STANDARD  CHRONIC ABSENTEEISM 

It is important for Ohio’s students to be in class every day ready to learn. Ohio defines chronic absenteeism as missing ten 
percent or more of the school year for any reason. A child who is not in school is a child who is missing out on his or her 
education. Beginning in 2018, the Chronic Absenteeism Improvement Indicator was included in the Academic Performance 
measures. Schools meeting this goal will have achieved one of the measures indicated below: 
1. Meeting or exceeding the annual Ohio goal (10.4 percent or lower for 2020-2021);  
OR 
2. Meeting an improvement standard relative to the starting point of each school or district.  Technical documentation for 
Chronic Absenteeism from ODE requires the following calculations be used: 

• If your current chronic absenteeism rate is between 12.6% - 36.7%, your goal will indicate a 1.1% improvement; 
• If your current chronic absenteeism rate is between 36.6% - 99% your goal will indicate a 3% improvement 

 

  

2018-2019                               
 

2019-2020                                 
 

2020 - 2021                                 
  

GOAL  NA 19.5%   18.4%  

ACTUAL 20.6%      

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO MEET THIS GOAL 
EXPLANATION OF GOAL 
 

 Chronic absenteeism will improve by a minimum of 1.1%. We believe that this goal is 
attainable, based on past trend data and the success that we have been having with our 
student attendance. 

STRATEGIES USED TO DECREASE 
CHRONIC ABSENTEEISM 
 

-School will provide education to all families about attendance policy and importance 
of being at school and following attendance policies to ensure student success. 
-School will communicate with families through letters, newsletter- at risk students 
will be notified through letters home and parent phone calls to encourage attendance. 
-Attendance team will meet with students and their families to discuss any attendance 
issues to search for solutions to truancy 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        



END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

A.02 ACADEMIC PERFORMANCE STANDARD PERFORMANCE INDEX 

The Achievement component of the report card represents the number of students who passed the state tests and how well 
they performed on them. The Performance Index measures the achievement of every student, not just whether or not he or 
she reaches “proficient.” Districts and schools receive points for every student’s level of achievement. The higher the 
student’s level, the more points the school earns toward its index. This rewards schools and districts that improve the 
performance of highest- and lowest-performing students.   
 
Goals set for this standard must address number of points earned out of 120. In the “Explanation…” box you will include the 
numeric increase. In the “Strategies…” box list the strategies you will use in order to move students scoring at the Limited, 
Basic, Proficient, Accelerated or Advanced levels on any/all of Ohio’s State Tests. 
 

  
2018-2019 2019-2020 2020-2021 

GOAL 

PI%=45.0% 
Reduce basic/limited number 
of students in ELA 1 and ELA 2 

from 17-18 to 18-19 LRC  

PI pts. 50 out of 120 
  

 PI pts. 50 out of 120 
 

ACTUAL 51.8 of 120 
PI%=43.1%     

RATING        

EXPLANATION OF GOAL/STRATEGIES TO MEET THIS GOAL 
EXPLANATION OF GOAL 

  
 Adv+ Adv Accel Prof Basic Limited Untested PI 

Pts 
PI % 

FY 
18 

0 3.5 7.1 9.4 22.4 56.5 1.2 51.8 43.1% 

FY 
19 

0 0 5.0 9.5   22.3 56.6 1.0 50 43.2% 

FY 
20 

0 0 5.0 9.6 22.2 56.7 0.0 50 43.3% 

The above chart demonstrates how the distribution of scores will increase by 
eliminating all untested students and increasing small percentages of students from 

basic to limited and limited to proficient. Based on past growth that we have been able 
to achieve, we feel that this goal, though incremental, is realistic and attainable for us. 

STRATEGIES USED TO DECREASE 
CHRONIC ABSENTEEISM 
 

-TBT meetings, weekly classroom walkthroughs by admin team members, and lesson 
plan evaluations to ensure proper instruction is taking place. 
- “STAR time” built into daily student schedules to allow students the ability to work on 
individualized assignments to help them improve low achievement areas. 
-Intervention accommodations incorporated into differentiated daily lessons and 
provided in tiered learning groups 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        



        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

A.03 ACADEMIC PERFORMANCE STANDARD INDICATORS MET 

The Achievement component of the report card represents the number of students who passed the state tests and how well 
they performed on them. 
 
The Indicators Met measure represents student performance on state tests. They are based on a series of up to 26 state tests 
that measure the percent of students proficient or higher in a grade and subject. Schools and districts also are evaluated on 
the gifted indicator, giving them up to 27 possible indicators. 
 
Goals set for this standard must address the numeric increase of indicators met. In the “Explanation…” box you will include 
the numeric increase.  If the numeric measure increases by +2 or less, the % of growth in either math or ELA must also be 
indicated and described. In the “Strategies…” box you will list the strategies you plan to use in order to move students 
scoring at the Limited, Basic, Proficient, Accelerated or Advanced levels on any/all of Ohio’s State Tests. 

  
2018-2019 2019-2020 2020-2021 

GOAL 
 1 indicator met for 18-19: ELA 
1 and 2 passage rates will 
increase from 17-18 to 18-19 

 1 indicator met OR 
2% growth in ELA 

 1 indicator met OR 
2% growth in ELA 

ACTUAL 
 2 indicators met for 18-19; 
ELA 1 and 2 passage rates 
increased from 17-18 to 18-19 

    

RATING        

EXPLANATION OF GOAL/STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL  
 

We have not met our student test performance indicators for percentage of students 
testing proficient on state tests. While our students have shown progress in ELA 1 and 
ELA 2, their percentage of increase is not reflected on state tests. Our goals are to show 

student progress in ELA 1 and ELA 2 by targeting literacy across the curriculum.  
 FY17 FY18 FY19 FY20 

ELA I 37.5 18.8 20.3 20.7 
ELA II 40.0 28.6 29.6 30.2 

Overall 38.75 23.7 24.9 25.4 
Our scores are improving from year to year in both ELA 1 and ELA 2, but we still score 
below state expectations. Our student population is comprised of greater than 50% of 
our students who are at least 2 grade levels below state expectations for their typical 
peer groups. Their progress is measured more accurately on state recognized SLOs and 
Renaissance STAR assessments.  Our goal is to increase student growth by a minimum 
of 2% in ELA. 

STRATEGIES TO INCREASE THE 
NUMBER OF INDICATORS MET 
 

-Instructional staff will be trained in implementing more level 2, 3, and 4 Depth of 
Knowledge in class assignments in order to encourage a level of academic rigor that 
more closely aligns with the state tests. 
 
-TBT meetings, weekly classroom walkthroughs, and lesson plan audits will be 
implemented by the administrative team in order to ensure academic rigor is being 
implemented. 
 
-Academic intervention will be implemented through intervention specialists and 
monitored through classroom work samples and Renaissance Stars assessments. 
 
-Instructional staff will be trained during professional development covering 
differentiation of instruction and tiered instruction in order to more effectively utilize 
instructional time. 
 



-Students will be taught test-taking strategies during their courses and “STAR” time in 
order to improve EOC test scores. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL TECHNICAL ASSISTANCE  PROGRESS  MADE 
YES OR NO  

    
 

 
    

 

 
    

 

 
    

 

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

A.04 ACADEMIC PERFORMANCE STANDARD PROGRESS 

Progress looks closely at the growth that all students are making based on their past performances. There are four measures 
within the component: progress for all students; progress for gifted students; progress for students with disabilities; and 
progress for students whose academic performance is in the lowest 20 percent of students statewide. The state examines 
students’ state tests through a series of calculations to produce a “value-added” rating for your school or district for each of 
the four groups listed.  
 
A goal set for this standard must identify the amount of growth for one of the four individual measures listed above (This will 
be indicated by a positive change in the “Single Year Index” number.)  In the “Explanation…” box you will include the numeric 
increase. In the “Strategies…” box you will list the strategies you plan to use in order to move students scoring at the Limited, 
Basic, Proficient, Accelerated or Advanced levels on any/all of Ohio’s State Tests. 

  
2018-2019 2019-2020 2020-2021 

GOAL Overall D; SWD D; Lowest 20% 
D 

Single Year Index 
SWD -1.60  

Single Year Index 
SWD -1.60  

ACTUAL Overall -2.3; SWD -2.0;  
Lowest 20% -1.2      

RATING        

EXPLANATION OF GOAL/STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL  
 

All students will show an increase by at least 1% in End of Course Tests ELA which will 
impact student growth as demonstrated by increasing scores on the state tests.  The single 
year index for SWD goal is -1.60. 

STRATEGIES TO MEET THIS 
GOAL 
 

-Through the use of Renaissance STAR, teachers will be able to use the prescriptive 
portions of the program to target student areas of need and add appropriate instruction. 
-Teachers and Intervention Specialists will be responsible for providing specially designed 
instruction to students by instructing, assessing, and documenting progress 
-Instructional staff will be trained in explicit instruction and tiered instruction in order to 
more effectively utilize instructional time. 
-Title 1 Reading teacher will work with instructional staff and students in tiers 2 and 3 
providing direct intervention 
-TBTs and BLTs will work together to monitor student progress 
-Students will be taught test-taking strategies in each of their classes as well as during 
“STAR Renaissance” time 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        



        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

A.05 ACADEMIC PERFORMANCE STANDARD  GAP CLOSING 

 Schools must close the gaps that exist in the achievement between “all Ohio Students” and those groups who are more 
vulnerable. The Gap Closing component shows how well schools are meeting performance expectations for our most 
vulnerable students in English language arts, math and graduation rate. Gap Closing compares the academic performance of 
nine student groups (American Indian/Alaskan Native; Asian/Pacific Islander; Black, Non-Hispanic; Hispanic; Multiracial-
White, Non-Hispanic; economically disadvantaged; Students with Disabilities; English Learners) against the performance of a 
10th group: all students in Ohio. 
 
A goal set for this standard must address the increase in overall gap closing (Indicated by a decrease in the gap.).  In the 
“Explanation…” box you will indicate the numeric change.  In the “Strategies…” box you will include a description of the 
strategies you will use to meet this goal. This goal must relate to one or more of the nine subgroups of students (listed above) 
and must indicate the targeted area of math, ELA or graduation rate for the selected subgroup. 
 

  
2018-2019 2019-2020 2020-2021 

GOAL 56%  Overall:  49% 
 

Overall:  49% 
  

ACTUAL  48.8%     

RATING        

EXPLANATION OF GOAL/STRATEGIES TO REACH THIS GOAL 
EXPLANATION OF GOAL   
 

Because of our transient population that is also a high trauma, high poverty, special 
needs population, we cannot make an apples to apples comparison year to year.  

However, we are confident in the measures and instructional strategies we put in place 
to work with the students we have each year to meet them at their need and facilitate 
academic growth.  We will decrease our deficit by a minimum of 1% for Economically 

Disadvantaged students in Math. The chart below shows the progression of movement 
to reach this goal. 

 
 2017-18 2018-19 2019-20 

Economically 
Disadvantaged- 

Math 

PI AMO 
66.3% 

PI AMO 
72.7% 

PI AMO- 
71.7% 

 

STRATEGIES TO MEET THIS 
GOAL 
 

-Renaissance STAR Math will allow us to assist students by showing personal growth 
and target areas of improvement. This will enable teachers to provide a more direct 
path to provide instruction. 
-TBT and BLT meetings, classroom walk-throughs, lesson plan reviews will be 
implemented by Admin team 
-Specially designed instruction will be provided by intervention specialists and 
classroom teachers to meet individual student accommodation goals. 
-Instructional staff will provide differentiated lessons to tiered learning groups. 
-Students will be taught test-taking strategies throughout courses of study within each 
classroom setting 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        



        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

A.06 ACADEMIC PERFORMANCE STANDARD GRADUATION RATE 

The Four-Year Graduation Rate counts as graduates only those students who earn diplomas within four years of entering 
ninth grade for the first time. The Five-Year Graduation Rate counts those students who graduate within five years of 
entering ninth grade for the first time. 
 
The Graduation Rate Component Grade is determined in the following manner: 60% - the letter grade for the four-year 
graduation rate; and 40%- the letter grade for the five-year graduation rate. 
 
A goal set for this standard must list an increase in the overall graduation rate percentage.  In the "Explanation..." box, schools 
must identify one of the two specific measures targeted (4-year or 5-year) and the increase in percentage.  In the 
“Strategies…” box, specific strategies being implemented to increase this rate should be listed. 
 

  
2018-2019 2019-2020 2020-2021 

GOAL 4 yr.- 52%  
5 yr.- 60% 

4 yr.- 54% OR 
5 yr.- 65%  

4 yr.- 54% OR 
5 yr.- 65%   

ACTUAL 4 yr.- 60.9% 
5 yr. 75.0%      

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
EXPLANATION OF GOAL  
 

Our overall goal is to increase either our 4- OR 5- year graduation rates, depending on 
which is rated. Due to the nature of our school, our graduating classes fluctuate within a 
range of 10-20 students. With 2-3 students not graduating on time, this makes a major 
impact on our overall rating.  
Our students drop-out of school due to a variety of reasons that exist outside of school, 
such as pregnancy, lack of credits, and lack of stable housing. These external factors are 
beyond our control and with our small student population, if 1 student does not 
graduate it pulls our number down. 
The Ohio department of education alternative pathways to graduation has increased our 
graduation rate significantly for our 5- year graduates. Our goal is to accomplish a 
minimum of a 54% 4 year graduation rate and/or a minimum of 65% for our 5 year 
graduation rate.   

STRATEGIES USED TO MEET 
THIS GOAL 
 

-we will increase the graduation rate by providing additional support to students 
through targeted intervention and remediation through the implementation of “STAR 
Renaissance” time during study hall periods 
 
-We will increase the graduation rate by providing additional support to students who 
will be retaking an EOC exam, helping them to become more proficient in test taking 
techniques.  
 
-Star assessments will be utilized to determine student test readiness, and this data will 
be utilized by instructional staff in order to target specific areas of need.  
 
-Students will receive targeted intervention and remediation through the 
implementation of an intervention period. 
 
-Students will also be given sample tests and sample test items to familiarize them with 
the testing format and the specific verbiage of the EOC exams.  
 
-TBTs, classroom walkthroughs, and lesson plan audits will all be utilized to monitor 
these activities and ensure they are being implemented with fidelity. 



 
-Because our students struggle to meet EOC requirements, we have implemented 
additional courses for seniors in order to allow students the opportunity to meet 
alternative graduation pathways such as the OMJ seal and volunteer service hours. 
 
-We are meeting regularly with seniors to have roundtable discussions on various 
graduation topics such as progress on EOCs, testing strategies, life skills after 
graduation, and college/career/life readiness. We are also holding meetings for parents 
to discuss graduation topics. 
 
-We are also targeting younger grades to encourage success from younger grades by 
implementing additional coursework to better prepare students in 9th grade for their 
EOC exams. For example, 9th grade students have their typical Algebra I course, along 
with an Applied Math course to reinforce the skills from their Algebra I course, and 
finally an intervention period for intervention specialists to target and offer remediation 
to struggling students. 

THESE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

A.07 ACADEMIC PERFORMANCE STANDARD IMPROVING AT-RISK K-3 READER 

Reading is the foundation for all learning. That is why it is critical to fund and address reading issues for a student as early as 
possible. Improving at-risk K-3 Readers looks at how successful the school is at getting struggling readers on track to 
proficiency in third grade and beyond. 

The measure and component relate to Ohio’s Third Grade Reading Guarantee, which aims to make sure that all students are 
reading at grade level by the end of third grade. The guarantee drives attention to students from kindergarten through third 
grade who are struggling readers and makes sure they get the help they need to succeed in reading. Through this initiative, 
districts and schools diagnose reading issues, create individualized reading improvement and monitoring plans, and provide 
intensive reading interventions.  Specifically, this measure tracks the following: 

1. Students who were not on track in reading last year in kindergarten and now are on track in first grade; 
2. Students who were not on track in reading last year in first grade and now are on track in second grade; 
3. Students who were not on track in reading last year in second grade and now are on track in third grade; and 
4. Students who were not on track in reading last year at the beginning of third grade who scored “Proficient” on Ohio’s 

third grade English language arts test. 
 

Improving at-risk K-3 Readers scoring uses results from two assessments: a reading diagnostic given to all students in 
kindergarten through grade 3 at the beginning of the school year and Ohio’s state third grade English language arts test given 
to third-graders twice during the school year. 

A goal addressing this standard must identify the expected increase in the overall percentage. In the "Explanation..." box, the 
school should state which one of the four items listed above will be targeted for improvement. In the “Strategies…” box you 
will describe the targeted strategies aimed at meeting this goal. 

  
2018-2019 2019-2020 2020-2021 

GOAL NA  NA  NA  

ACTUAL NA  NA  NA  

RATING  NA  NA  NA  

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
EXPLANATION OF GOAL  

  
 

STRATEGIES USED TO MEET 
THIS GOAL 
 

 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL TECHNICAL ASSISTANCE  PROGRESS  MADE 
YES OR NO 

        

        



        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

A.08 ACADEMIC PERFORMANCE STANDARD PREPARED FOR SUCCESS 

The Prepared for Success component looks at how well prepared Ohio's students are for all future opportunities.  Using 
multiple measures to determine college and career readiness enables districts to showcase their unique approaches to 
prepare students for success after high school.   
 
A Prepared for Success letter grade is based on how well the students performed on these six measures: ACT or SAT 
remediation-free scores; an Honors Diploma; twelve points through an industry-recognized credential or group of 
credentials in one of 13 high-demand career fields; at least one Advanced Placement test score of 3 or higher; International 
Baccalaureate test scores of 4 or higher; and earning at least three College Credit Plus credits. 
 
A goal for this standard must identify the increase in the overall percentage of the school’s “Prepared for Success” score.  In 
the “Explanation…” box you will identify one of the six measures listed above as a target area. In the “Strategies…” box you 
will list specific strategies you will utilize to positively impact the targeted area you have chosen. 

  
2018-2019 2019-2020 2020-2021 

GOAL 

Grade-F 
ACT/SAT-2% 

CCP-6% 
Ind. Cred.-0% 
Hon. Dipl.-0% 

AP-0% 
IB-0%   

.025  .025 

ACTUAL F 0%      

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL 
 

As we have not previously been able to meet this goal, it has been reduced for the 2019-
20 school year. This is an extremely difficult score for us to raise, due to the nature of 
our school. Our school is designed specifically to meet the needs of students with 
disabilities who struggle in academic environments. Therefore, we do not offer AP or IB 
courses; very few of our students are interested in CCP credits and do not plan to go on 
to college after high school at all; we are not able to offer an honors diploma due to the 
courses we are able to offer; and our percentage of students who take the SAT or ACT 
remediation-free is extremely small, because our percentage of students on IEPs with 
accommodations has historically been between 90-97%. Due to these factors, we are 
forced to focus on increasing the number of students who score remediation-free on the 
ACT. We are hopeful that one of our 14 students being tested this year may pass the ACT 
remediation free. As a result, our goal is .025% this year. 



STRATEGIES USED TO MEET 
THIS GOAL 
 

-In an effort to prepare students and families as early as possible, we will hold an ACT 
informational meeting in April or May for sophomore class students and their families 
with information about the free testing session offered to all juniors in Ohio. Students 
with testing accommodations on their IEP will also receive support and guidance on 
how to apply for testing accommodations on the ACT. Students and parents will be 
informed on free online resources to encourage summer study habits for the ACT. 
 
-During the course of the student’s junior year, study skills will be addressed in an 
intervention/career readiness course. Students will be offered opportunities to take 
practice tests and experience an authentic testing environment to improve confidence 
and test-taking skills. The school test coordinator will monitor test takers, 
programming, and student results in order to improve our students’ readiness for 
college prep and career opportunities.  
 
-For students who have taken the ACT and want to increase their overall score, we will 
offer additional remediation utilizing Ohio Means Jobs courses, ACT practice, and other 
free test prep materials. Additionally, we will support students in increasing their 
academic skills and knowledge using Renaissance 360 and targeted, individual 
intervention during an intervention period. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



A.09 ACADEMIC PERFORMANCE STANDARD OTHER ACADEMIC MEASURE 

Schools must identify a nationally recognized assessment utilized to gather data regarding academic progress.  Although 
many assessments are available, one that has been recognized as reliable and valid by the education community is 
recommended. Assessments may be given as a full battery, or sub-tests may be chosen for this standard. 
 
Goals set for this standard must include the name of the assessment and the expected increase.  In the "Explanation..." box, 
you will include a brief description of the assessment, the metrics used to determine growth, and the increase you intend to 
see. In the “Strategies…” box you will list specific strategies being utilized to impact the positive change. 

  
2018-2019 2019-2020 2020-2021 

GOAL 85% will show progress from 
Fall to Spring benchmark 

Renaissance STAR assessments Median 
scores for Math and ELA 40%   

 Renaissance STAR assessments 
Median scores for Math and ELA 

40%   

ACTUAL 

Tier 4 students showed 85% 
increase in both Math and ELA; 
Average student increase from 
Fall to Spring Math 51%; ELA 

increase 55% from Fall to 
Spring  

    

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL 
 

Renaissance Stars is an assessment system that allows us to monitor both current 
student achievement levels as well as calculating their achievement growth over the 
course of a school year in the form of a Student Growth Percentile (SGP) score. The SGP 
measures student growth between fall and spring scores at their individual levels. 
Because the majority of our students are identified with disabilities, the student growth 
percentage is more valuable to us than a numerical score, because it measures their 
individual growth through the school year, rather than setting a numerical goal in a 
grade level that may be unattainable for them. Therefore, our goals regarding 
Renaissance Stars are set according to median SGP, rather than numerical scores.  
 
According to the Renaissance Stars program, expected student growth from fall 
benchmarking to spring benchmarking is 40 Student Growth Percentiles (SGP). Our goal 
is at the expected level of a minimum of growth at 40% from the first to the third 
administration. 

STRATEGIES USED TO MEET 
THIS GOAL 
 

-Instructional staff will be trained in implementing more level 2, 3, and 4 Depth of 
Knowledge in class assignments in order to encourage a level of academic rigor that 
more closely aligns with the state tests. 
 
-TBT meetings, weekly classroom walkthroughs, and lesson plan audits will be 
implemented by the administrative team in order to ensure academic rigor is being 
implemented. 
 
-Academic intervention will be implemented through intervention specialists and 
monitored through classroom work samples and Renaissance Stars assessments. 
 
-Instructional staff will be trained in differentiated instruction and tiered instruction in 
order to more effectively utilize instructional time. 



 
-Students will be taught test-taking strategies through their daily classroom 
intervention in order to improve EOC test scores. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



A.10 ACADEMIC PERFORMANCE STANDARD OTHER ACADEMIC MEASURE – 
SPECIFIC SUBGROUP 

Schools serving specific subgroups of students (e.g., schools serving at-risk students) must identify additional measures and 
targets relevant to the particular subgroup served to evaluate student performance beyond the gap closing measures.  
 
Goals set for this standard must include the subgroup of students being targeted, the name of the assessment and the 
percentage of increase for the specific subgroup.  In the "Explanation..." box, schools should include a brief description of the 
assessment and the increase in scores expected for that specific sub-group of students. In the “Strategies…” box you will list 
specific strategies being utilized to impact the positive change for the sub-group of students. 

  
2018-2019 2019-2020 2020-2021 

GOAL NA  
Renaissance STAR assessments Median 

scores for Math and ELA 40%  for 
Economically Disadvantaged  

Renaissance STAR assessments 
Median scores for Math and ELA 

40%  for Economically 
Disadvantaged   

ACTUAL  NA     

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL 
 

Renaissance Stars is an assessment system that allows us to monitor both current 
student achievement levels as well as calculating their achievement growth over the 
course of a school year in the form of a Student Growth Percentile (SGP) score. The SGP 
measures student growth between fall and spring scores at their individual levels. 
Because the majority of our students are identified with disabilities, the student growth 
percentage is more valuable to us than a numerical score, because it measures their 
individual growth through the school year, rather than setting a numerical goal in a 
grade level that may be unattainable for them. Therefore, our goals regarding 
Renaissance Stars are set according to median SGP, rather than numerical scores.  
 
According to the Renaissance Stars program, expected student growth from fall 
benchmarking to spring benchmarking is 40 Student Growth Percentiles (SGP). Our goal 
is at the expected level of a minimum of growth at 40% from the first to the third 
administration for ED students. 

STRATEGIES USED TO MEET 
THIS GOAL 
 

-Instructional staff will be trained in implementing more level 2, 3, and 4 Depth of 
Knowledge in class assignments in order to encourage a level of academic rigor that 
more closely aligns with the state tests. 
 
-TBT meetings, weekly classroom walkthroughs, and lesson plan audits will be 
implemented by the administrative team in order to ensure academic rigor is being 
implemented. 
 
-Academic intervention will be implemented through intervention specialists and 
monitored through classroom work samples and Renaissance Stars assessments. 
 
-Instructional staff will be trained in differentiated instruction and tiered instruction in 
order to more effectively utilize instructional time. 
 



-Students will be taught test-taking strategies through their daily classroom 
intervention in order to improve EOC test scores. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

  



A.11 ACADEMIC PERFORMANCE STANDARD COMPARATIVE GOAL 

In order to evaluate performance data for a given school, it is often useful to consider how similar schools compare on the 
same data. 
 
The method for use on Ohio’s Local Report Cards starts with any given district and identifies up to 20 districts that are most 
similar according to six criteria. Statistically speaking, these are the "nearest neighbors" of the selected district.  Recognizing 
that community schools are unique, goals in this area should identify performing at rates “higher or equal to” at least two 
“similar” schools in one (each) of the following areas reported on the LRC: Performance Index; Progress; Gap Closing; 
Improving at-risk K-3 Readers; or Graduation Rate.   “Similar” schools should be comparable in percent poverty, and percent 
minority students. 
 
Goals set for this standard must identify the two areas for comparison and the verbiage “higher than or equal to”.  In the 
chart below, “similar schools” will be listed in the far left column with the data to show similarity (percent poverty and 
percent minority student) Next, you will enter the LRC data to show comparability (your choice of two LRC measures).  
 

  
2018-2019 2019-2020 2020-2021 

GOAL   

Summit Academy Secondary- Canton 
will perform higher or equal to 

Canton Harbor in Graduation rate. 
Summit Academy Secondary- Canton 
will perform higher than or equal to 

Stark High School in Performance 
Index.  

Summit Academy Secondary- Canton 
will perform higher or equal to 

Canton Harbor in Graduation rate. 
Summit Academy Secondary- Canton 
will perform higher than or equal to 

Stark High School in Performance 
Index. 

ACTUAL       

RATING        

CHART TO INDICATE TWO SIMILAR SCHOOLS AND A COMPARISON OF LRC DATA  
% POVERTY % MINORITY Graduation Rate Progress 

Summit Academy 
Secondary-Canton 

100% 15.7% 60.9% 4 year 
75.0% 5 year 

-2.3 overall 
-1.43 Lowest 20% 

-2.51 SWD 

Canton Harbor 79.6% 14.3% 26.0% 4 year 
41.9% 5 year Does not meet standards 

Stark High School 100% 21.65% 7.9% 4 year 
3.1% 5 year Meets Standards 

THESE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        



        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

 

 

  



 

NA.01 NON-ACADEMIC PERFORMANCE STANDARD MISSION SPECIFIC GOAL 

State the School's Mission:   
 
This goal should include mission-specific performance measures and targets. 

  
2018-2019 2019-2020 2020-2021 

GOAL 2 PBIS events per month  
75% of students will be engaged in 

student learning activities as evidenced 
by walk-through and IMM data  

75% of students will be engaged in 
student learning activities as 

evidenced by walk-through and 
IMM data  

ACTUAL 4 PBIS events per month      

RATING  met      

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL 
 

Our goal is to increase the percentage of students fully participating in an effective 
behavior system. The PBIS system will be supplemented with Restorative Practices. The 
goal of 75% is based upon data that will be collected from building walk-throughs of 
formal and informal observations. 

STRATEGIES USED TO MEET 
THIS GOAL 
 

-Behavior Specialist will train instructional staff on how to effectively utilize and 
implement the PBIS system within their classrooms. 
-Behavior tracking sheets will be completed by instructional staff and turned in to the 
Behavior Specialist for data collection and analysis. 
-Progress will be monitored through walk-throughs conducted by Behavior Specialist to 
ensure that the program is being utilized with fidelity. 
-Staff not using system with fidelity will be supported with more educational 
opportunities. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 



  

 

  



 

NA.02 NON-ACADEMIC PERFORMANCE STANDARD PARENT SATISFACTION 

The ESCLEW recognizes parents/caregivers as key stakeholders in the success of community schools. Increasing 
communication and soliciting feedback from parents is key to making programming changes within the school in order to 
create an atmosphere where all students are growing academically.   
 
Goals in this area should focus on what form of feedback the school will solicit from parents/caregivers (survey, phone calls, 
in person meetings, etc.) and identify what the school will do with the feedback received. (Adjustments to programming, hold 
stakeholder meetings, discuss with administration, etc.) 

  
2018-2019 2019-2020 2020-2021 

GOAL 92% favorable responses  92% favorable responses  92% favorable responses   

ACTUAL 97%      

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL  
 

In the spring of each school year, we send home a CCIP survey to our parents to ask for 
feedback concerning our school. It is our goal to survey our parents throughout the year 
at various events to gather data that will help us improve our school. It is our desire to 

obtain a minimum of 92% satisfaction. 

STRATEGIES USED TO MEET 
THIS GOAL 
 

 
-Each quarter our school will create a newsletter for parents to highlight events, 
fieldtrips, and important information for families and students. 
-We will host several events for families to attend to improve the connection between 
school and family. We will survey our parents at the end of each event to gauge strength 
of event. 
-In order to continue strengthening the bond between school and community, we will 
continue our partnership with Grace United Church, the nearby church we have 
partnered with for the past six years. The church allows us to host yearly special events 
for Thanksgiving, Christmas, graduation, community service, and dances. In return our 
students can earn credit toward graduation through their volunteer efforts.   

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        



        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

NA.03 NON-ACADEMIC PERFORMANCE STANDARD GOVERNING BOARD 
PERFORMANCE 

The ESCLEW expects a sponsored community school to comply with all rules and regulations regarding a Governing Board. 
To this end, it is the expectation that the Governing Board will take on roles and responsibilities in order to complete the 
work efficiently and effectively.   
 
Goals for this standard must address the ability of the individual members and/or combined entity in increasing the 
efficiency and/or effectiveness of the board. This could include: attending professional developments; attendance rates at 
meetings; attendance rate at school functions; etc. 

  
2018-2019 2019-2020 2020-2021 

GOAL 
5 out of 6 board meetings will 

meet with a quorum of its 
members  

At least 1 board member will attend 
graduation or school sponsored event  

 
At least one board member will 

contribute to the school website or 
school newsletter at some point during 

the school year 
 

At least one board member will 
participate in at least one additional 

school event OR record a one call 
greeting for students/families 

  

ACTUAL  Goal met     

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
EXPLANATION OF GOAL   
 

We believe it is essential for our board to demonstrate support through connecting 
with our students and families.  Our board’s presence is needed throughout the year in 
a variety of capacities.  Through a choice of opportunities, we look forward to increased 
participation from our board members in our school events and activities to connect as 

part of our school community. 

STRATEGIES USED TO MEET 
THIS GOAL 
 

We will share monthly with board members, via email, all school events and make 
specific requests accordingly for their presence. 
 
We will continue to share events and event outcomes at be-monthly board meetings. 
 
We will remind board members of dates/times of events for which they have 
committed. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        



        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

NA.04 NON-ACADEMIC PERFORMANCE STANDARD ORGANIZATIONAL/OPERATIONAL 

Your contract with the ESC of Lake Erie West must include a performance framework that defines your school’s expected 
organizational/operational outcomes.  Goals must measure the organizational and operational performance of the school 
with specific annual metrics and targets.  
 
Goals set for this standard should be the ON-TIME and ACCURACY PERCENTAGES of compliance (requirements in statute), 
community school contract, governing authority, school, and financial requirement submissions within Epicenter. (If 
percentages are at 97% or above, maintenance is allowed.) 

  
2018-2019 2019-2020 2020-2021 

GOAL ON-TIME % - 95% 
ACCURACY % -   100% 

ON-TIME % - 95% 
ACCURACY % -   100% 

ON-TIME % - 95% 
ACCURACY % -   100% 

ACTUAL ON-TIME % - 93% 
ACCURACY % -  100% 

ON-TIME % - 
ACCURACY % -    

ON-TIME % - 
ACCURACY % -    

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL  
 

The goal is to obtain and maintain a 100% of accuracy and 95% on time submissions into 
Epicenter. 

STRATEGIES USED TO MEET 
THIS GOAL 
 

At the beginning of the 2019-2020 school year, the management company implemented 
staffing changes in the sponsor compliance office. This re-structured the process for 
submissions into the Epicenter system. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE YES 

OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  



 

  



 

NA.05 NON-ACADEMIC PERFORMANCE STANDARD FINANCIAL PERFORMANCE 

Your contract with the ESC of Lake Erie West must include a performance framework that defines your school’s expected 
financial performance outcomes with annual clear, measurable metrics and targets.  
 
Goals set for this standard must address audits, debt reduction, or the submission of accurate and on-time financials into 
Epicenter. 

  
2018-2019 2019-2020 2020-2021 

GOAL Clean yearly audit  Clean yearly audit  Clean yearly audit   

ACTUAL Audit is currently in progress 
     

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL  
 

Clean yearly audits will be issued by the Auditor of State.  

STRATEGIES USED TO MEET 
THIS GOAL 
 

We will work with external auditors, contracted by AOS, to provide all documentation 
needed for the audit.  
We will work with internal team members to ensure that internal control policies are 
being followed. 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  

 

  



 

NA.06 NON-ACADEMIC PERFORMANCE STANDARD FINANCIAL SUSTAINABILITY 

Your contract with the ESC of Lake Erie West must include a performance framework that defines your 
school’s expected financial sustainability outcomes with clear and measurable metrics and targets. This refers 
to the ability of the administrators to maintain the organization over the long term.   
 
Goals set for this standard must address 1. Student Enrollment (the actual number should be indicated); AND 
2. Unrestricted Cash Reserve Balance (goal must have a minimum of 15 days) 
 

  
2018-2019 2019-2020 2020-2021 

GOAL n/a 85 85  

ACTUAL  n/a     

RATING        

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
 EXPLANATION OF GOAL  
 

1.Student enrollment will remain within 80% of projected student count for this 
year’s budget (107) 

2.Per the management agreement, all revenues are paid to Summit Academy 
Management as a purchased service cost. SAM then uses these funds to pay the 

expenses of the school, therefore, there is no cash reserve balance for each 
school, however, SAM does maintain a cash reserve balance that meets the 

minimum of 15 days. 
STRATEGIES USED TO 
MEET THIS GOAL 
 

1.Directors will work with the management company to retain current student 
and attract and enroll new students to maintain enrollment within the stated 
goal.  

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  

MADE YES OR 
NO 

        

        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
  



 

  



 

NA.07 NON-ACADEMIC PERFORMANCE STANDARD STUDENT DISCIPLINE 

Beginning with the 2019-2020 school year, schools are required to report and evaluate the number of out-of-school 
suspensions issued for students in grades pre-K through 3 on an annual basis. The ESCLEW expects each school’s number of 
out-of-school suspensions to decrease each year as alternative methods of student discipline are implemented.  
 

A.  This goal should focus on decreasing the number of out-of-school suspensions and identify strategies that the school 
will use to accomplish this goal in Grades K-3. 

B.  This goal should focus on decreasing the number of out-of-school suspensions and identify strategies that the school 
will use to accomplish this goal in Grades 4-8. 

C. This goal should focus on decreasing the number of out-of-school suspensions and identify strategies that the school 
will use to accomplish this goal in Grades 9-12. 

 

  
2018-2019 2019-2020 2020-2021 

GOAL  N/A 
K-3  K-3   
4-8  4-8  

9-12  9-12  

ACTUAL 11 out of school suspensions 

K-3   K-3   
4-8  4-8  

9-12 10 out of school 
suspensions 9-12 10 out of school 

suspensions 

RATING   N/A     

EXPLANATION OF GOAL/ STRATEGIES TO REACH THIS GOAL 
  Previous 

year’s out-of-
school 
suspensions 

This year’s 
goal for out-
of-school 
suspensions 

Strategies to accomplish this goal 

 
K-3 

 

 

 

 

 

 

 
 

4-8 
 

 

 

 

 

 

 

9-12 11 10 

The school will utilize restorative practice measures, mindfulness, student 
engagement, the use of the PBIS system and more positive parent contact to 
reduce the number of out of school suspension occurrences.  
 
-Teachers will be trained in trauma informed education and restorative practices 
in order to better establish therapeutic rapport between staff and students. 
Therefore, we will be able to deescalate situations before they turn into a 
situation that results in a behavior that we must suspend for, such as a student 
becoming a threat to themselves or others. 
 

THE SECTIONS BELOW WILL BE COMPLETED BY THE REGIONAL TECHNICAL ASSISTANCE EDUCATOR 

MONTH EVIDENCE PRESENTED BY SCHOOL 
TECHNICAL ASSISTANCE  PROGRESS  MADE 

YES OR NO 
        



        

        

        

END OF YEAR PERFORMANCE SUMMARY: 
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